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OH Opnoea

O6 yTBep)kIeHIH AIMUHUCTPATHBHOTO perIaMeHTa
IpeIOCTaBICHUS MyHULUIAIBHON YCITyTH

«Bplaua apXUBHBIX CIIPABOK, APXUBHBIX BBINHCOK,
apXMBHbIX KOIMH ¥ MH(POPMAIMOHHBIX ITICEM Ha OCHOBaHUH
apXUBHBIX JOKYMEHTOB, CO3[JaHHBIX C 1 saBaps 1994 roma»

B cootBercTBur ¢ PemepanpEbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O06
OpraHU3aliy [PEIOCTAaBICHHA TOCYJapCTBCHHBIX H MYHHIMIIANBHBIX YCIYT»,
®eznepanbHEIM 3akoHOM 0T 06.10.2003 Ne 131-03 «O06 ofumX NpUHIMIIAX
OpraHM3allii MECTHOTO caMoympasieHus B  Poccuiickoi denepanun»,
denepanbHBIM 3aKoHOM 0T 22.10.2004 Ne 125-@3 «O06 apxuBHOM Jele B
Poccuiickoit ®eneparun», YcraBom ropoackoro okpyra Kamwupa MockoBCKOI
067aCTH, TOCTAHOBICHMEM aJMUHHMCTPALME TIopojckoro okpyra Kammpa ot
18.12.2018 No 3495-ma «O6 yTBepxnenuu Ilopsaxa paspabOTKH U yTBEPKACHUS
aIMUHHICTPATHBHBIX PErTaMEeHTOB OCYLIECTBICHMS MYHHIUNAIBPHOIO KOHTPOI,
[Topsimka pa3pabOTKM M yTBEPXKIEHWS aJMHMHHCTPATUBHBEIX —PErIaMeHTOB
TIpeIOCTaBIEH)s MyHULIMIANBHBIX yCIyr, Ilopsnka MpOBEACHHS OKCIEPTHIBI
IIPOEKTOB MYyHHIMNATPHOIO KOHTPONS ¥ aJIMUHUCTPATHBHBIX PErIaMEHTOB
IpeNOCTaBICHUA MyHULUIATBHBIX YCIYT»,

TTOCTAHOBJIAIO:

1.  VYreepmure  AIMUHUCTPATHBHBIM  PErJaMEHT  IPENOCTaBICHUA
MYHHLMIATHOM yCIyrn «Bpimada apXWBHBIX CIPaBOK, ApXUBHBIX BBIIMCOK,
apXMBHBIX KONMH M MH(GOPMAIMOHHBIX IHCEM HAa OCHOBAHMH apXHBHBIX
JIOKYMEHTOB, CO3aHHbIX ¢ 1 sHBaps 1994 roma» (IpUIIOKEHUE).

2. TlocTaHOBNEHME aIMHHHCTpAllAd TOpojckoro okpyra Kammpa oT
22.01.2018 Ne 106-ma «OG6 yTBepXOeHUH AJMHHUCTPATUBHOIO PETIAMEHTa
‘IpeNOCTAaBJeHMs] MyHMIMIANbHOH ycnyrd «Bpimada  apXMBHEIX — CIIPABOK,
APXMBHEIX BBIUCOK, APXUBHBIX KOMUH W MHPOPMAIIMOHHBIX TIHCEM IO BOPOCAM,
3aTparMBalOIMM [paBa X 3aKOHHbIE HHTEPECHl 3aiBUTENSD, IIOCTAHOBJICHHE
aJMHHHUCTpallui ropojckoro okxpyra Kammpa oT 24.01.2019 Ne 115-ma
«O BHeCeHHH W3MEHEHWM M [OIOJHEHHH B IIOCTAHOBICHWE aAMUHUCTpalUH
ropozgckoro okpyra Kammpa ot 22.01.2018 Ne 106-ma «OO0 yTBEpXAEHUU
AMVHHCTPaTHBHOTO perfaMeHTa IpeIOCTaBIeHHs MYHHIMIANbHOH yCIyrH
«BBlIada apXWBHBIX CIIPAaBOK, apXWMBHBIX BBIIUCOK, apXHUBHBIX KOTIMKA U
MHGQOPMAI[MOHHBIX IHCEM II0 BOIPOCaM, 3aTPAarMBalOIMM TpaBa H 3aKOHHBIC
MHTEPECH! 3asBUTETIS» PU3HATh YTPATUBIIMMH CHITY.
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3. MKY «lentp ob6cuyxuBanus» ropogckoro oxpyra Kammupa
(bopucor M.H.) omyGnukoBaTh HacTosIlee ITOCTaHOBIEHHWE B rasere «BecTu
Kammpckoro paiioHa» ¥ pa3MecTHUTh Ha OQUIMAIBHOM caiiTe AJIMUHUCTPALAU
ropoackoro  okpyra Kammpa (www.kashira.org) B  uHQOpPMaLHOHHO-
TeIeKOMMYHHUKallMOHHON cetu «lHTepHeT», B (edepalbHON TIOCyHapCTBEHHON
nHpopManmoHHo#  cuctemMe  «EmuMHBIA  mOpTan  rOCYJApCTBEHHBIX U
MYHULMOATBHBIX yeIyr (QyHKUMA)», B TOCYJapCTBEHHONM WH(OPMALXOHHON
cucteMe MockoBckoii obnactd «EOWHBIA HOpTal TOCYNAapCTBEHHBIX U
MYHULMIAIBHBIX YCIyT (yHKIMM) MOCKOBCKOH 001aCcTH».

4. HacTtosiee MOCTaHOBIEHHE BCTYMAeT B CHIy IIOCHIe OQHUIMAIBHOIO
OIyOJIUKOBAHUS.

5. KoHTponp 3a HCIOJTHEHWEM HACTOSIIEro IOCTAaHOBJIEHUS BO3JIOXKHUTH Ha
3amecTtuTelns [ naBpl agMUHUCTpaImy ropoackoro okpyra Kammpa Poguxosa M.JL.

I'nasa
ropozckoro okpyra Kammupa

J.B. BonkoB

Q5>

VIS T

_4;/‘Aﬁ >
© i
(| A
= -

>
e



IIpunoxenue

YTBEPXJIEH

MOCTAHOBJICHHEM aIMUHUCTPALIUH
ropoackoro okpyra Kamupa

ot 13.07.2021 Ne 1825-na

AIMUHHUCTPATHBHBII PerjiaMeHT
NMpPeAoCTABJIEHNSI MyYHHLUIAJBbHOU ycayru « Belaaua apxuBHbBIX CIPABOK, APXMBHBIX BHINHCOK,
APXUBHBIX KON U HHPOPMALHOHHBIX MHCEM HA OCHOBAHHUHU APXMBHBIX JOKYMEHTOB, CO3AAHHBIX
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I. O0uHe moJ0KeHus
1. Ilpeamer perynpoBaHusi ATMHUHHCTPATHBHOIO perjaMeHTa

1.1. Hacrosimuii AJMUHUCTPATUBHBIM pErjaMeHT peryjupyeT OTHOLIEHHs, BO3HUKAIOLIUE B
CBSI3U C IIPENOCTABIEHUEM MYHULIMNAJIbHON yciyru «Brigaua apXuBHBIX CIPaBOK, APXUBHBIX BBIMHCOK,
apXUBHBIX KOMUH M MHOOPMAILMOHHBIX THCEM HAa OCHOBAHWH AapXHUBHBIX TOKYMEHTOB, CO3JaHHBIX
¢ 1 smBaps 1994 ropma» (manee — MyHHIUNANbHAsE YCJIyra) apXvBHBIM OTAEIOM AIMHHUCTPALIIH
roponckoro okpyra Kammpa (nanee — MyHUIMIANbHBIN apXUB).

1.2. HacrosAumii AQMUHUCTPAaTUBHBIN pErIaMeHT YCTaHABIMBAET MOPSAOK MPENOCTaBIEHUS
MyHULIUNANBHON  yCIYyTM W CTaHAApT MNOpefocTaBieHuss MyHHIMOAnbHOW  YCIOYTH, COCTas,
MOCJIEIOBATENbHOCTh U CPOKHU BBINIOJIHEHUS aAMHHHCTPATUBHBIX MPOLEAYP MO MpPEeIOCTaBIEHUIO
MyHUIIMNaNbHONW yCinyrd, TpeOOBaHHMS K MOPSAKY HX BBIMOJHEHHS, B TOM YHCJIE€ OCOOEHHOCTH
BBIMTOJIHEHUS] aIMUHHUCTPATUBHBIX TPOLIEAYP B DSJEKTPOHHOH ¢opme, a Takke OCOOCHHOCTH
BBIMOJIHEHUS] aJIMUHUCTPATUBHBIX MPOIENYP B MHOTO(QYHKIMOHAIBHBIX LIEHTPAX MPeNOCTaBICHUS
rOCYIapCTBEHHBIX W MYHHIMMAJIBHBIX ycnyr (manee — M®I[) B MockoBckoii obmacta, (opMbl
KOHTPOJISI 3a TpeaocTaBiieHHeM MYHUIMNAIBHOW YCIyrH, AOCyAeOHbI (BHeCydeOHBI) MOPSAOK
o0)kaJIoBaHUs peLIeHn 1 neHcTBHiA (Oe3elicTBI) MyHHIIMNIAIBHOTO apXHBa, €ro TOJKHOCTHBIX JIHIL,
M®I], paborarukos ML,

1.3. TepmuHbI U ONpeneIeHys], UCIIONb3YEMblE B HACTOALLEM AIMUHUCTPATUBHOM PErjlaMeHTe:

1.3.1. ApxuBHasi BBIUCKA - JOKYMEHT, COCTaBJIECHHbII Ha OjsaHke MYHHIIMNAIBHOIO apXHBa,
JOCJIOBHO BOCIPOU3BOIAIINN 4aCTb TEKCTA aPXUBHOI'O AOKYMEHTA, OTHOCAILIErOCs K ONpPENeICHHOMY
dakTy, COOBITHIO, JHIYy, C YKa3aHHEM apXHUBHOTO LTHU(Pa 1 HOMEPOB JIMCTOB €AMHULIBI XPAHEHHUSI.

1.3.2. ApXuBHBIH AOKyMEHT - MaTepHUajJbHBII HOCHTEIh C 3a(QUKCHUPOBAHHONW HAa HEM
uHpOpMaLnell, KOTOPBII WMEET PEKBH3HTHL MO3BOJIIOLINE €r0 HUACHTU(PUIUPOBATH, U TOIJIEKUT
XPaHEHHIO B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCUTENsT U WHGPOpPMAIMU Ui TpaxkaaH, oOImecTBa H
rocyJapCTBa.

1.3.3. ApxuBHasi KONHs - JOCJIOBHO BOCHPOHM3BOISIIAS TEKCT WIM H300pakeHHE apXUBHOTO
JOKYMEHTa KOMNHsI C YKa3aHUEM apXHBHOTO MmHdpa ¥ HOMEPOB JINCTOB €AMHULII XPAHEHUS, 3aBEPEHHAS
B [TOPsIIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi deaepannu.

1.3.4. ApxuBHas cnpaBKa - JOKYMEHT, COCTAaBJICHHBIH Ha OiaHKke MyHHIMIAJIBHOTO apXHBa,
UMEIOIIUH IOPUINYECKYI0 CHITy U COIep Kalluil JOKYMEHTHYI0 HMH(pOpMaLuio o mpeamere 3ampoca, C
yKa3aHUEM apXUBHBIX MH(POB U HOMEPOB JIUCTOB €IWHHUL] XPAHEHUS TEX apXUBHBIX JTOKYMEHTOB, Ha
OCHOBAHHUH KOTOPBIX OH COCTAaBJIEH.

13.5. EMC OVY - Enunas wuHQOpMAIMOHHAs CHCTEMa OKa3aHUS TOCYHApCTBEHHBIX U
MYHULUNAIBHBIX yCIyr MOCKOBCKOH o0nmactH, wHCmonb3yemMas MyHULUNAIbHBIM apXHUBOM  IUIS
npenocTasieHnss MyHUIIUNIATIBHON YCIyTH.

1.3.6. EIII'Y — ®enepanbHas rocynapcTBeHHas nHQOpMaMOHHast cucteMa «EnuHbIi mopran
rOCYAapCTBEHHbIX WM MYHHLMMNAIbHBIX ycinyr (QyHKUWH)», pacmnojoXeHHas B HH(POPMALIMOHHO-
TEJICKOMMYHUKALIMOHHON ceTH « HTepHeT» 1o agpecy. www.gosuslugi.ru,

1.3.7. ECUA — ¢enepanbHas rocynapcTBeHHas mHpOpMalnoHHas cucreMa «EmuHast cucrema
UACHTUQUKAIMM W ayTeHTUPUKAUUH B HHPPACTPyKType, obecmeunBaromeldl WHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJEHCTBUE MH(POPMALMOHHBIX CHUCTEM, HCIOJB3YEMBIX ISl MPEAOCTABJICHHS
rOCYAapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIYT B 3JIEKTPOHHOH (hopmey.



4

1.3.8. 3anpoc o mpenocrtaBineHuu ['ocygapCTBEHHON yCIyrud — 3asBJICHHE O MPENOCTABICHUU
MyHULIUNIANBHON yCIIyTH 1Mo (opMaM, NMPUBEIEHHBIM B HACTOSIIIEM AJIMHHUCTPATHBHOM pPETJIAMEHTE
(manee — 3ampoc).

1.3.9. UH(opMaIiioHHOE TUCBMO - MMUChMO, COCTaBJIEHHOE Ha OjaHke MyHHIMNAIBHOTO apXUBa
no 3anpocy 3asiBUTENs, coneprkaiee HHPOPMALHMIO O XPAHSLINKCS B ApXHBE APXUBHBIX TOKYMEHTAX MO
ornpenesneHHoN mpodieme, TeMe.

1.3.10. JIuunsiii kabunet - cepsuc PIIT'Y, mo3Bossrouil 3asiBUTENIO MONy4aTh HHPOPMAITHIO O
xone 00padoTku 3anpocos, mogaHHbIX mocpeacTsom PIITY.

1.3.11. Moayns MOL EMC OV - Moayns M®L] Exnnoit nHpOpMaMOHHOH CUCTEMBI OKa3aHUs
rOCYAapCTBEHHBIX U MyHHLUNAIBHBIX YCIYT MOCKOBCKOH 00NacTH.

1.3.12. MyHuLMnaipHblii  apXWB - CTPYKTypPHOE NOJApa3leeHHe OpraHa  MECTHOIO
CaMOYIIPaBJIEHUs] MYHHULHUMNAIbHOrO o00Opa3oBaHusi MOCKOBCKOH oOO0nacT WJIM MyHHLMIAIBHOE
YVUpPEKACHHE, CO3[aBaeMO€ MYHULMNAIbHBIM oOOpa3oBaHneM MOCKOBCKOH o00macTu, KOTOpoe
OCYILIECTBIIIET XPaHEHUE, KOMIUIEKTOBAHHE, YY€T M HCIOJb30BAHHE NOKYMEHTOB ApPXUBHOro (oHna
Poccuniickon @enepannn, a TAKKe APYTUX APXUBHBIX JOKYMEHTOB.

1.3.13. ObmenocrynHass uHpoOpManus — OOLIEU3BECTHbIE CBENEHUS W WHas WHGPOpPMALUS,
JOOCTYN K KOTOPOW HE OrpaHUYEH.

1.3.14. PIII'Y - I'ocynapcTBeHHast nHpOpMaruonHas cucreMa MockoBckoit obnactu «Iloptan
rOCYAAapCTBEHHbIX M MYHULMNAJbHBIX yCIyr (GpyHKOmiA) MOCKOBCKOH 00NacTiy, pacroyioKeHHasl B
UH(POPMALIMOHHO-TEIEKOMMYHHUKALMOHHON ceTn «MHTepHeT» 1o aapecy: www.uslugi.mosreg.ru.

1.3.15. Yupenurens M®L] — opraH MeCTHOrO CaMOYIPaBICHUS MYHULHIIAIBHOTO 00pa30BaHUs
MockoBCKOI obnacTy, sBisFoInmiics yapenureaem MOLI,

2. Kpyr 3assuresei

2.1. Jlupnamu, uUMEOIMMH MPaBO HAa MOJy4YeHHMe MyHULMNAIBHON YCIYTH, SBJISFOTCS
dusnUecKoe MK 0PUINUECKOE JTUIO, HHANBUAYAIbHBIA MPEANPUHUMATENb THO0 UX YIOJHOMOYEHHBIE
npeAcTaBuTeNy, oOpaTuBmMecss B MyHUIUNATBHBIA apXWB C 3amipocoM O NPEAOCTABIECHUH
MyHULMNaTBHON YCITyTH (anee — 3assBUTENHN).

2.2. Kareropuu 3asButeneii:

2.2.1. ®usnveckue auna, OOpaTUBIINECS 32 MOIYYEHHUEM TOKYMEHTOB, COAEPIKALINX CBEACHHUS B
OTHOIIEHHH OOBEKTOB HEIBMKMMOIO HMYIIECTBA: B JIMLE MNPAaBOOONAAATENs, 3aJIOTOAEpKATENs B
OTHOIIEHHH OOBEKTOB HEIBIKMMOI'O MMYINECTBA, KOTOPBIE HAXOISITCS Y HEro B 3aJiOre WJIM IMpaBa Ha
KOTOpBIE MPENOCTABIEHbl €My B 3aJI0T; UMEIOLIUX MPaBO Ha HAC/IeOBaHUE HEIBMKHMOIO MMYIIECTBa
npaBooOiafaTeNss MO 3aBEIIAHUIO WJIM IO 3aKOHY — B OTHOIICHHWH JOKYMEHTOB, C JaThl CO3IAaHMS
KOTOpbIX HE mpouuto 75 (CembaecsaT MATh) JIET, €CIU JOKYMEHTbI COAEpIKAT CBEIACHUS, YKa3aHHbBIE B
nyHKTe 2.3 HacTosAmero AJIMUHUCTPATUBHOTO periaMmenTa. JIro0oe (usudeckoe U0 — B OTHOLIEHUU
apXUBHBIX JOKYMEHTOB, C JIaThl CO3[JaHMUsI KOTOPBIX mpouuto donee 75 (CemuaecsaTu NsITH) JIE€T, UIH B
cly4dae, €CiId JOKYMEHTbl HE€ COIEp)KaT CBENCHUH, VYKa3aHHbIX B MyHKTE€ 2.3 HACTOSILIETrO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

2.2.2. dusnyeckue Juna, OOpaTHUBIINECS 32 TOIYYEHHUEM TOKYMEHTOB, COAEPIKALINX CBEACHHS B
OTHOIIEHUH COJEP KaHUS 3aBEIaHUS. B JIMLE 3aBellaTelsl WU JE0OOro M3 YKa3aHHBIX B 3aBELIAHHU
HaCJIEAHUKOB MM OTKAa30IOJydaTesiel; HAClIeJHUKOB IO 3aKOHY - NPU NPEIbsBIEHUM CIPaBKU OT
HOTapuyca 00 OTKPBITMHM HACJEACTBEHHOIO Jeia, a TAKXKE HMCIONHUTENI0 3aBEIIaHUs IOCTIEe CMEPTH
3aBelIaTessl — B OTHOIIEHUH JTOKYMEHTOB, C JaThl CO3/IaHMUs KOTOPBIX He mporwio 75 (CempaecsT msiThb)



ner. Jlroboe ¢pusnyeckoe NUIO — B OTHOIICHUH APXUBHBIX JOKYMEHTOB, C JaThl CO3JAHHS KOTOPBIX
npouwuto donee 75 (CemunmecsaT msiTh) JieT.

2.2.3. ®dusnyeckue auna, oOpaTUBIIMECS 32 MOJYYEHUEM JTOKYMEHTOB, CONEPIKAIINX CBEICHHS
00 yChIHOBJIEHUH (YIOYEPEHHUH), MPENbSBUBIINE HOTAPHAIBHO 3aBEPEHHOE COIJIACHE YCBIHOBUTEINEH,
WJIM HEMOCPEACTBEHHO CaM YChIHOBUTEb.

2.2.4. ®usnyeckue auna, OOpPaTUBIINECS 34 MOJYYEHHEM TOKYMEHTOB, COIAEPIKAIIUX CBEICHHS
00 akTax TPakJaHCKOrO COCTOSIHHMA (POXKIEHWH, OpakOCOUETaHWH, CMEPTH) WJIM CBENEHHUS W3 KHUT
perucTpanny 3aXOpOHEHUH (3aXOpPOHEHHUH YPH C MPAaxoM), SBISIFOIINECS POACTBEHHUKAMH YEJIOBEKa, O
KOTOPOM 3allpallliBalOTCs CBEAEHUS - B OTHOLIEHUM JOKYMEHTOB, C JaThbl CO3JaHUS KOTOPBIX HeE
npouuto 75 (Cembaecst misath) jet. JIroboe ¢puznyueckoe U0 — B OTHOLICHUH apXUBHBIX TOKYMEHTOB, C
JaThl CO3IaHUsI KOTOPBIX mporwnio donee 75 (CemuaecsaTu msiTH) JieT.

2.2.5. ®usnyeckue iuia, OOpaTHBIINECS 32 MOJYYSHHEM JOKYMEHTOB, COAEPKAIIUX CBEACHHUS O
CBOEM CTake paboThl W pasmepe 3apaborTHoi matel Jlroboe dusmdeckoe nuio, oOparuBimeecs 3a
NOJIy4€HHEM TOKYMEHTOB, COICPIKAIUX CBEICHHS O CTake paboThl M pa3Mepe 3apabOTHON IUIaThl — B
OTHOILIEHUH aPXUBHBIX JOKYMEHTOB, C AaThl CO3JaHMs KOTOPBIX mpouuio donee 75 (CemuaecsaTy marn)
JeT.

2.2.6. ®Ouznueckue Jui@a, OOpaTHBINMECS 3a MOJYYCHHEM IOKYMEHTOB, COAEPIKALINX HHBbIE
CBEZICHMUSI.

2.2.7. Opuanueckue nuia, oOpaTHBIIUECS 32 MOJyYeHUEM JOKYMEHTOB, CONEPIKAIIUX CBECHUS
00 00BeKTax HEABM)KMMOI'O MMYIIECTBA — B OTHOIIEHHH JOKYMEHTOB, C JaThl CO3/IaHUSI KOTOPBIX HE
nporwio 75 (CeMpaecsT MsITh) JIET, €CJINU JTOKYMEHTBI COAEPIKAT CBEAEHHs, YKa3aHHbIE B NMyHKTe 2.3
HACTOSIIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA, MPEIbsIBUBIINE JOBEPEHHOCTD OT (PU3MUYECKOTO JINLA, O
KOTOpoM wupaer peub. JlroOoe ropumudeckoe nuuo, oOpaTuBLIeeCs 3a IOJYyYEHHEM JOKYMEHTOB,
cofep:KalMx cBefeHHss 00 oO0beKkTaX HEOBWKUMOIO HMMYIIECTBA — B OTHOLICHUH apXUBHBIX
IOKYMEHTOB, C AaThl CO3AaHUs KOTOPBIX mporwio 6onee 75 (CemMuaecaTy NsITH) JIET, WU B ClIydae, €ClIu
JOKYMEHTbI HE€ COAepXaT CBENEeHWi, yKa3aHHbIX B MyHKTe 2.3 HacToswEero AJIMHUHHUCTPAaTUBHOIO
perjaMeHrTa.

2.2.8. FOpuanueckue nuna, oOpaTUBIIMECS 33 MOJYYSHUEM JOKYMEHTOB, CONEPIKAIUX CBEICHUS
00 yCBIHOBIIEHUH (YI0OYEPEHNH ), MPEIbSIBUBIINE HOTAPUAIBHO 3aBEPEHHOE COTJIACHUE YCHIHOBUTEICH.

2.2.9. Opuanueckue nuia, oOpaTHBIIUECS 3a MONYYEHHEM TOKYMEHTOB, COIEPIKALINX WHBIC
CBEZICHMUSI.

2.2.10. WManuBuayanpHble TPEANPUHUMATENH, OOpATHBINHECS 3a MOJYYEHHEM JIOKYMEHTOB,
COZIePIKALINX CBEACHUS B OTHOIIEHHH OOBEKTOB HEABIIKMMOIO MMYIIECTBA B JIMLIE MPAaBOOOIAATEINS,
3aJIOTOZIepKATENs] B OTHOIIEHHH OOBEKTOB HENBHKMMOI'O MMYIIECTBA, KOTOPbHIE HAXOIATCS y HEro B
3aji0re, WM IpaBa Ha KOTOpPblE MPEAOCTaBJIEHbl €My B 3aJI0T;, MMEIOLIUX IPaBO Ha HacjeloBaHUe
HENBIDKIMOIO HMYINECTBA MNpaBooOiagaTenss MO 3aBELIAHUI0 WM [0 3aKOHY — B OTHOIIEHHUH
IOKYMEHTOB, C JaThl CO3JaHMA KOTOpbIX He mpomwio 75 (CembpaecsiT mATh) JET, €CIH JOKYMEHTHI
COJZIEPIKAT CBEACHMSI, YKa3aHHbIE B MyHKTe 2.3 HACTOSINEro AIMUHUCTPATUBHOIO periamenTa. JroOoii
UHAMBUyalbHbII NpEANpUHHUMATENb — B OTHOLIEHMM apXMUBHBIX [OKYMEHTOB, C JaThl CO3JaHUs
KOTOpbIX mporwio Oonee 75 (CemupecsTu MATH) JI€T WIK B CIy4dae, €CIM JOKYMEHTbI HE COAep Kat
CBE/IEHMI, YKa3aHHBIX B MyHKTe 2.3 HacTOALero AIMUHHUCTPATUBHOIO perylaMeHTa.

22.11. VanuBuayanpHble TpPEANPUHUMATENH, OOpPAaTUBLIMECS 32 MOJYYEHHEM IOKYMEHTOB,
COZepIKALINX UHBIE CBEICHHS (32 UCKIIIOUEHUEM CBEICHHH 00 YCHIHOBJICHUH (yIOUEPEHUN).

2.3. OrpaHuyeHue Ha JOCTYN K apXUBHBIM JAOKYMEHTaM, COJAEPKalLIUM CBEAEHHUS O JUYHOH U
CEMEUMHON TallHe rpakAaHWHA, €r0 YaCTHOM JKW3HM, a TaKXK€ CBEIECHUS, CO3MAI0LIME yIpo3y Ui €ro



Oe3omacHOCTH, ycTaHaBiuBaeTcss Ha Cpok 75 (CembaecsaT msiTh) JIET CO AHS CO3MAHUS YKAa3aHHBIX
JOKYMEHTOB.

C mHMCBbMEHHOTO pa3pelleHUs TPAKIAHUHA, a TOCNIe €ro CMEPTH C MHUCHhMEHHOTO Pa3pelICHHs
HACJIEAHUKOB TAHHOTO Ipa’kJaHWHA OrPaHUYE€HHE HA JOCTYI K apXUBHBIM JTOKYMEHTaM, COAEpKaLIUM
CBEICHUS O JIMYHOW M CEMEWHON TaliHe TIpa’kJaHMHA, €ro 4YacTHOM >KU3HH, a TAaKXKe CBEICHHS,
CO3/Ia0INUe YTPo3y sl €ro Oe30MacHOCTH, MOXKeT ObITh OTMEHEHO paHee, uyeM depes 75 (CembaecsT
TSATh) JIET CO IHS CO3JIaHUS YKa3aHHBIX TOKYMEHTOB.

3. TpeGoBaHus K nopsiAKy HHGPOPMHUPOBAHHS
0 npeaocTaBjJeHn MyHHIUNIATBHOM YCJIYTH

3.1. Ilpuem 3asBuTeneil mno Bompocy MpenocTaBieHUss MyHULUNANBHON  yCIyTH
OCYILECTBJSIETCSI B COOTBETCTBUHM  C  OPraHMU3ALMOHHO-PACHOPSAUTENBHBIM  JOKYMEHTOM
aIMUHUCTpAINU roposckoro okpyra Kammpa (nanee — AnMuHUCTpanms).

3.2. Ha odunumanpHOM caiiTe AAMHMHUCTpPALM, HAa CTpaHule MyHHIMIIAIbHOTO apXuBa IO
aapecy: http://kashira.org/organy-vlasti/administracija/arhivnyj-otdel/ B UH(POPMALUOHHO-
TeJIeKOMMyHUKalMoHHOW cetu «WHTepHer» (mamee — cerb WHrepner), Ha EIIIY, PIITY, B
benepanpHON rocynapcTBeHHON MHQOPMALMOHHON cucTeMe «PenepaibHblil peecTp rocyaapCTBEHHBIX
U MyHHLUMAIbHBIX yCIyr (QyHKIUI)», ToCcyaapcTBEHHOH HMH(POPMALMOHHON cucteMe MOCKOBCKON
obmactn «PeecTp rocymapCTBEHHBIX M MyHHLIMIAIBHBIX yciyr (QpyHkumi) MockoBckod obmactiy
00s13aTeNIbHOMY Pa3MEIEHUIO ITOJIEKUT CIENYI0Ias CipaBoYHast HHPOPMAaLHS:

3.2.1. MecTo HaXOXIEHUs, peKUM | rpaduk padoTel MyHHIHMMIATBHOTO apxuBa, M®ILI

3.2.2. CnopaBounble Tene@oHbl MyHHIMIAJILHOTO apXuBa, OPTaHU3ALMH, YYaCTBYIOIIUX B
npenocTaBieHn ['ocynapcTBEHHON yCIyrH, B TOM 4Hclie HOMep TenedoHa-asronmH(popmaTopa (mpu
HAJTHYUN).

3.2.3. Anpec cTpaHuil MyHHIMNANIBHOTO apXuBa Ha OQUIIHAIBHOM caiiTe AJIMHUHHCTPALIUH, a
TAKXKE aapec 3JIEKTPOHHON mouThl U (MiH) GopMbl 0OpaTHOH CBsI3M MyHHIMIIAIBHOTO apXHUBa B CETH
HuTepHer.

3.3. OOsi3aTeapHOMY pasMelIeHUI0 Ha OQUUHUANBHOM caiite MyHUIMMAJIBHOTO apxXuBa, Ha
EIT'Y, PIIT'Y, B denepanpHON rocymapcTBEHHONW MH(POPMAIMOHHOH cucteme «DenepanbHbiil peecTp
rOCYAapCTBEHHbIX W MYyHHLIMINAJBHBIX yCIyr ((QyHKOMiA)», TOCyIapCTBEHHOH WH(POPMALMOHHOM
cucreMe MockoBckol oOmactu «PeecTp rocylapCTBEHHBIX M MYHULUNAIBHBIX ycuyr ((yHKIuii)
MOCKOBCKOH 0ONacTH» TMOAJEKUT TepeueHb HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIINX
npeaocTaBieHne MyHHLIMIIAIBHON yCIyTH (C YKa3aHHEeM MX PEKBU3UTOB M HCTOYHUKOB O(PHUIIMAIBHOTO
oIy OIMKOBaHUS).

3.4. MyHHUMIANBHBIA apXWB OOECHEYMBAECT pa3MELICHHE M AaKTYaJIU3aLUI0 CIPaBOYHON
uHpopMaluu Ha ouIHATLHOM caiiTe, B cooTBeTcTByromeM paznene EINY, PIITY, B denepanbHoit
rOCYAapCTBEHHON WHGPOpPMAUMOHHON cucreme «dDenepaibHbIi peecTp TOCYAAPCTBEHHBIX |
MYHULUNAIBHBIX YCIyT ((PyHKUUH)», TOCYIapCTBEHHOH HH(POPMAIMOHHONH cucteMe MOCKOBCKON
obmactu «PeecTp rocynapcTBEHHBIX U MyHUIHMNAJIbHBIX yeiyT (GpyHKunii) MOCKOBCKOH 0bmacTi.

3.5. UndpopmupoBanue 3asBuUTeNel MO BONPOCAM MPENOCTABICHUST MyHHUIHMIAIBHON YCIyTU U
YCIYT, KOTOPBIE SBISIOTCS HEOOXOMUMBIMU M OOSI3aTENIbHBIMHU ISl IPEAOCTaBIEHUsT MyHULIUTIATBHON
YCIIyTH, CBEAEHUN O XOA€ NPEAOCTABJICHHS YKa3aHHBIX YCIYT OCYLIECTBIISETCS:

3.5.1. Ilyrem pasmeuierns wuHbOpMALMM Ha CTpaHune MYHULMNAIBPHOTO apxXuBa Ha
ourmansHoM caiite AamuHHCTpanyy, a Takxke Ha ETITY, PIITY.



3.5.2. JIOMKHOCTHBIM JIUIIOM MYHHUIMTIATBHOTO apXHBAa MPU HEMOCPEACTBEHHOM OOpaIeHUN
3asBuTens B MyHULIMNATbHBINA apXUB.

3.5.3. Ilyrem nyOnukauuu WHPOPMALIMOHHBIX MATEPUAIOB MO TMOPSAKY MPEAOCTaBICHUS
MyHUIIUNIAIBHON YCIIYTH B CPEICTBAX MAaCCOBOH MH(OPMALIHHL.

3.5.4. Ilyrem pasMmemeHuss WHPOPMALMOHHBIX MATEPHAIOB MO TMOPSAAKY MPENOCTaBICHUS
MyHUIUNAIBHON YCJIYTH B NMOMELEHUsIX MyHHIMNANbHOIO apXuBa, MPENHA3HAYEHHBIX Uil PHEeMa
3asiBUTENEH, a TAKXKEe MHBIX OpPraHU3alHi Bcex (OpM COOCTBEHHOCTH IO COTIIACOBAHHIO C YKa3aHHBIMHU
opranuzanusiMy, B ToMm uncie B M®@ILI, a taxxxe Ha EIII'Y, PIII'Y calite MyHHIIMNIAJIbBHOTO apXUBa.

3.5.5. IlocpencTBoM TeneOHHON U PaKCHMUIBHOHN CBS3H.

3.5.6. I[locpencTBOM OTBETOB Ha MICbMEHHBIE M YCTHBIE O0OpaleHns 3asBUTENEH.

3.6. Ha EIII'Y, PIII'Y u crpanuue MyHHUMIAIBHOTO apxuBa Ha OQHULMAIBHOM caiite
AAMHMHUCTpaIi B LensAX HMHQOPMHUPOBaHHS 3asBUTENCH MO BOMPOCAM  MPENOCTABICHHS
MyHUIIUNIATBHON YCIIYTH pPa3MeIIaeTcs clenyiomas nHpopManus:

3.6.1. HcuepmpiBaroluii mnepedyeHb JOKYMEHTOB, HEOOXOOWUMBIX MJISi IPENOCTaBJICHUS
MyHuIMnaneHOH ycnyry, TpeboBaHus K OQOPMIICHHIO YKa3aHHBIX IOKYMEHTOB, a TaKXKe IMEepeyYeHb
IOKYMEHTOB, KOTOPBIE 3asBUTEINb BIPABE MPEICTABUTh 110 COOCTBEHHON MHUINATHBE.

3.6.2. Ilepedyens nui, UMEIOLIUX NPABO HA NOJydYeHUe MyHULIMTATBHON YCITYTH.

3.6.3. Cpok npenocTasieHnss MyHUIIUIAIBbHON yCIyTH.

3.6.3. PesynpraThl mnpenoctaBiaeHus MyHUIUMNAIBHOM YCIyrd, MOPSAOK IPENCTABICHUS
JOKYMEHTA, SIBJISIFOLIEroCs pe3yabTaTOM MpeaoCcTaBaeHnss MyHUIIMNIAIbHOW YCITIyTH.

3.6.5. MHcuepnblBarolinii IEpeUYeHb OCHOBAHUN [UIs1 OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl  TpenocTaBiieHHss MYHULMIMAIBHOW YCIOYTH, a TakKe OCHOBaHUS IS
MIPUOCTAHOBIICHUs] MJI OTKAa3a B IPEAOCTaBIeHUN MyHUIIMNIANBbHON YCIIyTH.

3.6.6. HUnadopmammss o mnpaBe Ha pgocyaeOHoe (BHecynmeOHOe) oOkanoBaHHWe AEHCTBHIA
(Ge3neiicTBUS) U pEIIEHHUH, MPUHITHIX (OCYIIECTBIISIEMBIX) B XO/€ MPENOCTaBIeHNUsT MyHHINTAIbHON
YCIIYTH.

3.6.7. ®opmbl 3anpocoB (3asBiIEHUN, yBEIOMJICHH, COOOIIEHUI), HCIOIb3yeMble MPHU
MpenoCTaBIeHNH MyHUILINIIATIBHON YCIyTH.

3.6.8. PasMep rocyaapCTBEHHON MOLJIMHBI WM WHOH IUIATHI, B3UMAEMOW 3a MPEAOCTABJICHHE
MyHHUIIMTTAIBHON YCAYTH.

3.7. Ha crpanuue MyHHLIMOATBPHOTO apxXxuBa Ha OQUIHAIBHOM caiTe AJMHUHHCTPAaLUU
JOMOJHUTEIBHO PAa3MeIatoTC s

3.7.1. IlonHOE HaMMEHOBAHUE U MOYTOBBIN aapec MyHULIMNAIBHOIO apXUBA.

3.7.2. Homepa tenedoHoB-aBTOMH(YOPMATOPOB (IIPU HAIMYHMH), CIIPABOYHBIE HOMepa Tese()OHOB
MyHUIUNAIBHOTO apXUBA.

3.7.3. Pexxum paborel MyHHMUMNANBHOTO apxuBa, rpaduk padOThl JOKHOCTHBIX JIMLI
MyHUIUAIBHOTO apXUBa.

3.7.4. Bblaep:KKu U3 HOPMATHMBHBIX MPABOBBIX AKTOB, COJIEPIKALIUX HOPMBI, PEryJIUpyOLIne
JesATeIbHOCTh MYHHIIMNIANBHOTO apXUBa MO NPEAOCTaBICHUI0 MyHUIINNIATIBHON YCIYTH.

3.7.5. Tlopsimok u crmocoObl MPEABAPUTENbHOW 3amUCH IO  BONPOCAM  MPENOCTaBJICHUS
MyHuLIUNANBHON YCIIYTH, HA NOody4eHne MyHUunanbHOU yCIyru.

3.7.6. Texct HacTosILero AAMUHUCTPATUBHOTO PerjlaMeHTa C MPUJIOKEHUAMU.

3.7.7. Kpatkoe onucaHue nNopsiaka nperocrasieHuss MyHUIMNIAIbHON YCIYTH.

3.7.8. Undpopmanns 0 BO3MOKHOCTH y4acTusl 3asBUTENEH B OLICHKE KauecTBa MPEIOCTABJICHUS
MyHUIIUNIANBHOW YCIAYTH, B TOM YHCJIE B OLEHKE 3(P(PEKTUBHOCTH [ESTENbHOCTH PYKOBOAHTES
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MyHUIIUNIAIBHOTO apXHBa, & TAaKXKe CIPAaBOYHO-HH(POPMALMOHHBIE MaTEPHAIIbl, COAEPIKALINE CBEICHUS
O TIOPSIZIKE U CIOCO0ax MPOBEIEHUS OLICHKH.

3.8. IIpu napOpPMUPOBAHUH O MOPSAKE MPEAOCTABICHUST MyHHUIMNAIBHON YCIyTH 1O TenepOoHy
IOJDKHOCTHOE JIMIO MYHHIMIAIBHOTO apXWBa, NPUHSIB BBI3OB MO Tene(OHy, MNPENCTaBISAETCS:
Ha3bplBaeT (HaMIIINIO, UMS, OTYECTBO (NMPH HAJIMYWH), MOJDKHOCTb, HAMMEHOBaHHE MYHHIIUNAIBHOTO
apxusa.

JlokHOCTHOE TMI0 MYHHLIMIIANBHOTO apxuBa 00s13aH coOOUMTh 3asiBUTENO rpaduK mpuema,
TOUHBIE TOYTOBBIH W (pakTHUecKHil aapeca MYHHLMNAIBPHOIO apxXHBa, CIOCOO mpoe3na K Hemy,
CHOCOOBI MPeNBapHUTENBHON 3amUCH Ul MpPHEeMa [0 BOMPOCY MpenocTaBieHns MyHHIUNAIbHON
yCIyry, TpeOOBaHUs K MICbMEHHOMY OOpaIIeHHIO.

HUndpopmupoBanne 1o TenehoHy O TOpSOKe MpenocTaBieHus MyHULMIAIbHOH YCIyTH
OCYIIECTBIISIETCS] B COOTBETCTBUH C PEKUMOM padOThI U rpadukoM npuemMa MyHHUIIUNIATBHOTO apXHBa.

Bo Bpemsi pasroBopa MODKHOCTHBIE JUIA MyHULMIAIBHOIO apxXuBa OO0s3aHBl MPOM3HOCHTH
CJIOBA YETKO U HE MPEPHbIBATh PA3rOBOP MO NPUYHUHE MOCTYIIEHUS APYroro 3BOHKA.

IIpn HEBO3MOXKHOCTU OTBETHTb HA TOCTABJIEHHBIE 3asiBUTEJIEM BOMPOCHI TENe(OHHBII 3BOHOK
nepeaspecoBbiBaeTCsl (MEPEBOANTCS) HA PYroe JOJDKHOCTHOE JIMIO MyHHIMIAJIBHOIO apXHBa JIHOO
oOpartuBiieMycst cooOmaercs HOMep TeneoHa, MO KOTOPOMY MOXKHO IOJYYHUTb HEOOXOIMMYIO
UH(pOpPMALIHIO.

3.9. Ilpu oTBeTax ycTHBIE OOpaleHHs, B TOM YHCIE Ha Tene(OHHbIE 3BOHKH, MO BOMPOCAM O
MOpsiiKe MpenocTaBiaeHus MyHUIIMNANBbHON YCIYTH AOJKHOCTHBIM JIMLIOM MyHUIIMNAIBHOIO apXuBa
oOpatuBIIeMycsi cooOIIaeTcs ciaeayromasi HHGOpMars:

3.9.1. O nepeuHe a1L, UMEIOIINUX MPABO HA MOJyUYeHne MyHULIUIATbHON YCIyTH.

39.2. O HOpPMaTHUBHBIX MPAaBOBBIX aKTax, PETryJUPYIOIIUX BOMPOCHI MPEAOCTABICHUS
MyHuUIMNaNbHON yCIIyTH (HANMEHOBAHUE, 1aTa M HOMEpP NMPHUHSTHS HOPMAaTUBHOTO MIPABOBOTO aKTa).

3.9.3. O nepedHe TOKYMEHTOB, HEOOXOIUMBIX JJIsl IOJydeHUs: MyHUIIUTIATBHOHN YCITYTH.

3.9.4. O cpokax nmpenocrasieHuss MyHULIMNIATbHON YCIYTH.

3.9.5. O6 ocHOBaHUSX Il OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX I MPENOCTABICHUS
MyHHUIIMTTAIBHON YCIAYTH.

3.9.6. O6 ocHOBaHUSX AJI MPUOCTAHOBIICHUS MTPEAOCTABICHUST MyHHLIMTIAIBHON YCIYTH, OTKa3a
B [IPEAOCTABICHNH MyHULIUTAILHON YCIYTH.

39.7. O wmecre pasmewienus Ha EIII'Y, PIII'Y, crpanuue MyHULMNAJIBHOIO apxuBa Ha
opunmanbHOM calite AIMUHHCTpaUUy WHPOPMALMH IO BOIIPOCAM MPEAOCTaBIeHUss MYyHUIIUNATBbHON
YCIIYTH.

3.10. MudopmupoBaHne 0 NOpPsIKE NMpenocTaBieHnss MyHULIMMAIBHONW YCIIYTH OCYIECTBIIACTCS
TAKXKE [0 eANHOMY HOMepy TenedoHa DeKTpoHHOW mnpuéMHON MockoBckoii  obiactu
8 (800) 550-50-30.

3.11. MyHMUMNaNbHBIA apxuB paspabaTbiBaeT WHPOPMALMOHHBIE MaTepHANIbI MO MOPSAKY
npeaocTaByieHns MyHUIIUNIATBHON YCJIYTH — MaMSITKH, HHCTPYKLUH, OpOIIFOPBI, MAKEThI U pa3MeliaeT
ux Ha EIII'Y, PIII'Y, crpanuie MyHUIMNATBHOTO apXxuBa Ha OPHUIMAIBHOM caiite AIMUHHCTPALUH, &
Taxxe nepenaer 8 MOLI.

3.12. MyHuuunanbHbIA apxuB obecrnieunBaet CBOEBPEMEHHYO AKTYaJIU3aLHIO
WHQOPMALIMOHHBIX MaTEepPHANIOB, YKa3aHHBIX B MyHKTe 3.12 HacTosmero AJIMHHHCTPATUBHOTO
pernmamenta, wa EIII'Y, PIII'Y, crpaanue MyHHUIMNATBbHOrO apxXxuBa Ha O(QUIHAIBHOM CaiiTe
AIMUHHUCTpALUU U KOHTPOJUPYeT ux Hanuuue B MOLIL.

3.13. CocTaB uHpOpMALIH O MOPSAKE MPENOCTaBIeHUs MyHUINITAIBHON yCIIyTH, pa3MeraeMoi
B M®OI], COOTBETCTBYET PETHOHATIBHOMY CTaHAAPTY OpraHu3anuu IEeATENbHOCTH



MHOTO(QYHKIIHOHAJIBHBIX LEHTPOB NPEAOCTABIEHHS] T'OCYAAPCTBEHHBIX M MYHHUIHIAJIbHBIX YCIyT B
MOoCKOBCKOH  00nacTH, yTBEP)KOEHHOMY paclopsokeHHeM MUHHCTEPCTBA  T'OCYAApCTBEHHOTO
yTpaBJeHus, THYOPMALMOHHBIX TEXHOJIOTHH 1 cBsi3n MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB
«O peruoHampPHOM CTAaHAAPTE OpPraHU3alMHU AESITEIbHOCTH MHOTO(YHKIMOHANIBHBIX LEHTPOB
NPEAOCTABIIEHHS TOCYJAPCTBEHHBIX U MyHHUIMITATIBHBIX YCIyT B MOCKOBCKOM 00JacTh.

3.14. doctyn k wH(POpPMALNU O CPOKAX M MOPSIKE MPEeNOCTaBlIeHNUs MYyHHLMIAIBHOW YCIyTH
OCyILIeCTBIIsIeTCST 0Oe3 BBINOJHEHUs 3asBUTENEM Kakux-Tu0o TpeOoBaHUi, B TOM uucie 0Oe3
UCTIOJNB30BAHUSI TPOTPAMMHOTO O0ECHEeueHus, YCTaHOBKAa KOTOPOrO Ha TEXHUYECKHE CPENCTBa
3asBurens TpeOyeT 3aKIOYEHHs JMLEH3MOHHOIO HJIM HMHOTO COMVIALIEHHS C IpaBooOsamareneM
NpOrpaMMHOro  oOecreueHus, MPeayCMaTPUBAIOIIETO B3MMAHUE IUJIAThl, PErHUCTPALMI0 WU
aBTOpHU3aLUI0 3asBUTES, WU NPEAOCTaBICHUE UM MIEPCOHANBHBIX JaHHbIX.

3.15. KoHCyabTHpOBaHHE IO BOMpPOCaAM MNPEAOCTaBJeHUS MyHHULIMNAIbHOW YCIYTd, VYCAyT,
KOTOpBIE SIBJSIFOTCS HEOOXOOMMBIMH U 00s13aTENbHBIMU JIJIsI IPEAOCTaBIeHNsT MYHUIINITATbHON YCIyTH,
UH(POPMHPOBAHKE O XO/I€ MPEIOCTABJIEHHUS YKA3aHHBIX YCIYT OCYINECTBISIETCS TOJKHOCTHBIMH JIMIIAMU
MyHUIIMNaTBHOTO apXuBa, paboTHIKamu M®L] GecrimatHo.

II. Cranaapt npeaocraBjenuss MyHUIMNAJILHOMH yCJIyru
4. Haumenosanne MyHHIMNIAJTBHOH YCJIYIH

4.1. MyHuuunansHas ycayra «Bpigada apXWBHBIX CIPAaBOK, apXUBHBIX BBIIMHCOK, apXUBHBIX
KONH U WHPOPMALIMOHHBIX MTUCEM Ha OCHOBAHMH aPXHUBHBIX JTOKYMEHTOB, CO3/1aHHBIX ¢ 1 siHBaps 1994
rofay.

5. HammeHoBaHue oprasa, npeaoctasiasiomero MyHHIUNIANBHYIO YCJIYTY

5.1. OpraHoM, OTBETCTBEHHbIM 3a IpeNOCTaBleHHe MyHULMNANbHON YCIyrH, sIBIsSETCS
aAMMHMCTpaLus ropoackoro okpyra Kammpa.

5.2. HenocpencreeHHoe NpenocTaBiieHHe MyHHIMNANbHOW YCIYTd OCYLIECTBIISIET APXUBHBIN
OTIeN aIMUHUCTPANU TOponcKoro okpyra Kamupa (nanee - MyHHIMIIANBHBIA apXUB).

53. B nmemsax npenocraBieHus MyHUIMNANbHOH  yciayrd MyHUIMOANbHBIA — apXUB
B3aNMOZEHCTBYET ¢ YrpapineHneM DenepanbHON CITy:KObI TOCYAAPCTBEHHON PErucTpaluy, KagacTpa u
kaprorpaduu no MockoBckoit 0daacTu.

6. PesyabTaTt npeaocrasiaenusi MyHHIHMNAJBHON yCIyTH

6.1. PesynpraTom npenocrasnenuss MyHUIMNANBHON YCIYTU SIBJIAETCS:

6.1.1. Pemenue o mpenocraBiennn Mynununanbaod ycnyru (Ilpunoxenne 1 k HacTosimmemy
AJMHMHUCTPAaTHBHOMY PEIJIAMEHTY) C MPIJIOKEHUEM apXUBHOH CHPABKH, apXUBHOW KOIHH, apXHUBHOU
BBIMUCKA WM HWH(POPMALIMOHHOTO MHUChMA, OQPOPMIEHHBIX B COOTBETCTBUH C TpPeOOBaHUSIMH,
yTBepKAEHHBIMU TpukazoM PenepanpHoro apxusHoro areHrcrsa ot 02.03.2020 Ne 24 «O0
yTBepxkaeHuu IIpaBun opranusanuy XxpaHeHus, KOMIUIEKTOBAHUS, y4€Ta U UCIOJIb30BAHUS TOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuyi U JPyrux apxXwBHBIX JTOKYMEHTOB B TOCYOAPCTBEHHBIX H
MYHULUNAJbHBIX apXHUBaX, My3esX M OMONMOTEeKaxX, Hay4YHBIX OpraHm3auusaxy. Popma apXHUBHOM
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cnpasku npuseneHa B [Ipunoxennu 2 k HacTosALEMY AIMUHUCTPATUBHOMY PErNIaMEHTY.

6.1.2. Pemenne o0 OTKa3e B mpenocTaBieHMH MyHHLIMIIAIBHOW YCIYTH, B ClIy4ae HaJH4IUs
OCHOBaHUHN AJIs1 OTKa3a B NPEAOCTAaBICHUM MyHHMIMNAIBHON YCIYIW, YKa3aHHBIX B nofpasgene 13
HACTOALIETO  AJMHHHCTPATHBHOTO — pertaMeHTa, odopmiusercs 1o  (opme, npuBenEéHHON
B [Ipunoskenuu 3 k HacTosiieMy AJIMUHUCTPATHUBHOMY PETJIAMEHTY.

6.2. Pesynbrar npenocrasienuss MyHUIUMNANbHONW YCIYIH HE3aBUCUMO OT MPHUHSTOrO PELIEHUs
oopmisiercss B BHIE SJEKTPOHHOTO AOKYMEHTA, IMOAMHUCAHHOTO YCHJICHHOH KBaJIU(UIIMPOBAHHON
3JIEKTPOHHONW monmuchio (manmee — DII) yHOJHOMOYEHHOrO MOJDKHOCTHOTO JHIa MYHHIMITaIbHOTO
apxuBa, KOTOPBIA Hampasisiercss 3asButemo B Jluunblii kabuner Ha PIIIY B nmeHp mommucaHus
pesynbrata (Hanpasisercs B Monyne M®L] EUC OY).

Pesynbrar npenocrasnennst MyHUIMIIANBHON YCIIYTH, COAEPIKALTII CBEAEHHS 00 YChIHOBIEHUH
(yoouepenuu), odopmisiercs Ha OyMaXKHOM  HOCUTENE, IOAMHCHIBACTCS  COOCTBEHHOPYYHO
YIOJHOMOYEHHbBIM JIOJDKHOCTHBIM JINLIOM MyHHUIMIIAIbHOTO apXUBa U BblaeTcs 3asBUTEIIIO.

6.3. CBeneHus O MpenocTaBieHUd MYHULMNATIbHON YCIYTH C MPHJIOKEHHEM 3JIEKTPOHHOIO
oOpasa pesyibraTa npenocraBieHns MyHUUMNanpHOW yciayru B TeueHue 1 (OmgHoro) pabouero mHs
MoCJie MOATOTOBKH pe3yJjIbTaTa MoIJIekaT 00s3aTebHOMY pasMerneHuto B Moayine ML EMC OV.

6.4. YpemomieHue O MNPUHATOM pELIEHWH, HE3aBUCUMO OT pe3yJbTaTa MNpPeNOCTaBJICHUS
MyHUIIUNIaNBHON YCIIyTH, HanpasisieTcst B JImunblii kabunet 3assurens va PIITY.

7. Cpok u nopsiiok perucrpaunu 3anpoca o npeaocrapjieHud MyHUIHNAJIBHON yCJIYTH, B TOM
yHcJie B 3JeKTPOHHOH (popme

7.1. 3anpoc, monaHHbIA B 3j1eKTpoHHON (Popme mocpenctsoMm PIIIY nmo 16:00 pabodero mus,
perucTpupyercss B MyHUIMIAIBHOM apXUBE B JI€Hb €ro MOJAYM. 3ampoc, MOAAHHBIA MOCPEICTBOM
PIIT'Y mocne 16:00 paboyero aust 1uO0 B HEpaOOUMiA eHb, perUCTPUPyeTCsi B MYHULIMTIAIBHOM apXHBe
Ha CIIEAYIOMUH pabo4uuii 1eHb.

8. Cpok npeaocrasienuss MyHHIHNAJIBLHON yCIyru

8.1. Cpok npenocrapneHus MyHUIIMNANBHOH yCiyru coctasisiet He Oonee 10 (Hecsitn) pabounx
IOHEH C IaThl perucTpanuu 3ampoca.

8.2. B cny4yae HeoOXOOMMOCTH MPOBEASHH MOMCcKa HHpopmaunu 3a nepuon 6onee 10 (Hecstn)
JIET TIPU OTCYTCTBHHM TOYHBIX MOMCKOBBIX JaHHBIX B 3arpoce CpPOK MpenocTaBieHuss MyHULUNanbHON
yciyru MoxeT ObiTh mpomyieH He Oonee, yeM Ha 10 (Jecsite) paboumx mHeH ¢ MHUCHMEHHOTO
pa3pelIeHus] YIOJHOMOUYEHHOTO IOJDKHOCTHOTO JHna MYHHUIMNAIBHOTO apXuBa C OOSI3aTEIBHBIM
HalpaBJIEHUEM YBEIOMJIEHHS O TMPONJEHUM CpokKa MpeAocTaBieHuss MyHULUNANbHON YCIyTH
3asiBUTEIIO.

8.3. YBenoMmyieHHe O TPOMJIEHUMM CpPOKa MPEAOCTaBJeHHs MyHHULMNAIBHONH  YCIYTH
HampasJjseTcss 3asBUTENI0 B JAE€Hb [PUHATUA pelleHus O NPOAJIEHUH CpOKa MpPeaoCTaBIeHUs
MynununaneHol  yenyru  1no  Qopme, mnpueneHHod B Ilpunmoxkermn 4 K HaCTOSIIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

84. B cnyyae OCHOBaHMHM nJj OTKa3a B MPENOCTaBICHUHM MyHHIMNAIBHONW YCIYTH,
COOTBETCTBYIOIIUN PpE3yJIbTaT HAMpaBjsieTcss 3asBUTEN0 B Ccpok 2 (J/lBa) pabouymx AHS CO JHS
peructpauuu 3anpoca B MyHUIIMIAIBHOM apXHBe.

8.5. MakcuManbHBIA CPOK MpenocTaBieHuss MyHUIMNAIBHON YCIyrd, ¢ Y4€TOM BO3MOKHOIO
NPOMJICHUsI CPOKA MpenocTaBieHnss MyHULIMIATbHON yCiIyrd, He MoxkeT mpesbiuath 20 (/[BaauaTth)
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paboumx mHEH C [daTel perucTpaluy 3ampoca O MPeNoCTaBIeHWH MyHHIMNAIbHOH YCIyIH B
MyHHULIUTaTBHOM apXHUBE.

8.6. B o0ummii cpok mpemocraBieHHs MyHHLMIANIBHON YCIYTH BXOOUT CPOK HAINPaBICHHS
MEKBEJOMCTBEHHBIX MH(POPMALIMOHHBIX 3alpOCOB U IOJNYYEHHs] HA HUX OTBETOB, CPOK HAIPAaBICHUS
JOKYMEHTOB, SIBJISIFOLUXCS PE3YJIbTaTOM MPEAOCTaBIeHNs MyHULIIUTAIBHON YCITYTH.

9. HopmaTuBHBIE IPABOBLIE AKTHI,
peryjaupymouiye npeaocrasienue MyHUIMNAAbHOM yCayru

9.1. AxTyanpHbI NepedeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJUPYIOLIUX MPEAOCTaBIEHHUE
MyHUIUNATBHON YCIyTH (C YKa3aHUEM UX PEKBU3HTOB M NCTOYHHUKOB O(PHULIMATBHOTO ONMyOJIUKOBaHMUS),
pa3MelleH Ha cTpaHnuLe MyHUIIMITAIbHOTO apXuBa Ha OQULIHANIBHOM caiiTe ATMUHHUCTPALUU B pa3zaene
JlokyMeHThI, a Takxke B coorBercTByroImeM pasaene EINY, PIITY, denepanbHOl rocynapcTBeHHON
uHpOpMaUMOHHON cucTeMe «PenepanbHbli peecTp TroCyNapCTBEHHBIX W MYHHLMIAJIBHBIX yCIyT
(ynkumit)», rocymapcTBeHHOW uH(pOpManMOHHONW cucteMe MockoBckoii oOmactn  «Peectp
rOCYAapCTBEHHBIX U MyHHLIUNAIBHBIX yenyT (pyHKIui) MockoBCKo# 0bmacTuy .

9.2. IlepedyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETyJHPYIOIIUX MPEAOCTABICHUE
MyHununaneHo# yenyry, ykasad B [Ipunoskenuu 5 k HacTosimeMy AIMUHUCTPAaTHUBHOMY PerjaMeHTy.

10. UcyepnbiBaromuii nepeyeHb J0KYMEHTOB, HeO0XOAUMBIX JJIs1 IPeI0CTABJICHHS
MyHHUIMDATBHON yCJOYrH, MOAJEKAIUX NPeJCTABJICHHUIO 3asiBUTe/IeM

10.1. IlepeyeHb NTOKYMEHTOB, HEOOXOAMMBIX IUIA MPENOCTABICHUs MYyHHLMIAIBHOH YCIIyTH,
MOJUIEIKAIIHNX MPEACTABICHHUIO 3asiBUTEIEM, HE3aBUCUMO OT KaTErOpUH U OCHOBAHUS JJIs1 OOpaIeHns 3a
npenocTasieHneM MyHUIIUNAIBHON YCIYyTHU:

10.1.1. 3ampoc o ¢popmam, npuseneHabM B [Ipusoxennn 6, [punoxennn 7, [punoskenuu 8
HACTOSIEMY AIMUHUCTPATHBHOMY PErJIaMeHTY (B 3aBUCUMOCTH OT OCHOBAHHMS JUIsl OOpaLeHHs).

10.1.2. IoKyMeHT, YAOCTOBEPSIOIINNA TUUHOCTb 3asBUTES.

10.1.3. JIOKyMEHT, YIOCTOBEpPSIIOLIMM JIMYHOCTb MPEACTaBUTENs 3asBUTENs, B Clydae
oOpareHus 3a IpeaocTaBieHHeM MyHUIUIIATBHON YCIYTH MPEICTaBUTENS 3asiBUTEIIS.

10.1.4. JIoKyMeHT, NOATBEP>KAAIOLINN IMOJHOMOYHUSI TPEACTABUTENST 3asBUTENS, B Clydae
oOpaleHus 3a IpeaocTaBieHHeM MyHUIUNATBHON YCIYTH MPEICTaBUTENS 3asiBUTEIISL.

10.2. TlepedeHb NOKYMEHTOB, OOsI3aTEIbHBIX MJISI IPEIOCTABICHUST 3asiBUTENIEM B 3aBUCHUMOCTH
OT OCHOBaHMS JIsl OOpaIleHus 3a MpenocTaBieHneM MyHHLIUTAIBHON YCIyTH:

10.2.1. B cnywyae oOpameHusi 3a MOJIYYSHHEM JOKYMEHTOB, COAEPKAIIUX CBEACHHS OO0
YCBIHOBJICHHUH (YAOUYEPEHNH ) — HOTAPUAIBHO 3aBEPEHHOE COTJIache YChIHOBUTEICH.

10.2.2. B cnydae oOpalneHus HACIECOHUKOB MEPBOH OuUepenu IO 3aKOHY 3a MOJIyYeHUEeM
JOKYMEHTOB, COAEPKAINX CBEIEHNUs B OTHOLICHUU COAEP>KAHMSI 3aBEIIAHUS

a) TOKYMEHT, TIOATBEPKAAOIINN (DaKT CMEPTH 3aBeINaTeIs,

0) MOKYMEHT, IOATBEP KOAOIIUN MPUHAIJIEKHOCTD 3asIBUTENSI K HACIEITHUKAM MEePBOH odepenu
IO 3aKOHY.

10.2.3. B cnyuae oOpameHusi 3a TOJyYeHHEM JOKYMEHTOB, COJEpIKAIllNX CBEICHUS B
OTHOILIEHHUH COIEPIKAHUS 3aBEIIAHUS - CIIPABKa OT HOTApUyca 00 OTKPBITUH HACJIEACTBEHHOIO Aea.

10.2.4. B cayuae oOpaieHus 3a MOJy4E€HUEM HOKYMEHTOB, COAEPKAIINX CBEACHUS W3 KHUT
perucTpanuy 3aXOpOHEHHUH (3aXOPOHEHWH YPH C MPaxoM) - JOKYMEHTBI, MOATBEPKAAOLINE POACTBO
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3asiBUTENA C YEJIOBEKOM, O KOTOPOM 3arpalinBaroTest ceneHus (ecian He npouuio 75 (CeMbaecsr msTh)
JIeT C MOMEHTA CO3JaHHs JOKYMEHTA).

10.2.5. B cnyuae oOpaimeHusi 3a MOJy4YeHHEM JOKYMEHTOB, COAEpIKAIIMX CBEACHHsS 00 aKkTax
IPaKIAHCKOTO COCTOsIHUSA (poskaeHnH, Opakocodetanuu, cMeptH) (ecnu He mpouwio 75 (CemprecsT
I51Th) JIET C MOMEHTA CO3aHMs JOKYMEHTA):

a) JOKyMEHT, MIOATBEPKAAOINH (PaKT CMEPTH YeNIOBEKa, O KOTOPOM 3aIPALINBAIOTCS CBEICHUS,

0) IOKYMEHTBI, TIOATBEPKOAIOIINE POACTBO 3asiBUTENST C YEJIOBEKOM, O KOTOPOM
3aMpaIlUBAKOTCSA CBEICHUS.

10.2.6. B cnyuae oOpameHusi 3a TONy4eHHEM JOKYMEHTOB, COAEpIKAIlMX CBEACHHS O
HEeIBIDKIMOM HMYILIECTBE (PU3NYECKUX JIML, €CJIM TpaBa Ha HEABIKUMOE HMYILIECTBO HE
3aperucTpupoBaHbl B EnuHOM rocynapcrseHHOM peectpe HenBmwxkuMocTH (nanee — EI'PH) u e mpomuio
75 (CeMbaecsT MsATh) JIET ¢ MOMEHTA CO3JaHMs JOKYMEHTa — JOKYMEHTBI, MOATBEPIKIAIOIINE PABO
BJIAZICHHSI HEBIKUMBIM IIMYIIECTBOM (JIOTOBOP KYTUTU-TIPONAXKH, PELICHHE CYAd, MHPOBOE COTJIalleHUE
u zip.).

10.3. Omnucanne TpebOOBaHUII K MOKYMEHTaM U (opMaM MpPENCTaBIEHHUs B 3aBHCUMOCTH OT
crnioco0a obparnenus npuseneHs! B [IpunokeHun 9 k HacTosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.4. B cnydae, ecnu st mpenocTaBieHus: MyHUIMNAIBHONW yeyru HeoOxognma oOpaboTka
NEPCOHANBHBIX JAaHHBIX JIMIA, HE SBISAIOIIErocs 3asBUTENEeM, U €CIM B COOTBETCTBHU C
3akoHonatenbCcTBOM Poccuiickoii ®@enepaunu 00padoTka TaKMX MEPCOHATBHBIX MAHHBIX MOMKET
OCYILIECTBIIATBCSL C COTJIACHsI YKA3aHHOTO JIMIA, NPU OOpalleHHH 3a MOoJydeHHeM MyHHIUNaaibHON
yclyTu 3asBUTENb AOMOJHUTEIBHO MPECTABIISIET JOKYMEHTBI, TOATBEP KAAOLIHE MTOJyUYEeHHE COTIachsl
YKa3aHHOTO JIMLA WJM €ro 3aKOHHOTO MpencTaBuTeNss Ha o0paboTKy NepCOHANbHBIX TaHHBIX
YKa3aHHOTO JIUIa. JIOKyMEHTBI, MOATBEPKAAIOIIHE MOTyUYeHHE COTJIACHS, MOTYT OBITh MPEACTABIIEHBI B
TOM 4Hciie B (POpMe SJIEKTPOHHOTO JOKYMEHTA.

10.5. MynnuunansHoMy apxuBy, M®L] 3anpemiero TpedoBathb y 3assBUTENS

10.5.1. IlpencraBneHust AOKYMEHTOB W UWH(POPMALMU WIM OCYLIECTBICHHUS [EHCTBHIA,
IpeICTaBJIeHNE WIN OCYILIECTBJIEHNE KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU [IPABOBBIMU aKTaMHU
Poccutickoit ®Depepaniii, HOPMATUBHBIMH TPABOBBIMU aKTaMu MOCKOBCKOH O0JAaCTH, HACTOSIIUM
AMUHUCTPATUBHBIM PErJIaMEHTOM JJIsl IpeoCcTaBieHuss MyHULMNanbHON YCIyTH.

10.5.2. IIpencraBneHust JOKYMEHTOB M MH(POPMALIUK, B TOM YHCIIE MOATBEPIKIAOIINX BHECEHNE
3asBUTENEM IJ1aThl 32 IpeocTaBieHre MyHUIIMNAIbHOM YCIyTH, KOTOPbIE HAXOAATCS B PaclopsDKEHUN
MyHULIUIAIBHOTO ~ apXWBa, OPTaHOB, MNPENOCTABJSIIOIINX TOCYNapCTBEHHBIE YCIYIH, OpPraHOB,
MPEIOCTABISAIOINX MYHULUIAIBHbBIE YCIYTH, WHBIX IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIIpaBJieHHs] JHOO TMOIBEAOMCTBEHHBIX TOCYapCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
CaMOyTpaBJieHUsl OpraHMu3aliil, y4YacTBYIOIIMX B NPENOCTaBleHMHM MyHHIMNANIbHON yCIyIH, B
COOTBETCTBUM C HOPMAaTHBHBIMHM MpPaBOBbIMU akTamu Pocculickoii dPenepauuu, HOPMaTHUBHBIMU
NpPaBOBBIMH aKTaMd MOCKOBCKOH 00JacTH, HACTOALIMM AJMHHUCTPATHBHBIM PETJIAMEHTOM 34
HCKIIFOUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B ONPEAEJIEHHBIN 4acThi0 6 cTaTeu 7 DenepanbHOro 3aKOoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHM3anMy NPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHHULUIAIbHBIX
yCIyr» TepedeHb HOKYMEHTOB. (3asBUTENb BIpaBe NPEACTABUTh YyKa3aHHbIE MIOKYMEHTbI H
uHpopManno B MyHHUIMNANBHBIA apXUB 110 COOCTBEHHON HHUIIUATHBE).

10.5.3. OcymecTBieHus1 NEHCTBHIA, B TOM YHCJE COTJIACOBAHUH, HEOOXOMUMBIX UIA MOJYYESHUS
MyHUIIMNIAIBHONW yCIYTH U CBSI3aHHBIX C OOpAIlEHHEM B HMHBbIE T'OCYIapCTBEHHBIE OPraHbl, OPTaHbI
MECTHOTO CaMOYIPaBJEHUs, OPraHM3alUd, 3a HUCKIIOYEHUEM IMOJIy4eHUs YCIYyr M MOJy4eHUs
IOKYMEHTOB M HWH(GOpPMAalMM, TPENOCTABISIEMBIX B PE3yJbTaTe TNPEAOCTABICHHUS TaKHUX YCIYT,
yKa3aHHbIX B Nojpaszesne 15 HacTosAlero AAMUHUCTPaTUBHOIO pPerjlaMeHTa.
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10.5.4. TlpencraBneHusi JOKYMEHTOB U MH(OPMALH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHUCh MPU MEPBOHAYATIBHOM OTKa3e B MpHEME AOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaByieHus MyHUIMNAIBHOH yCayr, JuOO B MpenocTaBIeHHH MYHHIUNAIbHOH yCIyTH, 3a
HCKJIFOUEHHUEM CIIEAYIOLINX CITy4aeB:

a) u3MeHeHHe TPeOOBAaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KACAIOIIMUXCS MPENOCTABJICHUS
MyHULIUMATIBHON YCITYTH, TOCIE MEPBOHAYAIBHON MOAa4H 3amnpoca;

0) Hanmuure omuOoK B 3ampoce U JOKyMEHTaX, MONaHHBIX 3asBUTENIEM MOCTIE EPBOHAYAIBHOTO
OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOIMUMBIX I MPEAOCTaBJIeHUsT MyHUIMNAIBHON yCIyry, Tudo B
MPenoCTaBIeHNH MyHUIIMNANbHOW YCIYyTM U HE BKJIIOYEHHBIX B MPEACTABJIECHHBIA paHee KOMILUIEKT
JIOKYMEHTOB, HEOOXOAMMBIX JJIs TPeOoCTaBIeHUss MyHUIMIIATBHOHN yCIyTH,

B) MHCTEUEHHE CpPOKa JeHCTBUA JOKYMEHTOB WJIM HM3MEHEeHHe HH(OpPMALMH Iocie
NePBOHAYAIBHOIO OTKa3a B MPHEME TOKYMEHTOB, HEOOXOMUMBIX IUIsl PeAoCcTaBleH ST MyHHUIIUTIATbHON
ycayry, 1100 B MpenocTaBiIeHud MyHUIIMTIABHON YCIIYTH,;

I) BBIIBJICEHHE JOKYMEHTAJIbHO NOATBEPXKIEHHOTO (akra (MPHU3HAKOB) OLIMOOYHOTO WK
NPOTHBONPABHOTO AEWCTBUS (O€3MeNCTBHUsI) AODKHOCTHOrO JMia MYHHUMIANIBHOTO apXwBa NpU
NePBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX [UIS MPEAOCTABIEHUs] MyHHLIUTIAIBbHOMI
ycayry, mubo B MpenocTaBieHN MyHHLIMNANIBHONW YCIYTH, O Y€M B MUCBbMEHHOM BHIE 32 MOJMHCHIO
pykoBoauTeNsd MyHHULMNANBHOIO apxXwBa IPU NEPBOHAYAJIBHOM OTKa3e B IpPHEME OOKYMEHTOB,
HEOOXOIMUMBIX JJIsl TPEAOCTaBleHNs] MYyHHLMMAIBHOW YCIYTH, YBENOMISIETCS 3asBHUTENb, a TaKXKe
MPUHOCATCS] H3BUHEHHUS 32 IOCTABJICHHbIE HEYA00CTBa.

10.6. JIOKyMEHTBI, COCTaBJIEHHbIE HA MHOCTPAHHOM SI3bIKE, MOIJIEKAT MEPEBOAY HA PYCCKHUI
sI3bIK. BepHOCTE mepeBona, MOMJIMHHOCTb MOMANHCH MEPEBOAYMKA CBUAETENBCTBYIOTCS B MOPSIKE,
YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoin @enepannu 0 HOTapuare.

11. UcyepnbiBaromuii nepeyeHb J0KYMEHTOB, He00X0AMMBIX JIs1 IPe0CTABJICHHS
MyHUIHNIAJILHOH YCJIYTH, KOTOPbI€ HAXOASITCS B PACNIOPSIZKEHUH OPTraHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYIPABJIEHHS WJIN OPraHU3aALHNH

11.1. MyHuUUMDANBHBIH apXWB B TOPSAKE MEXKBEIOMCTBEHHOIO HMH(OPMAILIMIOHHOTO
B3aUMOJEHCTBHA B LENAX TNPEACTABICHUS M TOJNyYeHHs JOKYMEHTOB U HWHpOpMauuu s
npenocTaBiieHuss MyHULMNANBHON YCIIyIH, KOTOpble HAaXOASTCS B PACHOPSKEHUM OPraHoB BJIACTH,
OpPraHOB MECTHOTO CaMOYMPABJICHUS WJIM OpraHu3alWi, 3ampaimyBaeT B ciydae oOpamueHws 3a
NOJIyY€HHEM TOKYMEHTOB, COAEPIKALINX CBENEHUS B OTHOLIEHUN OOBEKTOB HEIBUKIMOT'O HMYIIECTBA B
VYnpasneaun @PenepanbHOR CiaykObl TOCYZapCTBEHHON PpErucCTpalluy, KagacTpa W Kaprorpaduu mo
MockOBCKOIT  00macTi BBIMUCKY W3 EAMHOrO rocynapCTBEHHOIO —peecTpa  HEIBH)KUMOCTH,
NOATBEPKAAIOIIYIO TTpaBoobiananue 3asBUTENEM HEABIKUMBIM HMYIIECTBOM.

11.2. HemnpencraBneHue (HECBOEBPEMEHHOE TMPENCTABICHIE) OpraHaMH T'OCYIapCTBEHHOMN
BJIACTH, OpraHaMd MECTHOIO CaMOYMpAaBJI€HUs WM OpraHM3alllsIMM [0 MEXBEAOMCTBEHHOMY
UH(POPMALIMOHHOMY 3aIIPOCy JOKYMEHTOB M HH(OPMAIIMU HE MOJKET SIBJIATHCS OCHOBAHHMEM JUT OTKa3a
B [IPeOCTaBlIeHNH 3asgBUTEN0 MyHULIMNIANbHON YCIyTH.

11.3. JomkHocTHOEe suio W (Win) pabOTHUK YyKa3aHHBIX B nyHKTe 11.2 Hacrosimero
AJMHMHUCTPATUBHOTO perjaMeHTa OpPraHOB W OpraHHU3alWii, HE NPeNCTaBUBINNE (HECBOEBPEMEHHO
NPEACTABUBIINE) 3aMPOIIEHHbIE M HAXOMSIIUECS B UX PACIOPSIKEHUH TOKYMEHT WM HH(GOPMALHIO,
noJJiekaT aAMUHUCTPATUBHOM, AUCLMIUIMHAPHON WJIM MHOH OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAarenbCcTBOM Poccuiickoit denepanun.
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11.4. loxymeHTbl, yka3aHHble B yHkTe O011.1 HacToslero AJMUHUCTPATUBHOIO PerjaMeHTa,
MOTyT OBITb NpPEACTABIEHBl 3asBUTENEM CaMOCTOSITEIbHO 1O COOCTBEHHOW WHHIIMATHBE.
HenpencraBnenne 3asBuTeNeM YKa3aHHBIX [JOKYMEHTOB HeE SIBJSIETCS OCHOBaHMEM JJid OTKas3a
3asBUTENIO B MpefoCcTaBiIeHM MyHUIMTATbHON YCIYTH.

12. UcyepnbiBaromuii nepeyeHb 0CHOBAHUIL /151 0TKA3a B IpHeMe J0KYMEHTOB, He00X0AUMBIX
AJIA IpeAocTaBjeHus1 MyHHIMNIAJBHON yCJIyTrH

12.1. OcHOBaHMSIMU Uil OTKa3a B NMPHEME NOKYMEHTOB, HEOOXOOUMBIX ISl MPENOCTaBJICHUS
MyHULIUNAIBHON YCIIYTH SIBJISIFOTCS:

12.1.1. OOpaienue 3a MpeaOCTaBICHHEM HHOH MyHUIIUTIATBHON YCITYTH.

12.1.2. 3asBUTENeM TMPENCTaBJICH HEMOJHBbIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
npenocTasieHnss MyHUIINNIATIBHON YCIIyTH.

12.1.3. JlokymeHTBI, HEOOXOANMBIE Il MPEAOCTaBIeHNs] MyHUIIMNAIBHOW YCIYTH, YTPAaTHINA
cuiy.

12.1.4. JIOKyMEeHTBI COAep>KaT MOJYUCTKU U UCIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAKE,
YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickon ®enepanmn.

12.1.5. JIOKyMeHTBI COAEpKaT MOBPEXICHUs, HAINYHUE KOTOPBIX HE MO3BOJISIET B IOJHOM
00BEeMe UCITIONB30BaTh HHYOPMALIUIO M CBEICHUS, CONEPIKAIIUEcs] B TOKYMEHTAX ISl MPEeNOCTaBICHUS
MyHHUIIMTTAIBHON YCIAYTH.

12.1.6. HexoppekTHOe 3amojHeHne 00s13aTeNIbHBIX MMoJieit B 3anpoce.

12.1.7. HexoppekTHOe 3amojiHeHHe 00s3aTeNIbHBIX MOjiei B OopMe MHTEPaKTUBHOIO 3ampoca Ha
PIII'Y (oTcyTCTBHE 3aIONHEHMSI, HEIOCTOBEPHOE, HETIOJIHOE THOO0 HEMPABUIIbHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUSM, YCTAHOBIEHHBIM HACTOSIIUM ATMHUHHCTPATUBHBIM PETJIAMEHTOM).

12.1.8. IlpencraBieHne 3JeKTPOHHBIX 00pa3oB AOkyMeHTOB mocpenctsoM PIITY, koropbie He
MO3BOJISIFOT B MTOJTHOM 00BEME IPOYUTATh TEKCT JOKYMEHTA U (MJIM) PACIIO3HATH PEKBU3UTHI JOKYMEHTA.

12.1.9. Tlomaya 3ampoca M HMHBIX JOKYMEHTOB B 3JEKTPOHHOH (opMe, MOANMHCAHHBIX C
ucnoss3zoBanueM Ol He npuHannexaleil 3asBUTENIO WIIN NPECTABUTENIO 3asiBUTENS.

12.1.10. Ilocrynnenne 3ampoca, aHAJOTUYHOTO paHee 3aperuCTPUPOBAHHOMY 3ampocy, CPOK
MpPenoCTaBleHnus 1 ocyaapCTBEHHON yCIyrd MO KOTOPOMY HE MCTEK HA MOMEHT IMOCTYIJIEHUS TaKOro
3ampoca.

12.2. TIpu obpamenuu uepe3 PIII'Y permenne o0 oTkase B MpueMe JOKYMEHTOB, HEOOXOIUMBIX
U TIPeNoCTaBiIeHusT MyHUIMNanbHOH ycayrd, no ¢opme, npuseneHHod B Ilpunoxennn 10 k
HacTosALeMy AJIMUHUCTPAaTHUBHOMY peErjllaMeHTy, B BHJE BJEKTPOHHOIO JOKYMEHTa, IMOANMCAHHOIO
ycuieHHOW kBanuduipoBanHoii Ol yNOJTHOMOYEHHOrO MOJKHOCTHOTO JiMiia MYHHIIUMATBHOTO
apxuBa, Harpasisiercs B Jlnuneni kaOuner 3asButens Ha PIII'Y He mo3mHee mepBoro pabouero nHS,
CJIEYIOLIEro 3a JHEM MoAayuu 3anpoca.

12.3. OTka3 B mpueMe IOKYMEHTOB, HEOOXOAMMBIX Ui MpPeNoCTaBiIeHHs MYHUIIUNAIbHON
yCIYTH, HE TPEIsTCTBYeT IOBTOPHOMY oOpamneHuto 3asBuTenss B MYHHMUMIANBHBIA apxXuB 3a
npenocTasieHneM MyHUIINNATIBHON YCIyTH.

13. UcuepnbiBaomuii nepevueHb OCHOBAHUH JJ1s1 IPHOCTAHOBJICHHS WJIH 0TKA32 B
npeaocTabsieHnd MyHHIHMNIAJBHON yCIyTH
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13.1. OcHoBaHusi mJii TNPUOCTAHOBJICHHS] TMPEAOCTABICHUS MyHHUIIMNATBHOW  yCJIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMU 17151 OTKa3a B NIPENOCTaBICHUN MyHULIMNIANBHON YCIYTH SIBJISIFOTCSL:

13.2.1. Hanuune npOTUBOPEUYUBBIX CBEIEHUIN B 3apOce U MPUJIOKEHHBIX K HEMY JOKYMEHTAax.

13.2.2. HecootrBeTcTBUE KaTEropuu 3asBUTENsl KPYry JIML, YKa3aHHbIX B Tmoapasnaene 2
HaCTOALIero AIMUHHUCTPATUBHOIO PerjlaMeHTa.

13.2.3. HecooTBeTcTBHE€ [OOKYMEHTOB, VyKa3aHHbIX B nozapasgene 10  HacTosumero
AJMHMHUCTPAaTUBHOTO perjiaMeHTa, ro (opMe MIN CONEPKAHHMI0 TPEOOBAHMSAM 3aKOHONATENBCTBA
Poccuiickon @enepannu.

13.2.4. 3anpoc noaaH JULOM, HE UMEIOIIUM MTOJIHOMOYMM NMPEACTABIATh HHTEPECH! 3asBUTES.

13.2.5. OT13BIB 3anpoca Ha NPeOCTaBIEHUE YCIYTH 110 MHULIMATUBE 3asBUTES.

13.3. 3asBuTenp BOpaBe OTKAa3aTbCsA OT MOJydeHUs: MyHMLIMNANbHOM YCIYyrd Ha OCHOBaHUU
3asiBJICHUS], HANMHMCAHHOTO B CBOOONHOHN (opMe, HampaBUB IO aAPECy BJIEKTPOHHOW IOUTHI WIIH
oOpartusmmch B MyHunnnaibpasiii apxus, PIITY. Ha ocHOBaHMH MOCTYNHBIIETO 3as1BJICHUS 00 OTKa3€ B
MPEeOCTaBIeHNH MyHULIUNIAIBHON YCIYTH YIIOJTHOMOYEHHBIM TOKHOCTHBIM JTULOM MyHUIIMNIAIBHOTO
apXx¥Ba MPUHIMAETCS PelIeHHe 00 OTKa3e B MPENOCTaBJICHUH MyHHIMNANbHOW yceiyru. DakT oTkasza
3asBUTENA OT MPEeAOCTaBIeHHsT MyHULIIMNIAIBHONW YCIYTH C MPHJIOKEHUEM 3asBJICHHUS U PelIeHHeM 00
OTKa3e B MpenocTaBieHun MyHUIMnanpHo! yeinyru ¢pukcupyercs 8 Moayiae ML EMC OVY.

13.4. 3asBUTENH BIpPaBE€ MOBTOPHO OOpPaTUTHCA B MYHHIMNAIBHBIA apxXuB C 3ampocoM IOCie
yCTpaHEHUs] OCHOBaHUMH, yKa3aHHbIX B MyHKTE 13.2 HacTosALero AAMMHUCTPaTUBHOIO pPerjaMeHTa.

14. llopsaok, pa3Mep U OCHOBAHHUSA B3MMAHMS IOCYAAPCTBEHHOM NMOMJIMHBI HJIH HHOM
MJ1aThl, B3UMAEMOH 3a npeaocTaBjeHHe MyHHUHMNIAJBHON yCIyTrH

14.1. 3ampochl, cBsi3aHHbIE C COLMAJbHONW 3allMTON TIpaxaaH, MNpeaycMaTpUBAOLIENd HX
NEHCHUOHHOEe oO0ecreueHue, a TakKe IIOJNyYeHHe JbIOT M KOMIIGHCALMii B COOTBETCTBHUHU C
3akoHoAarenbCTBOM  Poccuiickoin  @epepaumy,  UCHONHAKOTCA  MyHUMIUMNAIBHBIM  apXUBOM
0e3BO3ME3THO.

14.2. 3anpockl 0 penocTaBieHuH HH(POpPMAIMK MO OMpeneeHHOH npodeme, Teme, COOBITHIO,
dbakty, Ouorpaduueckue 3ampochl, MO KOTOPBIM YCTAHABJIHMBAIOTCS CBENCHUS, HEOOXOAWMBIC IS
U3yUYEHHsI KM3HH U AESTENIbHOCTH KOHKPETHBIX JIUI, MPENOCTABISIOTCS MyHULMNAIBHBIM apXHUBOM
0e3BO3ME3THO.

14.3. 3anpocel 0 mpegocTaBieHUH WHPOPMALMK, HEOOXOIUMOU AJisi YCTAHOBJICHUS POJCTBA,
POACTBEHHBIX CBSI3eH IBYX WM Oojiee JIUI, UCTOPUH CEMbU, POAA HCIONHSIOTCS MYHUIUIAIbHBIM
apxuBOM 0€3BO3ME3THO.

144, B cnyuae BHeCEHUS H3MEHEHUH B BBbIJAHHBIA [0 pe3yJbTaTaM MPENOCTABICHUS
MyHUIIUNIATBHON YCIIYTH JOKYMEHT, HAIPaBJICHHBIH HAa UCIPABJICHUE OMIHMOOK, NOMYLICHHBIX 110 BUHE
MyHUIIUNIATBHOTO apXyBa | (MJIH) HOJPKHOCTHOTO JHIa MyHHIMIANBHOTO apXUBa, TUlaTa ¢ 3asBUTENs
HE B3UMAETCSI.
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15. IlepeueHnb yciyr, KOTOpbIe SIBJSIOTCS HEO0X0AMMBIMHU U 00513aTeIbHBIMH JJ151
npegocraBjaeHusi MyHHIHNAJIBHONH YCIAYTH, MOAJIEKAIIUX NPeACTABIEHHIO 3asiBUTeJIeM, CIIOCO0bI
HX MOJIYYE€HHUSs, B TOM YHCJI€ B JJIEKTPOHHOH (popMe, MOPSIAOK HX MPEAOCTABJIEHHS, A TAKKE
NMOPSiA0K, pa3MepP H OCHOBAHUSA B3UMAHHS IJIATHI 32 IPEI0CTABJICHHE TAKHX YCJIyT

15.1. Ycayru, KOTOpbIe SIBISIFOTCS HEOOXOAUMBIMU U OOS3aTENbHBIME ISl TPEIOCTABICHUS
MyHULIUNATBHON YCIIYTH, OTCYTCTBYIOT.

16. Cnioco0b1 npenocTaB/ieHust 3asiBUTeJieM J0KYMEHTOB, He00X0AMMbIX AJIsI MOJIyYeHHs
MyHUIHDAJBHON yCOYTH

16.1. MyHHIMIANBHBIA apxuB OOECIeYnBaeT MPENOCTaBIeHHe MYyHHIMIAIBHON YCIyru
nocpeactsoMm PIITY.

16.2. O6pamenue 3assutens nocpeacrsom PIITY.

16.2.1. Jna nonydeHuss MyHunmnaapHOW yciayru 3asButenb astopusyercss Ha PIITY
MOCPEICTBOM TMOATBEPKACHHON yueTHOH 3anmncu ECUA, 3atem 3anonHsieT 3anpoc B 3JIGKTPOHHOM BUJIE
C HCIOJIb30BAaHUEM CHENHaJbHOH WHTEpakTUBHOW (¢opMel. Ilpu aBTOpH3alMM  MOCPENCTBOM
noaTeepkaeHHoN y4uetHol 3anucu B ECUA 3amnpoc cunraercs noanucanubiM npoctoil 11 3assurens,
MIpeACTaBUTEN 3asiBUTENS, YIIOJTHOMOUEHHOTO Ha MoANucaHue 3amnpoca.

16.2.2. 3amonHeHHbI 3ampoc OTHpaBisieTcss 3asBUTENEM BMECT€ C NPUKPEIJIEHHbBIMU
3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, HEOOXOUMBIX JUISI IPEAOCTaBIeHUs] MyHUIINITAIBbHON yCIyTH,
B MyHHIIMNTAJIBHBIN apXUB.

16.2.3. OtnpaBneHHble OOKyMeHThl mnocrynatoT B Monyns M®PL[ EMC OVY. Ilepemaua
OPUTHHAJIOB M CBEPKA C HJIEKTPOHHBIMU 00pa3aMi TOKYMEHTOB He TpeOyeTcs, 3a UCKIFOUEHHUEM CITyJas,
yKa3zaHHOro B ab3aue 2 nmyHkTa 6.2 HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

16.2.4. 3asButenp yBeAOMIsiETCSl O MOJdydeHMM MyHMIMMOAIbHBIM apxuBOM 3ampoca u
IOKYMEHTOB B JIEHb NOJAa4YM 3ampoca MOCPEenCcTBOM M3MEHEHUs cratyca 3ampoca B JIuuHoMm kaOuHere
3assutens Ha PIITY.

16.2.5. Pemenue o npenocrasieHnd MyHUIUNAIBHON yCIyrd MpUHUMAaeTCss MyHUIIMNIATbHBIM
apXUBOM Ha OCHOBAaHUH 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM, a TaKKe
CBENIEHUN, HAXOALINUXCS B PACIOPS)KEHUH UHBIX OPraHOB IOCYNapCTBEHHON BJIACTH, OPTaHOB MECTHOIO
CaMOYIPABJICHUsT W IMOJYy4YeHHBIX MYyHUIHUNAIbHBIM apXUBOM MOCPEACTBOM MEKBEIOMCTBEHHOIO
UH(POPMALIMOHHOTO B3aMMOICHCTBHSI.

16.3. Ilpu noctyruieHun B MyHHIMIIANBHBIA apxXuB OT 3asiBUTENS 3ampoca UHBIMH CIIocobamu
(TToCpencTBOM MOYTOBOM CBSI3H, IO aIPECy HJIEKTPOHHOMN IOYTHI, Ha JINYHOM NPHUEME) MPENOCTABICHHE
MyHULIUNATIBHON  yCJIYIH OCYLIECTBIISIETCS. B MOPSAKE M CPOKH, IPEIyCMOTPEHHBIE HACTOSLIUM
AZIMHMHUCTPAaTHUBHBIM  periaMeHToOM.  JIOKyMeHThl,  HEOOXOAuMble Ui TPENOCTABICHUS
MyHUIIMNIABHON YCIIyTH, MpHjaraeMble K 3ampocy, oQOpMISIFOTCS B COOTBETCTBUH C TPeOOBaHUSAMU
rpakaaHCKOro 3akoHonarensctsa Poccniickoint denepauun.

17. Cnoco0b1 mosryueHus1 3asiBuTesiemM
Pe3yJabTATOB NpeaocTaBjaeHust MyHHIIMNIATBHOH YCJIYIH

17.1. 3asBuUTEnb yBEOOMJSIETCS O XOAE€ PACCMOTPEHUs M TOTOBHOCTH pe3yjbTaTa
npenocTasyieHns MyHUIMNAIbHON yeiryru yepe3 JInunblil kabuner Ha PIITY.
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17.2. 3asiBUTEIHP MOKET CAMOCTOSATEIBHO TOJYYUTh MH(OPMALMIO O TOTOBHOCTH PE3yJIbTaTa
MpenocTaBieHnss MyHUIIUNAIBHON YCIYTH MOCPEICTBOM:

a) cepsuca PIII'Y «¥Y3Hate craryc 3amnpocay;

0) mo OecraTHOMY €IMHOMY HOMepPY TeliepoHa DIEKTPOHHOM NMprUeMHOM MOCKOBCKOM 00nacTu
8 (800) 550-50-30.

17.3. CnocoOr1 mosny4eHus pe3ynbrara MyHULIUIATBHON YCITYTH.

17.3.1. B ¢popme snexkTpoHHOro fokymenTa B JInunblii kabuner Ha PIITY.

Pesynbrar npepocrabieHuss MyHULMOAIBHONH YCIYTM HE3aBUCUMO OT MPHUHATOIO pPELIEHUs
Hanpasnsiercs: 3asputento B Jluunbeiii kabuner Ha PIIIY B (Qopme 371eKTPOHHOTO MOKYMEHTA,
NOAMNHMCAHHOTO yCHJIEHHOH KBanmuduuupoBaHHOH Il  yHOJHOMOYEHHOTO MAOJDKHOCTHOTO —JIMIA
MyHHUIIUNIAIBHOTO apXUBa, 3a MCKIIOYEHHEM CiIydasi, YKa3aHHOro B adzaie 2 myHKTa 6.2 HACTOSIIEro
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

JlonoMHUTENBHO 3asBUTEIIO OOeCTIedeHa BO3MOYKHOCTD TTOyUEHHs! pe3yJIbTaTa MpeaoCTaBICHUs
MyHUIIMNANBHOW  yCIYTH, 3a HWCKJIIOUEHHEeM clydas, yKasaHHoro B ab3ame 2 myHkta 6.2
AIMUHUCTPATUBHOTO perjamenTta, B Jrooom MO®IL] B nmpenenax Tepputopur MOCKOBCKOUW oOjacTu B
BU/I€ PACIIEUaTaHHOTO Ha OYMa)KHOM HOCHTEJIE SK3EMILLIpa 3JIEKTPOHHOTO JOKyMeHTa. B aToMm ciydae
paboraukom M®I] pacneuatsiBaercs uz Moayns MOL] EMC OV Ha GyMaKHOM HOCHUTEJIEe SK3EMILISP
3JIEKTPOHHOTO JTOKYMEHTA, IOANUCAHHBIN YCHJIEHHON KBanuduiuposanHoi DIl ynosHOMO4YEHHOTro
JOJKHOCTHOIO JiMua MyHHIMNATIBHOTO apXUBa, KOTOPBINA 3aBEPSIeTCS MOMAMNUCHIO YIOJHOMOUYEHHOIO
paborarka MOI] u nevarsro ML,

17.3.2. B MyHHIMIIATBbHOM apXuBe Ha OYMakHOM HOCHTEIE.

Pesynbrar mnpemocrtaBineHus MyHULMNANIbHOW yCAyrd 1O 3amnpocaM O TMPEAOCTaBICHUH
cBeneHUil 00 yCBhIHOBJIEHHH (yOO4YEpEHUH) B COOTBETCTBMM C ab3ameM 2 myHKTa 6.2 HACTOSIIEro
AZMHMHUCTPAaTUBHOTO pErJIAMEHTA BBINAETCS 3asfBUTENI0 TOJBKO Ha OyMaXHOM HOCHUTENE B
MynununansHoM apxuse. IIpu 3TOM NpoOBOAMTCA CBepKa JOKYMEHTOB, YKa3aHHBIX B noxapaszaene 10
HaCTOALIero AIMUHHUCTPATUBHOIO PerjlaMeHTa.

18. MakcMMAJIbHBIH CPOK OKMJAHUA B 0Yepean

18.1. MakcuManbHBIH CPOK OKUAAHUS B OUepeny IPU JUYHOHN nojade 3anpoca U Mpu MOdydeHHH
pesynbTara npeaocrasieHuss MyHUIIMNIAIbHON yCIIyTy He NOJDKEH npesbimate 11,5 munyT.

19. TpeGoBaHusi K NOMeNIeHHSIM, B KOTOPBIX NMpeaocTaB/isiercss MyHHIHNIAJILHASA YCJIYTra, K 321y
0KUIAHUSA, MECTAM AJIsl 3aMI0JIHEHHUS 3alPOCOB 0 MpeaocTaB/JeHud MyHUIIMNIAJTBHOM yCOyIH,
HH(POPMALMOHHBIM CTEHAAM ¢ 00pa3LaMHU HX 3aN0JTHEHUS U MepeYHeM J0KYMEHTOB,
Heo0XO0AUMBIX AJIs1 MpeAocTaB/ieHuss MyHHUHNAJBHON yCJIyTrd, B TOM YHCJI€e K 00ecnedYeHUuIo
AOCTYNMMHOCTH YKA3AHHBIX 00beKTOB /ISl HHBAJIHA0B, MAJIOMOOUIbHBIX TPy HACEJIEHUS

19.1. Mynunuunanesbiii apxus, M®L[ npu npegocrasieHnn MyHUIIUNIATBHON YCIYTH CO30AET
yCIOBHSI HMHBAJIUAAM U APYTUM MAJOMOOHMJIBHBIM TPYIIaM HaceleHHs! sl OecrpernsiTCTBEHHOTO
JOCTynna K IOMEUIEeHUsIM, B KOTOPBIX Ipenocrasisercs MyHununanpHas  yciayra, H
OecnpenaTCTBEHHOTO WX IEPEeNBIKCHUST B YKAa3aHHBIX IOMELICHHSX B COOTBETCTBHH C 3aKOHOM
MockoBckoii obnactu ot 22.10.2009 Ne 121/2009-03 «O6 obecneueHnn OecnpensiTCTBEHHOTO AOCTyIa
UHBAJIUIOB U APYTHX MaJOMOOWJIBHBIX T'PYII HACENEeHUS K OOBEKTaM COLMAIBbHOW, TPAHCIIOPTHOH U
WH)KEHEPHOH HHPPACTPYKTyp B MOCKOBCKOH 0OyacTn.
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19.2. IlpenocraBiaeHrne MyHULMOAIBHON YCIYTH OCYIIECTBJSETCS B CHELUAIbHO BBIICICHHBIX
IUTs1 5TOU LIeJIA IOMELIEHUSIX, KOTOPBIE PACIONaratTCsi, 0 BO3MOKHOCTH, HA HUKHUX 3Ta)Kax 3[aHUN U
HUMEIOT OTAENbHBIA BXOA.

19.3. Ilomemenusi, B KOTOPBIX OCYILIECTBJSETCA MNpPeNOCTaBiIeHne MyHHIMNAIBHONW YCIyIH,
IOJDKHBI 0OecneunBaTh CBOOOIHBINA JOCTYI K HUM U K MPENOCTABISIEMBIM B HUX yCIIyraM MHBAJIUAAM U
APYTUM MaJIOMOOMIIBHBIM IPYIIIIAM HACEJIeHUsI, yIOBJIETBOPATh UX MOTPEOHOCTh B OECIIPEnsITCTBEHHOM
CaMOCTOSITEIBHOM IEPEeNBHKCHUM 10 TEPPUTOPUH, HA KOTOPOM PACMOJOXKEHbl MOMELIEHUs
MynununansHoro apxusa, M®ILI, Bxona B Takre 0OOBEKThI U BBIXOMA U3 HUX, MMOCAJKU B TPAHCTIOPTHOE
CPenCTBO U BBICAAKM M3 HEro, B TOM YHCJIE C HCHOJb30BAHUEM KpECHa-KOJSACKH, a TaKxke
COOTBETCTBOBATE HOPMAaM M MPABUJIaM, YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Pocculickoi denepanuu.

19.4. 3naHus, B KOTOPBIX OCYILECTBJSAETCS NMpeAocTaBieHne MyHUIMNaNbHON YCIyTH, JOJDKHbI
OBITh OCHAIIEHBI CIETYIOIUMH CIIELHATBHBIMHU MPHUCIIOCOOIEHUSIMA U 0O0OPYIOBAHHEM:

19.4.1. CnenuanbHBIME YKa3aTENSIMU OKOJIO CTPOSIIIUXCSI U PEMOHTHPYEMBIX OOBEKTOB.

19.4.2. 3BykoBOIi cUTHANTM3aLUeH y cBeTo(GopoB.

19.4.3. TenepoHamu-aBTOMATAMH WJIM UHBIMH CPECTBAMH CBSI3H, JOCTYITHBIMH JJIsI HHBAJINIOB.

19.4.4. CanuTapHO-TUTHEHUYECKUMH [TOMEIIEHHSIMH.

19.4.5. Ilanaycamu ¥ NOPY4YHSMHU Yy JIECTHUL IIPU BXOJAaX B 3[aHUE.

19.4.6. IlannycamMu mpu BXOAax B 3[aHUSA, MaHAyCaMU WM MNOABEMHBIMH MNaHAYCAMU WIH
NOJBEMHBIMU YCTPONCTBAMH Y JIECTHUL HA JTU(PTOBBIX IUIOMIAIKAX.

19.4.7. CpenctBamu nyOiupoBaHus HEOOXOMMMOW IJIsi MHBAJIUIAOB 3BYKOBOW U 3PUTEIBHOMN
uHpOpPMALINK, a TAKXKe HAANHUCEH, 3HAKOB U MHOH TEKCTOBOH M rpaduueckoll mHGOPMALH 3HAKAMH,
BBINOJIHEHHBIMH penbe(pHO-ToYeuHbIM 1prdToM Bpaiins.

19.5. Ha Bcex mapkOBKax OOIIEro MOJb30OBAHMS, B TOM HHUCJE OKOJIO OOBEKTOB COLMAIBHOM,
TPAHCIIOPTHOH M MHXKEHEPHBIX HHPPACTPYKTYP (KIIIBIX, OOIIECTBEHHBIX U MPOU3BOACTBEHHBIX 31aHUH,
CTPOGHHH W COOpPY)KEHHUH, BKJIOYas T€, B KOTOPBIX PACHOJOXKEHbI (PU3KYIBTYPHO-CIIOPTUBHBIC
OpTaHU3aL1H, OPraHU3aLUH KYJIBTypPbl H PyTUe OPraHU3alMH), MECT OTABIXA, BbIENsAeTCs He MeHee 10
(Hecsitn) mpoueHTOB MeCT (HO HE MEHEe OIHOrO MeCTa) Ui OeCIIaTHOW MapKOBKH TPAHCIOPTHBIX
cpencts, ympasisieMblx uHBanmuaamu I, Il rpynn, m  TpaHCHOPTHBIX CPEACTB, NMEPEBO3SALIUX TAKUX
UHBAIUAOB ® (uiam) perei-uHBanmmuuoB. Ha rpaxmadn w3 ywcna wuwHBamaoB Il rpymmer
PacCpOCTPaHSAOTCA HOPMBI HACTOSILIEN YacTU B nopsake, onpeaensemoit Ilpasurensctsom Poccuiickoi
@Deneparun. Ha yka3aHHBIX TPAHCIOPTHBIX CPENCTBAX HOJDKEH OBITh YCTAHOBIIEH ONO3HABATENbHBIN
3Hak «MHBamua» u uHpoOpManus o0 3THX TPAHCHOPTHBIX CPEACTBAX MAOJUKHA OBITh BHECEHA B
(benepaabHBIA PeecTp MHBATUIOB.

19.6. Ilomemenusi, B KOTOPBIX OCYILIECTBJSETCA NpPENOCTaBiIeHHe MyHHIMNAIBHONW YCIyIH,
IOJDKHBI  COOTBETCTBOBaTh  TpPeOOBaHMSAM, YCTAHOBJIEHHBIM IIOCTaHOBJIeHHeM [IpaBUTenbCTBA
Poccmiickoii  @enmepaumu ot 22.12.2012 Ne 1376 «O06 yreepxknennu IlpaBun opraHusanuu
OEATEIbHOCTH  MHOTO(YHKIIMOHANBHBIX ~ LEHTPOB  NPEOOCTABJIEHUS  TOCYApPCTBEHHBIX |
MYHHULUNAIBHBIX YCIYT».

19.7. KonuuecTBO MeCT OXHUIAHUS OIPENeseTcs] HCXOAs M3 (PaKTHUECKOW HArpy3kw H
BO3MOJKHOCTEH IJIl UX Pa3MELIeHUs B 3aHUH.

19.8. Mecra okumaHusl JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHSIM IUJIsl 3asBUTENECH U
ONTUMAJIbHBIM YCJIOBHUSIM paboThl TOJKHOCTHBIX JIUL, pAOOTHHUKOB.

19.9. B noMeweHusx, B KOTOPBIX OCYILECTBIISIETCS] NPEAOCTaBIeHne MyHUIIMNANbHON YCIyIH,
CO3MIaHbl YCJIOBHS ANl OOCIY’KMBAaHWS WMHBAJIMIAOB (BKJIIOYAs WHBAIMAOB, HCIOJB3YIOIIUX Kpecia-
KOJISICKH U COOAK-TIPOBOTHUKOB):
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19.9.1. becnpenarcTBeHHbI1 AOCTYNn K NOMeleHusaM MyHununaneHoro apxusa, M®LI, rae
npenocTrasisiercs MyHuLMnanbpHas yciyra.

1992, BO3MOXHOCTHP CaMOCTOSITEJIBHOTO MJUM C IOMOINBK)  JOJDKHOCTHBIX  JIWII
MyHununansHOro apxua, padotHukoB ML, mnepenBmkeHUsT TO TEPPUTOPUH, HA KOTOPOM
PacnoNIOKEeHbl TOMEILIEHUS.

19.9.3. BO3MOXXHOCTb MOCAJIKH B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HEro Nnepei BXOAOM B
MOMEIIEeHHUS, B TOM YHCIE C HCIIOJIb30BAHUEM KPECIa-KOJSICKU M MPH HEOOXOAMMOCTH C TOMOIIBIO
JOJDKHOCTHBIX JIUIT MYHULIMNABHOTO apXuBa, padboTHukoB M®LI,

19.9.4. OcnHamenne crenuanbHeIM 00OpyIOBaHMEM Uil ynoOcTBa U KOMGOpPTa HHBAIHIOB
MOMEILEHUS AJIs1 BOSMOXKHOIO KPaTKOBPEMEHHOI'O OTABIXA B CUASYEM IOJIOKEHUU NMPU HAXOXKIEHUU B
MOMEILCHUH.

19.9.5. ConpoBoxkaeHre WHBAIUIAOB, UMEIOIIUX CTOWKHE PAaCCTPOMCTBA (PYHKLUHH 3pEHUS U
CaMOCTOATEJIBHOTO MEPEABUKEHNs, U OKA3aHUE UM MOMOLIN B IOMEIIECHUSIX.

20. IToxazaTeu JOCTYNMHOCTH U KayecTBa MyHHIUNAJIBHOH YCJIYyTH

20.1. OueHka AOCTYMHOCTH M KAadeCTBAa MPENOCTaBJeHWs MyHHULUMAIbHONW YCJIYTH AOJKHA
OCYULIECTBJISATHCA MO CIEAYIOLINUM [TOKa3aTEeNsIM:

20.1.1. Crenenp MHPOPMUPOBAHHOCTH TPAKAAH O TOPSIIKE MpenocTaBieHnss MyHULIUIATBHON
ycayrd (ZOCTYHMHOCTh WH(pOpMaumud O MyHULHNAIBHOH yChyre, BO3MOXHOCTb BBIOOpa crocoba
NOJIy4eHHUsT HHPOPMAaLINH).

20.1.2. BosmMoxHOCTh BeIOOpa 3asBuTeneM (opM mpenocTaBieHnss MyHUIIMNAIbHON YCIyTH, B
TOM HHUCJIEe B 3JIEKTPOHHOM hopme mocpenactsom PIITY.

20.1.3. BO3MOXKHOCTh OOpaleHust 3a MmoJy4eHueM MyHUIUTAIbHONH YCIYTH B 3JIEKTPOHHOMN
dopme nocpencreom PIITY.

20.1.4. ObGecneuenune OecratHoro nmoctyna k PIIIY nns momauu 3ampocoB, TOKYMEHTOB,
uHpopManny, HeOOXOIUMBIX JUIs MONyYeHHss MyHHLIUTIAIBHOW YCIYTH B 3JIEKTPOHHOH Qopme, a Takxke
NOJIy4eHHE  PEe3yJIbTATOB MPEAOCTaBIEHUs] MYyHHIMIIANBHON ycIyru B (QopMe SK3eMILsipa
3JIEKTPOHHOIO JOKYMeHTa Ha OyMakHOM Hocutene B modom MLl B mpemenax TeppuUTOpUN
MockoBckoii obnacTu 1o BHIOOPY 3asBUTENST HE3aBHCUMO OT €ro MECTa JKUTENIbCTBA WM MECTa
npeObBaHMs (U1 (PU3HUECKUX JIML, BKJIIOYAs WHIWBUAYAIBHBIX NpeAnpuHUMaTeneii) nubo mecra
HAXOXKACHUS (IS FOPUINISCKUX JIHIT).

20.1.5. JoctynmHocTh obOpalieHus 3a mpeaocTaBjieHrneM MyHHUIUMATBLHOW YCIYTH, B TOM YUCTe
11 UHBAJIM/IOB M IPYTUX MAJOMOOMIIbHBIX TPYIIIT HACEIEHHS.

20.1.6. CobmronieHusi yCTAaHOBJIEHHOTO BPEMEHH OKWIAHWS B OUEpequ MPU Mmojaye 3ampoca U
IIPU MOJYYEHUH pe3yibTaTa NpeaocTaBieHuss MyHUIUIAIbHON yCayTH.

20.1.7. CobmonieHre CpOKOB MpenocTaBiIeHns MYHUIIMTIAIBHON YCJIYTH M CPOKOB BBITIOJTHEHUS
aAMUHUCTPATUBHBIX NPOLIEAYP NPU NPEAOCTABICHNY MyHUILIUNIATBbHON YCIYTH.

20.1.8. OrcytrcTBre OOOCHOBAHHBIX JKANOO CO CTOPOHBI 3asBUTENEH MO pe3ysibTaTaM
npenocTasieHnss MyHUIINTAIBHON YCIYTH.

20.1.9. IlpenmocraBiieHHEe BO3MOXKHOCTH TMOJydeHUs: MH(OpPMALMKA O XOJe MPemoCTaBIICHUS
MyHuLIUNaNbHON YCIYTH, B TOM 4HCIe ¢ ucnonb3osanueM PIITY.

20.1.10. KonnuecTBO B3aUMOAECHCTBUN 3asABUTENS C JOJKHOCTHBIMH JTUIIAMH MyHULIMTIAIBHOTO
apxuBa NpU NPeAOCTaBICHUY MyHULIIUIAIBHON YCIYTH U UX MPOAOJIKUTEIbHOCTD.

20.2. B memsix npenocraBieHnss MyHUIIMNIAIBHON yCIYTH, KOHCYJIbTaUUN U UH(POPMHUPOBAHUS O
X0lle ImpenocTaBiieHuss MyHULMNANbHON YCIYrM OCYIIECTBJsIeTCsl MpueM 3asBUTeNel 1o
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NpeABAPUTENLHON 3aMMUCH. 3amich HA MPUEM MPOBOAMTCS MPH JUYHOM OOpalneHuH 3asBUTENS UIIH C
UCTIOJNB30BAHUEM CPEACTB TeNe()OHHON CBSI3H, a TaKXKe depe3 ceTb WHTepHeT, B TOM 4YHCIE 4Yepes
ouLmanbHbIHA caiiT MyHUIIMNAIBHOTO apXUBA.

20.3. IlpenoctaBienne MyHUIIMTIATBHON YCIYTH OCYIIECTBJISIETCS B 3JIEKTPOHHOU (dopme Oe3
B3aUMOAENCTBUs 3asBUTENS C JOJIKHOCTHBIMM JIMLAMH MyHHIMNAIBHOIO apXHBa, 3a MCKIOUYEHHEM
ciy4asi, ykazaHHOro B ab3aue 2 myHkTa 6.2 HacTosAmero AIMUHUCTPATHBHOTO PETIaMEHTA.

21. TpeGoBaHHs K OPraHU3ALUH NPEIOCTABJICHUSA
MyHuIHNIAJIBHOH YCJIYTH B 2J1eKTPOHHOM (opme

21.1. B menmsax mpenocrabieHuss MYHULMIATBHOW YCIYTH B 3JEKTPOHHOH (Qopme ¢
ucnonp3oBanueM PIIIY 3asButenem 3amosHsieTcss 3jekTpoHHas (opma 3ampoca B KapTOYKe
MynununansHoit yenyru Ha PIITY ¢ mpuiiokeHHeM 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB U (WJIH)
yYKa3aHUEM CBEICHUH M3 JOKYMEHTOB, HEOOXOIUMBIX JJIsl PENOCTABICHUT MYyHHLIUIIAIBHON YCIyTH U
yKa3aHHbIX B noapasnesne 10 HacTosALero AAMUHUCTPAaTUBHOIO PerjlaMeHTa.

21.2. Ilpu npenocraiaeHnu MyHULIUITATBHON YCIYTH B 3JIEKTPOHHOH (popMe OCYIIECTBISIFOTCS:

21.2.1. TlpemocraBieHue B TMOpsAKE, YCTAaHOBJIEHHOM HACTOSALIUM AJMHHHCTPATUBHBIM
pernaMmeHToM, HHpoOpManuK 3asBUTENsIM H oOecnedeHne AOCTyna 3asBUTENEH K CBENEHUSIM O
MyHHUIIUTIATIBHON yCIIyTe.

21.2.2. Tlomawa 3ampoca W WHBIX JOKYMEHTOB, HEOOXOMUMBIX MJIsI MPENOCTaBJICHUS
MyHununanbHON yeayru, B MyHUIMNANBHBIN apxuB ¢ ucnoabp3osanuem PIITY.

212.3. Tlocrymnenwe 3ampoca ¥ JOKYMEHTOB, HEOOXOMUMBIX I MPeIOCTaBIICHUS
MyHunmnaneHo# ycnyry, B unTerpuposanusiii ¢ PIII'Y Monyne M®LL EMC OVY.

21.2.4. ObpaboTka U perucTpanus 3anpoca u JOKyMEHTOB, HEOOXOIMMBIX TIJIsl MPEIOCTABICHUS
MynununansHoit yenyru, B Moayne M®ILL EVC OVY.

21.2.5. Ilonyuenue 3asBUTENEM YBEAOMJIEHUN O Xone mpeAocTaBieHUM MyHULMNATIbHON
yciyru B Jluanbrit kabuner Ha PIITY.

21.2.6. BsaumopeiicTBue MyHHMIMNANBHOIO apXWUBa W HHBIX OPTraHOB, IPENOCTABISAIOIINX
rOCyJJapCTBEHHbIE W MYyHHULMMNAJIbHbIE YCJIYTH, YYacTBYIOIIUX B MpeAocTaBieHMM MyHuLUNanIbHON
yCIyTM M YyKa3aHHbIX B mopapasfenax S5 u 11 Hacrosmero AJMUHUCTPaTHBHOIO perjaMeHTa,
MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMOICHCTBHSI.

21.2.7. BO3MOXXHOCTb OIUIAThl TOCYJAaPCTBEHHON MOIIJIMHBL, WHOM MJaThl 3a MPENOCTaBICHUS
MyHuULIUNATBHON YCIYTH NOCPENCTBOM 3JIEKTPOHHBIX cepBUCOB Ha PIIT'Y.

21.2.8. IlonyueHne 3asgBUTENEM CBEIECHUN O XOA€ IMpPenocTaBieHus MyHHIMNANbHOW yCIyru
MOCPEACTBOM MH(POPMAILTMOHHOTO CEPBHCA «Y3HATH CTATYC 3ampocay.

21.2.9. Ilony4yenue 3asBUTETEM pe3yJbTaTa NpefocTaBieHuss MyHULMNANbHONW YCIyrd B
Jlmunerii kabuner Ha PIIIY B (Qopme 3IEKTPOHHOTrO IOKYMEHTa, NOANHCAHHOIO VCHIJICHHON
kBanmuduuupoBaHHod Il ymOJTHOMOUEHHOro MOJKHOCTHOTO JHua MYHHIMNAIBHOIO apXuBa, 3a
UCKJIFOUEHHEM Clly4asi, YKa3aHHOTO BO BTOPOM ab3aue myHKTa 6.2 HAcTOSImero AJIMHHHCTPATHBHOTO
perjiaMeHra.

21.2.10. Hampasnenue xanoObl Ha pewmenus, neiicreus (Oe3neiicTBus) MyHUIIMIAIBHOTO
apxuBa, JOJDKHOCTHBIX JUL MYHMIMIAIBPHOTO apxuBa, B IOpsAKEe, YCTaHOBJIEHHOM B pasgene V
HacTosALIero AIMUHHUCTPATUBHOIO pPerjlaMeHTa.

21.3. TpeOosanust x (opmaram 3ampocOB M HHBIX JAOKYMEHTOB, MPEACTaBIsIEeMbIX B (opme
3JIEKTPOHHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHULIUIAIBHBIX
yCIyr Ha Tepputopur MOCKOBCKOW OONAcTH, YTBEPIKIEHbI TMOCTaHOBJIeHWeM IIpaBurenbcTBa
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Mockosckoii obmactu ot 31.10.2018 Ne 792/37 «O6 yrBep:knennn TpeOoBaHui Kk popmaTam 3asiBJICHUH
U HHBIX JOKYMEHTOB, MpPEACTaBIsIeMbIX B (POPME BJEKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
NPEIOCTABJIEHHUS TOCYJaPCTBEHHBIX U MyHUIMITAIBHBIX YCIYT HA TEPPUTOPHH MOCKOBCKOHM 00IacTm»:

21.3.1. DAEKTPOHHBIE JOKYMEHTHI IPEACTABISIFOTCS B CIEAYIOLINX hopMaTax:

a) xml — nyist hopMaTM30BAHHBIX TOKYMEHTOB,

0) doc, docx, odt — myst TOKYMEHTOB C TEKCTOBBIM COZIEPIKAHHEM, HE BKIIFOYAOIUM (OPMYIIBI
(32 UCKITFOYEHNEM TOKYMEHTOB, YKa3aHHBIX B IMOAMYHKTE «B» HACTOSIILETO MMyHKTA);

B) xls, xIsx, ods — Ayl AOKYMEHTOB, CONEP KALINX PACUETHI;

r) pdf, jpg, jpeg — I JOKYMEHTOB C TEKCTOBBIM CONEP’KAHHEM, B TOM UHCIIE BKJIIOUYAOIINX
dbopmyibl 1 (nH) rpadraeckue u300pakeHus (3a UCKIIIOUEHUEM TOKYMEHTOB, YKa3aHHBIX B TIOJITYHKTE
«B» HACTOSIIIETO MYyHKTA), & TAKXKE JOKYMEHTOB C rpauIeCKUM COIEPIKAHUEM.

21.3.2. Jlonyckaercs (HOPMUPOBAHHE 3JIEKTPOHHOTO JIOKYMEHTa IyT€M CKaHMPOBAHUS
HETIOCPEACTBEHHO C OpWUTHHAJa [OKYMeHTa (MCIOJB30BaHHWE KOMHMHA HE JOIyCKaeTCs), KOTOpOe
OCYILIECTBIIIETCSI C COXPAaHEHHEM OpPHEHTALMM OpPWUTHMHAjJa NOKyMeHTa B paspemeHuu 300-500 dpi
(macmurab 1:1) ¢ HCHOIB30BAHNEM CIEIYIOINX PEKUMOB!

a) «4epHO-Oenblil» (TPU OTCYTCTBUM B IOKYMEHTe rpaduueckux uzoOpakeHHMd u (Wim)
I[BETHOT'O TEKCTA),

0) «oTTeHKHU ceporo» (IMpHU HAJIMYHUU B JOKYMEHTE rpaduuecKkux H300pa’keHUH, OTIMYHBIX OT
L[BETHOT'O rpayuIecKoro N300pakeHns),

B) «LBETHOW» WJIM «PEXHUM IOJHOHN IBeTonepenayrn» (NP HAJMYUH B JOKYMEHTE LIBETHBIX
rpaduueckux n3o0paskeHui MO0 BETHOTO TEKCTA);

I) COXpaHEHMEM BCEX AayTeHTUYHBIX MPU3HAKOB NOJIMHHOCTH, & HMEHHO: rpaduieckoi
MOJTIFCH JIULIA, TI€YaTH, YTIOBOTO LITaMIia OJaHKa;

1) KOIU4ecTBO (DaiiyioB AOIKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KAKIOBIA U3
KOTOPBIX COAEPKUT TEKCTOBYIO U (UJTH) rpaduuecKkyro HHPOPMAIUIO.

21.3.3. DneKTpOHHbBIC JOKYMEHTHI TOJKHBI 00€CTIeYnBaTh:

a) BO3MOKHOCTb HAEHTH()ULIUPOBATH JOKYMEHT U KOJIMUYECTBO JINCTOB B TOKYMEHTE,

0) BO3MOXXHOCTb ITOHMCKA MO TEKCTOBOMY COAEPIKAHUIO JOKYMEHTA i BO3MOJKHOCTb KOITMPOBAHUS
TEKCTa (32 UCKIIFOUEHHEM CITy4aeB, KOTrTa TEKCT SIBJSIETCS YaCThIO rpadynuecKoro n300pakeHus),

B) CONEPIKaTh OTJIABJIEHHE, COOTBETCTBYIOIIEE CMBICTY M CONEPIKAHHUIO TOKYMEHTA;

r) A7 JOKYMEHTOB, COAEpIKALINX CTPYKTYPHPOBAaHHBIE IO YacTsM, [IJIaBaM, paszienam
(mompasnenaMm) HaHHbIE M 3aKJAAKH, OOECMEUMBAIOLINE MEPEeXOAbl MO OrJaBlIeHHIO H (WiIH) K
COZepKALINMCS B TEKCTE PUCYHKAM U TaOJIHLaM.

21.3.4. JlokyMeHTBI, MOAJICXKAIME TMpencTaBieHHI0 B ¢opmartax xlIs, xIsx wmm  ods,
(bopMHUPYIOTCS B BUAE OTAEIBHOTO 3JIEKTPOHHOTO IOKYMEHTA.

21.3.5. MakcuMalbHO NOMYCTUMBIA pa3Mep NPUKPEIUICHHOrO MakeTa NJOKYMEHTOB HE AOJIKEH
npesbimath 10 I'b.

22. TpeOoBaHMs K OpraHH3aLMH
npenocrasjaenuss MyHunmMnaabHou ycayru B M1

22.1. IpenocraBnenue OecruiatHoro aoctymna k PIIIY ans momaum 3ampocoB, TOKYMEHTOB,
uH(pOpPMALIUK, HEOOXOAUMBIX JJIsl TIOJyueHus MyHHUIUMAIbHOM YCIIYTH B 3JIEKTPOHHOM (popMe, a TaKxKe
NOJIy4eHHE PEe3yJIbTaTOB MPENOCTaBJeHUs MyHHIMIANBHOH yciuyru B (opMe 3K3eMIusipa
3JIEKTPOHHOIO NOKYMeHTa Ha OyMa)KHOM HOCHTEJE ocyliecTBisiercss B mrobom M®PL] B mpenenax
TeppuTOoprr MOCKOBCKOH 00JacTH O BBIOOPY 3asiBUTENS] HE3aBHCUMO OT €r0 MECTa JKUTEJbCTBA WU
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Mecta mnpeObiBanus (ISl (U3MUECKUX JIMI, BKJIIOYas WHIMBHIYAJTbHBIX MPEANpPUHUMATENeH) Tudo
MeCTa HaXOXKACHHUSI (IJIs1 FOPUANUECKIX JIHIT).

22.2. IIpenocrasnenne MynununanpHo ycayru B M®IL[ ocyiiecTsBisieTcsi B COOTBETCTBUU C
COrjalleHueM O B3aUMOAEHCTBUM Mexny ['oCylapCTBEHHBIM Ka3€HHBIM y4pexxaeHHneM MOCKOBCKOU
obmacti «MOCKOBCKHI 00JIACTHOM MHOTO(YHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX
U MYHULHUNAIBHBIX yCIyr» (manee — YupexxaeHue) U MyHHIMIIAIbHBIM apXHUBOM, 3aKJIIOYEHHBIM B
NOpPsiZIKE, YCTAaHOBJICHHBIM 3aKOHOIATENbCTBOM Poccuiickoit Penmepaunu (manee — COMNaleHHE O
B3aMMOZCHCTBIH).

22 3. OpraHusauus npeaoctasieHuss MyHuLunaapbHou yeayru B M®IL] nomkHa obecrneynBars:

22.3.1. becruatHeiii noctyn 3assurenei k PIII'Y nns obecrniedeHns: BO3MOXKHOCTH TOJYYEHUS
MyHULIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme.

22.3.2. Bpimauy 3asgBUTENIO pe3ysbTaTa MNpefocTaBieHUss MyHHUIMNAIbHOM YyCIyrd B BHIE
pacrie4aTaHHOrO Ha OyMa)KHOM HOCHTENE 3K3EMIUIAPAa 3JIEKTPOHHOIO JOKYMEHTA, 32 HCKIIOYEHHEM
ciydasi, yKa3aHHOTO B ab3arle 2 myHKTa 6.2 HacTOSIIEero AIMAUHUCTPATUBHOTO PErJIAMEHTA.

22.3.3. Uudopmuposanne 3asBUTeNeil O MOPsiAKE MPeaocTaBiIeHns] MyHUIIUNAIBHON YCIyTH B
M®ILI, mo HHBIM BOMPOCAM, CBSI3AHHBIM C NMPEAOCTaBJICHUEM MYHUIMIIAIBHON YCIYTH.

22.3.4. Unble $yHKIHMH, yCTAHOBJIEHHBbIE HOPMATHBHBIMH MpPAaBOBBIMH aKTaMu Poccuiickoit
Qdenepaui ¥ HOPMATHBHBIMH TPAaBOBBIMH akTaMH MOCKOBCKOW OONacTH, COTJIAIIEHUSIMH O
B3aUMOJECUCTBUU.

22.4. UubopmupOoBaHHE ¢ KOHCYJBTUPOBAHHWE 3asiBUTENCH O TIOPSAKE TMPEIOCTABICHUS
MyHUIUNTATIBHON YCIIYTH, XOA€ PacCMOTPEHUS 3alpOCOB, & TAKXKE MO MHBIM BONPOCAM, CBSI3aHHBIM C
npenocrapiienneM MyHuunanbHoi yenyru, B MOL] ocymecTBisitoTcst OecmiaTHo.

22.5. Tlepeuenp M®IL] MoOCKOBCKOI 00JaCTH pa3MeIleH Ha caiiTe YUpelkaeHHs, a TakkKe Ha
PIITY.

226. B M®Il wuckmodaeTcs B3auUMOIAEHCTBUE 3asBUTENS C JIOJKHOCTHBIMH JIUIIAMH
MyHUIUAIBHOTO apXUBa.

[Ipu BBImAYe pe3ynbTaTa mpenocrapieHuss MyHununansHou yeinyra B M®L pabotHukam M®L]
3anpermaercs TpeOoBaTh OT 3asBUTENS MPEIOCTABJICHUS TOKYMEHTOB, HH(POPMALIMN B OCYIIECTBICHUS
NefCTBUI, NpenyCMOTPEHHbIX MYHKTOM 10.5 HacTosmero AAMUHUCTPATUBHOTO perjaMeHTa.

22.7. Ilpn mpemocraBieHMHM MyHMIMOANBHONW YCIYrM B COOTBETCTBHUM C COIVIAIIEHHUEM O
B3auMozeiicTBun paboTHIKH M®L] 0bs13aHbI:

22.7.1. TlpenoctaBisiTb HA OCHOBAHMU 3alpPOCOB MU OOpAIlEHHWH OpPraHOB TrOCYNapCTBEHHON
Bnactu Poccuiickoii ®Denepanuu, OpPraHoB TOCyNapCTBEHHOW BiacTu CcyObekToB Poccuiickoii
deneparuy, OpraHOB MECTHOTO CaMOYTPABICHUS, PU3NYECKUX U IOPUOWYECKUX JIUL HEOOXOAUMBIE
CBEIEHNUs 110 BOIIPOCAM, OTHOCSIIMMCS K NOPSIAKY NpenocTasiennss MyHununanbHon ycayru B MOIL

22.7.2. ObecneunBaTh 3aUTy MHGOOPMALMH, JOCTYI K KOTOPOW OTPaHUYEH B COOTBETCTBHUH C
3aKOHONATENbCTBOM Poccuiickoi @eneparuy, a Takke cOOMOAATh PEKUM 00paOOTKH U UCTIONBb30BAHUS
MEPCOHANIBHBIX TAHHBIX.

2273. Tlpu BblHau€ MNOKYMEHTOB YCTAHABJIMBATH JIMYHOCTb J3asiBUTENII HAa OCHOBAaHUU
JOKYMEHTA, YAOCTOBEPSAIOIINX JIUYHOCTb 3asiBUTENISI B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi
Deneparuy, a TaKXKe MPOBEPSITh COOTBETCTBHE KOMUIN MPEACTABIISIEMbIX JOKYMEHTOB (32 HCKIIOUEHUEM
HOTapHaJIBbHO 3aBEPEHHBIX) NX OPHTHHAIIAM.

22.7.4. Cobnronatb TpeOOBaHUS COTNIAIIEHUH O B3aUMOICHCTBUU.

22.8. M®II, ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOIATEIbCTBOM
Poccutickoit @enepannu, 3a coOiroaeHne mpaB CyOBbEKTOB MEPCOHAJBHBIX TAHHBIX, 32 COOIOICHUE
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3aKOHOAaTeNnbCcTBa Poccmiickoii  ®Denepanuy, YCTaHABIMBAIOIIETO OCOOCHHOCTH OOpaimeHusi ¢
uHpOpMaLrel, JOCTYI K KOTOPOil OrpaHnveH eneparlbHbIMU 3aKOHAMH.

229. Bpen, npuuMHEHHBIH (U3MYECKUM WIA HOPHAUYECKUM JIHIAM B  pe3yJbrare
HEHAJUIeXKAIEero HCIONHEHUs1 Jmbo HeucnonHeHuss M®PL[ u  ero paboTHUKaMH TOpsAIKa
npenocTaBieHuss MyHULUNANbHON YCIYTH, YCTaHOBJIEHHOIO AJIMHUHUCTPAaTUBHBIM pPErJIaMEeHTOM,
00s13aHHOCTEH, NPEAYCMOTPEHHBIX HOPMATHBHBIMH TIPAaBOBBIMH akTamMu Poccuiickoil Peneparum,
HOPMATHUBHBIMU TPABOBBIMH akTaMH MOCKOBCKOW obnacth, Bo3mernaercss M®L[ B cooTBeTcTBUHU C
3akoHoAarenbCcTBOM Poccuiickoit denepanun.

22.10. 3akonoM Mockosckoii obmactu Ne 37/2016-O3 «Komexc Mockosckoi obmactu 06
aJIMAHUCTPATHBHBIX MPABOHAPYIICHUSX» 32 HapymeHne padoraunkamu M®L] nopsiaka npenocTaBieHus
MyHHULMNATBHON YCIIyTH, TOBJIEKIIee He MpenocTaBlieHne MyHHIUAIBHOW YCIyru 3asBUTENO TU00
npenocraBieHne MyHULMNANbHONW yCJIyrM 3asBUTENI0 C HapyLIEHHEM CpPOKOB, YCTaHOBJIEHHBIX
HAaCTOALIMM AJIMUHHUCTPATUBHBIM PErJIaAMEHTOM, MPEeyCMOTPEHa aIMUHUCTPATUBHAS OTBETCTBEHHOCTb.

22.11. PernoHanbHBIA CTaHAAPT OPTAaHU3ALMH NESITEIBPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
NPEIOCTABJIEHUs] TOCYIaPCTBEHHBIX M MYHHLMIAIBHBIX YCIyr B MOCKOBCKOH OONacTH YTBEpPKACH
pacriopsikeHHeM MHHHCTEPCTBA TOCYNApPCTBEHHOTO VIPABJICHUS, MH(POPMALMOHHBIX TEXHOJOTMH HU
cBsizu Mockosckoii obmactu ot 21.07.2016 Ne 10-57/PB «O pernoHaibHOM CTaHAApPTe OpPTaHU3ALNH
OEATEIbHOCTH  MHOTO(YHKIMOHAJNBHBIX ~ IIGHTPOB  TPEAOCTABICHHS  TOCYJApCTBEHHBIX U
MYHHULUTAIBHBIX yCIyT B MOCKOBCKOI 00macTuy.

IIL. Cocras, noc/1eA0BaTEIbHOCTh U CPOKH BHINOJIHEHUS] A AMHUHHCTPATUBHBIX
npoueayp, TpedoBaHUs K MOPSIAKY UX BHINOJIHEHUS

23. CocTaB, NoCJ1e10BATEIbHOCTh H CPOKH BBINOJTHEHUS] AAMHHHCTPATHBHBIX MPOLEAyp
(aeiicTBUii) mpu npegocTaBjieHUH MyHHUHNIAIBHON yCIyTrd

23.1. IlepeueHb aAMUHUCTPATUBHBIX TPOLIEAYD:

23.1.1. Ilpuem u perucrpanusi 3anpoca U JOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTaBIICHUS
MyHHUIIMTTAIBHON YCIAYTH.

23.1.2. ®opMupOBaHHE W HANpaBJICHHE MEXXBEJOMCTBEHHBIX HWH(pOPMALMOHHBIX 3aIPOCOB B
opraHbl (OpraHU3aIyH), yYaCTBYIOLINE B MPEAOCTaBICHUH MyHULIINTIAIBHON YCIYTH.

23.1.3. PaccmoTpeHHe [OKYMEHTOB M MPHUHSTUS pEUIeHUsT O MOATNOTOBKE pe3yJbTaTa
npenocTasieHnss MyHUIINNIATIBHON YCIIyTH.

23.1.4. IlpunsaTe peueHus o npenocTaBieHn (00 oTka3e B MpenocTaBieHny) MyHUIIUNATbHON
yciyru U opopmIIeHHe pe3yiibTaTa MpenocTaBieHss MyHULIUITATbHON YCITyTH.

23.1.5. Brimaua (HampaBjieHHE) pe3ysibTaTa NPEAOCTaBieHUs MYHUIMIATBHOW YCIyTH
3asBUTEIIIO.

23.2. Kaxpas anMUHUCTpPAaTUBHAas MPOLEAypa COCTOMT M3 AAMUHUCTPATUBHBIX OEHCTBUM.
Ilepeuens u conepkaHue aIMUHUCTPATUBHBIX NEHCTBHI, COCTABJISIOIINX KAKAYIO aAMHHUCTPATUBHYIO
npouenypy, npuseneH B [Ipunoxkenuu 11 k HacTosiieMy AIMUHHUCTPAaTUBHOMY pPErjlaMeHTy.

23.3. HcnpaBieHue MAOMYLICHHbIX ONEYaTOK W OIMOOK B BBIAAHHBIX B pe3yJbTare
npenocTaBieHnss MyHUIMIAIbHON yCIYIM OOKYMEHTaxX OCYILIECTBJSETCS B CIENYIOLIEM MNOpSAIKE. B
teuenue 5 (IIatn) pabounx gHEN mocie monydeHust OT 3asiBUTENs COOOIMEeHus 00 OmnOKe MITH OTleyaTKe
paboTHUK MyHHMLMMAIBHOTO apXHWBa IPOBEPSIET COOTBETCTBHE NAHHBIX, YKA3aHHBIX B JOKYMEHTE,
SIBJISIOLIUMCS  Pe3yJIbTaTOM OKa3aHWss MyHHLMNANbHOW YCIYIH, NaHHBIM apXWUBHBIX JOKYMEHTOB H
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NPaBWIBHOCTh O(OPMJICHUST apXUBHOH CHpaBKM (APXUBHOW KOMWH, APXUBHOW BBIMHUCKH WIJIH
UH(POPMALIMOHHOTO NMUChbMa). B ciiyyae monTBEp)KAEHUS HAJNIWYMS ONEYaTOK M OMMOOK B BBIIAHHBIX
IOKYMEHTaX B YKa3aHHBIH CPOK pPabOTHHMK MYHHMIMIAIBHOIO apXMBa TOTOBUT HOBBIA JOKYMEHT U
HAIPaBJISIET €ro 3asiBUTENIO COTJIACOBAHHBIM C HUM CITOCOOOM.

IV. Ilopsiaok u (popmMbl KOHTPOJIA 32 UCTIOJTHEHHEM
aJIMUHHCTPATUBHOI0 perjaMeHTa

24. Ilopsinox ocyuiecTBJ/IeHHs TEKYLIero KOHTPOJIS 32 c00JII0JeHleM H HCIIOJIHeHHeM
OTBETCTBEHHBbIMH J0/KHOCTHBIMH JUNAMU MYHHUIIUIIAJIBHOTO APXHUBA MOJ0KeHUH
AJAMHMHHCTPATHUBHOIO PerjaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIHUBAIOLIUX
TpedoBaHusl K npegocTaBjaeHuI0 MyHHIMNANBHOMH YCJIYIH, a TAKKe NPUHSATHEM HMH pelleHuH

24.1. Texymmuii KOHTPOJIb 33 COOJIFOEHUEM U HCIIOJTHEHHEM OTBETCTBEHHBIMH JOKHOCTHBIMU
JULAMHM aJMUHUCTPALMU TopoAckoro okpyra Kaiupa mnonoxeHui HacTosuiero AJIMUHHUCTPATUBHOIO
pernaMeHTa Y UHBIX HOPMATHBHBIX IPABOBBIX AKTOB, VCTAHABJIMBAKOIINX TpeOOBaHUSI K
MPeIOCTaBleHNI0 MyHUIIMNAIBHON YCIyrd, a Takke MPUHSATHS UMH pPELIeHUIl OCYIIeCTBIAETCS B
NOpsIIKe, YCTAHOBJIEHHOM IOCTaHOBJIEHHEM aAMHUHHUCTpAaLU ropojackoro okpyra Kammpa , xoropblit
BKJIFOYAET MOPSOK BbIIBJICHMS U YCTPAHEHUsl HapyILIEHUN MpaB 3asBUTeNelH, paCCMOTPEHUs, MPUHSITUS
peleHnii U TMOATOTOBKY OTBETOB Ha oOOparmeHus: 3asBUTENEH, CONep KalluX >KaJoObl HA PEIleHHs,
neiicteus (Oe3aeicTBHE) NOKHOCTHBIX JTUI MYHHIIUIIAIBHOTO apXHBa.

24.2. TpeboBaHusSIMH K TOpPSAAKY W (OpMaM TEKYINEro KOHTPOJI 3a NPENOCTABICHHEM
MyHUIUNATIBHON YCITYTH SBJISIFOTCS:

24.2.1. He3aBUCUMOCTS.

24.2.2. TmaTenbHOCTS.

24.3. He3aBUCHMOCTb TEKYyIUErO KOHTPOJS 3aKJIKOYAETCsl B TOM, YTO JOJDKHOCTHOE JIMLO
aAMMHMCTpALMK TOpoAcKkoro okpyra Kaiupa, yrnoJiHOMOUEHHOE Ha €ro OCYIeCTBICHHE, HE HaXOUTCs
B CIyXeOHOW 3aBHCHMOCTH OT AOJDKHOCTHOTO JHIa MyHHMLHMANBbHOTO apXWBa, YYACTBYIOLIETO B
NPEAOCTaBIeHN MyHUIMIAIBHON yCIyrH, B TOM YHCJIEe He UMeeT OJHM3KOro POICTBA MIJIM CBOHCTBA
(ponmuTenu, cynpyru, IeTH, OpaThbs, CECTPBI, a Takke OpaTbs, CECTPhI, POAMUTENH, AECTU CYNPYIrOB U
CYNPYyTH A€Tel) C HUM.

244, JIOMKHOCTHBIE JHMLA aAMUHUCTpALMU ropoiackoro okpyra Kammpa, ocyuiecTBistolmue
TEKyIIUH KOHTPOJIb 3a MPEAOCTaBleHHeM MYyHHUIIMIAIbHONH YCIYrH, O0si3aHbl MPUHUMATh MEPBI I10
NPEAOTBPALICHUIO KOH(JINKTA HHTEPECOB MPH NMPENOCTaBICHUH MYyHULINTIAbHON YCIYTH.

245, TwarenpHOCTb  OCYIIECTBJIECHUs  TEKYyIEr0 KOHTPOJIS 32  MPEAOCTABICHUEM
MyHMIMIANBHOM YCIYTH COCTOUT B HCIOJHEHUHM YIIOJHOMOUYEHHBIMU JIMLAMH aJAMHHHCTPALUU
roponckoro okpyra Kammpa o6si3aHHOCTEH, MpenyCMOTPEHHBIX HACTOSIINUM MOPA3IEIIOM.

25. IlopsanoK ¥ NePUOAUYHOCTD OCYIIeCTBJICHUS
MJIAHOBBIX H BHEMJVIAHOBBIX MPOBEPOK MOJHOThI H Ka4eCTBA
npeaoctaBjaeHdss MyHHIUNATBHOM YCIYTH

25.1. IlopsAmoxk M NEPUOAMYHOCTb OCYILNECTBJEHHUS IUIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK
MOJTHOTBI M Ka4yecTBa MPEAOCTaBJIeHHs MYHHUIIMNAIBHONW YCJIYyTH YCTAaHABIMBAECTCS IJIAHOM PadOThI
aAMUHUCTpAaLUU ropoackoro okpyra Kammupa.

252. Ilpu BbISBAEHMH B XOA€ MPOBEPOK HAPYLUIEHUN WCIOJHEHUs  MOJOXKEHUN
3aKkoHozaTenbcTBa Poccuiickoil @enepanuy, BKIOUYas MOJOKEHUS HACTOALIEro AIMHUHUCTPAaTHBHOIO
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periaMeHTa, yCTaHaBJIMBAKOIINX TPeOOBAHUS K NPENOCTABICHHIO MyHHLIMIAIBHOW YCIYTH, B TOM
qrcie 1o kanodam Ha pereHus u (i) neiicreus (0e3neiicTBre) NOMKHOCTHBIX JIML MyHUIIUTIATBHOTO
apXxuBa, MPUHUMAIOTCS MEPBI [0 YCTPAHEHUIO TAKUX HAPYIICHUH.

26. OTBeTCTBEHHOCTDb J0/KHOCTHBIX JIMI MYHHIMNIAIBHOTO apXuBa, padoTHHKOB M DI
3a pewieHus U AeiicTBus (0e3aeiicTBue), NpUHUMAaeMble (0CylIeCTBJsAeMbIe)
HMH B XoJe npegocraBjeHuss MyHUIIUNIAJLHOH YCIyTH

26.1. JIOMKHOCTHBIM JHLOM MYyHMIIMNATIBPHOTO apXuBa, OTBETCTBEHHBIM 34 IPENOCTABJICHUE
MyHUIIMNIABHONW YCIIYTH, a Takke 3a COONIONEHHEM IMOpsiAKa MPenoCTaBiIeHUs MyHHIHNAIbHON
YCIIyIH, SIBJISETCS PYKOBOAWUTENb MyHHULMNAIBHOIO apXWBa, HEMOCPEACTBEHHO MPENOCTABISIOLIETO
MyHHUIIUTIATIBHYIO YCIIYTY.

26.2. Ilo pesynpTaTaM IpPOBENCHHBIX MOHUTOPMHIA W MPOBEPOK, B CJIy4ae BBIABICHUS
HETPaBOMEPHBIX pelIeHul, nelcTBuil (0e3neiicTBrs) NOKHOCTHBIX JHL MyHHUIMIIAJbHOTO apXxuBa,
pabotHrkoB M®I[ u (akTOB HapylIeHUs MpaB U 3aKOHHBIX HMHTEPECOB 3asBUTENEH, NOKHOCTHBIE
ana MyHULMNATBPHOTO apxuBa, paOoTHUKH MOPL] HecyT OTBETCTBEHHOCTb B COOTBETCTBHHU C
3akoHoAarenbCcTBOM Poccuiickoit denepanun.

27. IloJ10:keHHUs1, XapaKTepUu3yolue TpeGoBaHus1
K NOpsaKy v opMaM KOHTPOJIsI 3a IpeaocTaBjieHueM MyHHMUNNAJIBLHON yCJIyIH,
B TOM YHCJI€ CO CTOPOHBI MPAKIAH, HX 00beAHHEHHUI U OPraHu3aALNH

27.1. KoHTtponb 3a mpenocrasieHrneM MyHUIIMNANBHOW YCIYTH OCYILUECTBISAECTCA B MOPSAKE U
(dbopMax, mpenyCMOTPEHHBIMU TTopasaenamMu 24 u 25 HacTOSIIEero A IMUHUCTPATUBHOTO PETJIAMEHTA.

27.2. KonTposnp 3a NOpsAOKOM IpenocTaBieHuss MyHUIUNAIbHON YCIyTrd OCYLIECTBIISIETCS B
MOpsIIKE, YCTAHOBJIEHHOM  pacHOpsbKeHHMEM  MUHHCTEpCTBA  TOCYNAapCTBEHHOIO  YNPABJICHHS,
UH(POPMALIUOHHBIX TEXHOJIOTHI1 u CBSI3U MockoBCKOH obnactu oT 30.10.2018
Ne 10-121/PB «O6 ytBepknenuu llomoskeHuss 00 OCYIIECTBICHUH KOHTPOJNST 3a MOPSIKOM
NPEIOCTABIEHHS TOCYJaPCTBEHHBIX U MyHHUIMITAJIBHBIX YCIYT Ha TeppuTopru MOCKOBCKOI 00acTuy,

27.3. T'paxpmane, ux OOBENUHEHHMs M OPTaHU3ALMH ISl OCYLIECTBICHUS KOHTPOJS 3a
npenocTaBieHneM MYHUIIMTIABHON YCIYTH € LENbI0 COOIONEHHUS TOPsIIKA €€ IPETOCTABICHUS HMEIOT
NPaBO HAMPABJATH B MUHUCTEPCTBO rOCYIaPCTBEHHOTO YIIPABJICHUS, HHPOPMALMOHHBIX TEXHOJOTHHA U
CBSI3M MOCKOBCKOH O0NacTH »KanoObl Ha HApyIIEHHE MOJUKHOCTHBIMHM JIMLAMH MYyHHLHIAIBHOTO
apxuBa, padorHukamu MLl mopsinka npenoctaBneHHss MYHULMIAIBHOH YCIIyTH, TOBJIEKIIEE e
HEMPEACTABJICHUE WJIM MPENOCTABICHUE C HApyLIEHWEM CpPOKa, YCTAHOBJEHHOIO HACTOSALIUM
AMUHUCTPATUBHBIM PETJIAMEHTOM.

27.4. T'paxpmane, uX OOBENUHEHHMs M OPTaHU3ALMH ISl OCYLIECTBJICHUS KOHTPOJS 3a
MpenocTaBleHneM MyHULMNAIBHON YCJIYIH HUMEKT NMPAaBO HANPaBiATb B MyHULMNAIBHBIA apXWUB,
M®I], yupenurenro MO®L] wHanBHIyalbHbIE W KOJUIEKTUBHBIE OOpaIlleHUs C TPEAIOKEHUSIMU T10
COBEPIIEHCTBOBAHHIO TMOPsIKA TMPEAOCTaBIeHUsT MyHHIMIAIBHOH YCIyrH, a TakkKe XKajloObl H
3asiBJIeHUs] Ha nedcTBust (Oe3neiicTBHE) MOJDKHOCTHBIX JIML MyHHMLMIANBHOTO apxuBa, PaOOTHUKOB
MO®I] 1 npuUHATHIE MU PELIEHUs, CBSA3aHHbIE C TPEAOCTaBICHUEM MyHHUIIUTNIAIbHON YCIYTH.

27.5. Konrponp 3a mpenocrasieHueM MyHHMIMNANBHOW YCIYyTH, B TOM 4YHCJIE€ CO CTOPOHBI
rpakaaH, UX OOBENUHEHUN M OpPTaHU3aLMiA, OCYLIECTBISIETCS MTOCPENCTBOM OTKPBITOCTH AEATEIbHOCTH
MynunnunansHoro apxusa, M®LI npu npenocrasneHnn MyHUIIUNATIBHON YCIYTH, MOJYYEHHUs MOJTHOM,
aKTyaJIbHOW M JTOCTOBEpHOHW HH(pOpMANMM O TMOPSAKE MPEenocTaBieHHs | OCyaapCTBEHHOH yCIyra |
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BO3MOXKHOCTH  JTOCYIeOHOro paccMoTpeHuss oOpamenmii  (kano®) B mpouecce  MONyYeHHs
MyHHUIIMTTAIBHOMN YCITYTH.

V. locyne0Hblii (BHecy1e0HbII) MOPSA0K 00:Ka10BaAHUS
peleHuii U AelicTuii (0e3aeiicTBusi) MyHULIMNIAJIbHOT0 apXUBa,
AOJIKHOCTHBIX JULI MyHHUIMIIAJILHOI0 apXHBa,

M®II, paboTHukoB M®PI]

28. Undopmanus a5 3aHHTEPECOBAHHBIX JIHI] 00 UX MpaBe Ha A0ocyAeOHoe (BHecyaeOHoe)
o0sxanoBaHue AelcTBUH (0e3aeiicTBHS) M (MJIH) pelleHUi, IPUHSATHIX (OCYIeCTBJEHHBIX) B X0/€
npeaoctaBjaeHdss MyHHIUNATBHOM YCIYTH

28.1. 3asBuUTENp HMMEET MpaBO Ha jaocynebHoe (BHecyneOHOe) oOXKanoBaHWE EWCTBUMN
(OesnmeticTBuss) W (WiM) pEIIeHWH, TNPUHATHIX (OCYINECTBISIEMBIX) B XOAE MPEICTaBJICHHS
MyHununanpbHoi yenyru MyHHIMNANbHBIM apXUBOM, MOJKHOCTHBIMU JHLAMM MyHHIIMNAIBHOTO
apxuBa, M®I, padoraukamu M®I] (nanee — sxanoda).

282. B caywae, kxorma ckamoba TOHAeTCsl uepe3 MPEACTABUTENS] 3asBHUTENsS, B KauyeCTBE
JOKYMEHTA, MOATBEPKAAIOIIEr0 ero MoJHOMOYMS Ha OCYLIECTBJIeHUE AEHCTBUI OT UMEHHU 3asBUTEs,
MOTYT OBITh IPEACTABIICHBI:

282.1. OdopmneHHass B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoli denepanuu
JIOBEPEHHOCTD (151 (PU3HMUECKUX JIUIT).

2822, OdopmieHHass B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoli denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAs Ne4aTblo 3asBuTens (NP HAIWYMM) W TIOANMCAHHAS PYKOBOIUTEIEM
3asiBUTENS UK YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JINLIOM (JJIs1 FOPUAMYECKHX JIULT).

28.2.3. Kommst pemeHust O Ha3HaueHUM wiu o0 u3bpanmm auOO mNpHKa3a O HA3HAYECHUHU
($u3NIECKOro JHIa Ha JOJDKHOCTb, B COOTBETCTBHH C KOTOPBIM (pHU3HUEcKOe JUIO oOJamaeT mpaBoM
IEeWCTBOBATh OT UMEHH 3asBUTEINS O€3 JOBEPEHHOCTH (ISl FOPUAMYECKHX JIULT).

28.3. 3asiBUTENIb MOKET OOPATHTHCS C KAJTOOOH, B TOM HUCIE B CIACIYIOMINX CITyYasiX:

28.3.1. Hapymenne cpoka perucrpaunu 3amnpoca O MpenocTaBlIeHnn MyHUIIUNIATBHON YCIYyTH,
KOMILIEKCHOTO 3ampoca, ykazaHHoro B cratbe 15.1 ®denmepanpHOro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3aLy MPEIOCTABICHHS rOCYIaPCTBEHHBIX U MYHHULUITAIBHBIX YCIYT».

28.3.2. HapyweHnue cpoka npenocrasiaeHuss MyHUIIMIIATIBHON YCIyTH.

28.3.3. TpeboBanue y 3asBuUTENs] AOKYMEHTOB WM WHPOpMAIMU JHOO OCYIIECTBICHUS
NeNCTBUH, MpeACTaBIeHHE WU OCYIIECTBIEHHE KOTOPbIX HE MPEIyCMOTPEHO 3aKOHOAATENbCTBOM
Poccutickoit @eaepauun a5 NpeaocTaByieHnss MyHULIMNAIbHON YCIIyTH.

2834. Ortkaz3 B 1npueMe JOKYMEHTOB, TIPEAOCTaBJIEHHE KOTOPBIX MPENyCMOTPEHO
3aKOHOAaTenbCTBOM Poccuiickoin Penepauuu s nOpenocTaBieHUss MyHULMNANBbHOM yCIyrd, y
3asBuTeNs.

283.5. Otka3z B mnpemocTaBieHMM MyHULMNAIbHOW YCIYrH, €CIM OCHOBAaHMs OTKa3za He
MIPEeNyCMOTPEHBI 3aKOHOATENbCTBOM Pocculickoi @enepanun.

28.3.6. TpeboBanue ¢ 3asBUTENs] NMPU MPENOCTABICHUMH MYHHULIMNAIBHOW YCIYTH TUIATHI, HE
MPEenyCMOTPEHHON 3aKOHOAaTeNbCTBOM Pocculickoit @enepanun.

283.7. Otka3 MyHuULUNANBHOIO apXHBa, NOJDKHOCTHOIO JHlIia MyHHIMNANbHOIO apxuBa,
M®I], paborarka M®L] B uicnipaBieHHH TOMYUIEHHBIX OMEYaTOK U OMHOOK B BHIAAHHBIX B PE3YJIBTATE
npenocTaBieHns MyHULIMNIANBHON YCIYTH AOKYMEHTaX OO HapyIIeHHe CPOKa TAKUX HCIIPABJICHHU.
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28.3.8. Hapyuienue cpoka Uiy NOpsiika BbINAYU AOKYMEHTOB IO pe3yJbTaTaM MPeaOCTaBICHUS
MyHHUIIMTTAIBHOMN YCITYTH.

28.3.9. IlpuoctaHoBieHHE NPENOCTaBIeHUd MyHULMNAIBHOW YCIyrH, €CIM OCHOBAaHUs
MIPUOCTAHOBIICHUs] HE IPEAYCMOTPEHBI 3aKOHOAATENLCTBOM Poccniickoit @enepauuu.

28.3.10. TpeboBanue y 3asBUTENS MPH NPEAOCTABICHHH MYHHUIMITAIBHON yCIYTH JOKYMEHTOB
wii  uHQOPMAIMK, OTCYTCTBHE H (MJIM) HEIOCTOBEPHOCTb KOTOPBIX HE VKAa3blBAINCH IpU
NepBOHAYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX [UIsl MPENOCTaBIeHNs MyHULIINTIAIbHON
yCIyry, 00 B MpenocTaBieHnd MYyHHLMMAIBHONH YCIYTH, 32 UCKJIIOYEHHEM CIy4aeB, YKa3aHHBIX B
nyHkte 10.5.4 HacTosero AIMUHUCTPAaTUBHOIO PETJIaMEHTa.

28.4. Xanoba momwKHa COnepKaTh:

284.1. HaumenoBaHue MyHUIUNAIBHOIO apXWBa, YKAa3aHWE HA AOJDKHOCTHOE JIMLO
MyHununanpHOro apxupa, HaumeHoBanne M®LI, ykazaHue Ha ero pykoBonurtess u (i) pabOTHUKA,
pemeHus u neicteus (0e3eicTBIE) KOTOPBIX 00KATYIOTCS.

28.4.2. ®amMunno, UMsl, OTYECTBO (IIPU HAJIUYUHN), CBEACHUS O MECTE JKUTEJIbCTBA 3asBUTEIS -
¢dusnyeckoro nuua 100 HANMEHOBAHHUE, CBEICHHUS O MECTOHAXOXKICHHH 3asiBUTENS - FOPUIUYECKOTO
JWIa, a Takke HoMep (HoMepa) KOHTAKTHOro tenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (Ipu
HAJIMYMH) U TIOYTOBBIHA a/ipec, O KOTOPBIM JOJDKEH ObITh HATIPABJIEH OTBET 3asBUTEIIIO.

28.4.3. Cenenus 00 obxanmyembIx pelieHusx U aedcTBusix (Oe3neiicTBur) MyHUIIMTIANBHOTO
apXxuBa, JOJDKHOCTHOrO Jinia MyHuiunaneHoro apxusa, M®L], paboranka MOLI.

28.4.4. JloBonpl, HA OCHOBAHWU KOTOPBIX 3asiBUTENb HE COIJIACEH C pelIeHHeM U JeHCTBHEM
(6esneticTBreM) MyHUIIMIABHOTO apXWBa, AOJKHOCTHOTO JiMia MyHHUIMNAIbHOTO apxuea, M®I],
padotHuka MOPL[. 3asButenem Moryr OBbITb MPENCTaBIEHBbl JOKYMEHTHl (TPH  HAJIWYHH),
MOATBEP KAAIOIIHNE TOBObI 3asIBUTEIS, JINOO UX KOTIHH.

28.5. XKanoba nogaercs B mUCbMEeHHOH (popMe Ha OyMakKHOM HOCUTEJNE, B TOM YUCJIE HA JTUTYHOM
npuemMe 3asiBUTEIISI, MO MoYTe, JTUOO B 3JIEKTPOHHOH (opme.

B cnydae momaum kanoObl MpH JIMYHOM MpHeMe 3asBUTENb TNPENCTaBJIACT JOKYMEHT,
YAOCTOBEPSIIOIIMM €0 JIMYHOCTb B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickont denepanuu.

ITpu noxaue xanoObl B 3JEKTPOHHOM BHJE AOKYMEHTHI, YKa3aHHbIE B MyHKTE 28.2 HACTOSIIEro
AJMHMHUCTPATUBHOTO PEIrJIAaMEHTa, MOTYT OBITh NPENCTaBJICHBI B (POpPME 3JIEKTPOHHBIX JTOKYMEHTOB,
noanucaHHeix npoctoit Il ynomnomouenHoro muna. [lpu 3TOM OOKYMEHT, yIOCTOBEPSIOIIUIA
JUYHOCTb, HE TpeOyeTcs.

28.6. B snextponHO# popme kanoda MoKeT OBITh ToAaHa 3asBUTENIEM ITOCPEICTBOM:

28.6.1. Opunumansroro caiita [IpaBurenscTBa MockoBckoii obnactu B cetn IHTepHeT.

28.6.2. Opunumansroro caiita Aagmuanctparun, M®LI, yapenurtens M®PL] B ceru MHTEpHET.

28.6.3. EIIl'Y, 3a uckimovyeHneM xajgod Ha perneHus u aeiictsus (Oe3geiicteue) M®PL] u nx
pabOTHUKOB.

28.6.4. PIII'Y, 3a uckiroueHueM >kanod Ha pemeHust u aeicteus (Oesmeiicteue) M®PL[ u nx
pabOTHUKOB.

28.6.5. ®@epnepanbHOH TrOCYJapCTBEHHOH WH(POPMALIMOHHON CHCTEMBI, OOecTeYnBaroIei
npouecc nocynednoro (BHecyngeOHOro) oOskajoBaHWsi pelleHud u  nelicTBuil  (Oe3mercTBus),
COBEPILICHHBIX MPHU MPENOCTABIECHUH TOCYNAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYI, 32 HCKIHYEHUEM
*)anod Ha pemeHus u nercteus (Oesnericteue) M®L] 1 ux pabOTHUKOB.

28.7. B Apmunauctpaunu, M®L], yupenurensmu M®PL[, MuHUCTEPCTBOM TrOCYyIapCTBEHHOTO
yrnpaBieHusi, HMHGOPMALMOHHBIX TEXHOJOIHMH U CBs3M MOCKOBCKOM 00JacTH  OMpenenstoTes
YIOJTHOMOYEHHBIE JOJDKHOCTHBIE JIMLA U (MITH) PaOOTHUKH, KOTOPBIE 00ECTIEYHBAIOT:

28.7.1. Ilpuem u perucTpauuo xKanoo.
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28.7.2. HanpaBneHue >xanod B YIIOJHOMOUEHHbBIE HA X pacCMOTpeHHe AMHUHUCTparuio, MOIL],
yupenutento M®L[, MUHHCTEPCTBO TOCYAaPCTBEHHOTO YIPABIEHHS], MHYOPMAILIMOHHBIX TEXHOJIOTHHA H
cBsI3n MOCKOBCKOH 00JIaCTH B COOTBETCTBHM C MNyHKTOM 29.1 Hacrosimero AIMHHHCTPATHBHOTO
perjiaMeHra.

28.7.3. PaccmoTtpenne kanod B COOTBETCTBUH ¢ TPeOOBaHMSIMU 3aKOHOAATENbCTBA Poccuiickoi
denepaun.

28.8. Ilo pesynbratam paccMoTpeHusi xkanoObl Anmuuuctpanus, MOLI, yupenurens MOI],
MUHHCTEPCTBO rOCYIaPCTBEHHOTO YIPABJIEHHs], NHPOPMAIIMOHHBIX TEXHOJOTHHA U CBsI3U MOCKOBCKOH
00JTacTH MPUHUMAET OJTHO U3 CIEAYIOLINX PELICHUN:

28.8.1. Xamoba ynoBnerBopsieTcs, B TOM 4HCiI€ B (OpPME OTMEHBI MPHHSATOrO PEIIeHMS,
UCTIPABJICHUS] IOMYILIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE INPEAOCTABICHUS
MyHUIMIANBHON YCIyru JOKYMEHTaX, BO3BpaTa 3asBUTENIO €HEXXHBIX CPEACTB, B3UMaHHE KOTOPBIX
HE IIPEeIyCMOTPEHO 3aKOHOATeNbCTBOM Pocculickoi @enepanun.

28.8.2. B ynoBneTBOpeHHH JKaNOObI OTKAa3bIBAETCS 110 OCHOBAHMSIM, NPEAYCMOTPEHHBIM
nyHKTOM 28.12 HacTosimero A IMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. Ilpm ynomnerBopeHHH >kajgoObl Aamuuuctpaiws, MO®L[, yupenutens MOLI,
MUHHCTEPCTBO rOCYIAPCTBEHHOIO YIIPABICHHS, NHPOPMAIIMOHHBIX TEXHOJOTHH U CBsI3U MOCKOBCKOH
00JTaCTH PUHIMAET UCUEPIIBIBAIOIINE MEPHI 10 YCTPAHEHHIO BBIABJICHHBIX HAPYIIEHUH, B TOM YHCIE
Mo BbIIA4e 3asBUTENIO pe3ysibTara MyHuunanbHol ycnyryu, He no3anee S (Ilstu) paboumx mHedt co
IHS IPUHATHUSA PELISHUs, €CJIM HHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickoi denepanuu.

28.10. He no3nHee AHs, CAEAYIOLIErO 32 JHEM NMPUHATHUS PEUIEHUs, YKa3aHHOrO B MyHKTE 28.8
HACTOSIIIEro AJIMUHUCTPATHBHOTO PErjlIaMeHTa, 3asBUTEII0 B MUCBMEHHOW (opMe U IO JKEJTaHUIO
3asiBUTENS B SIEKTPOHHOM (POpMeE HAIIPABIISETCSI MOTHBHPOBAHHBIN OTBET O Pe3yJIbTaTaX PacCMOTPEHHMS
KaJIOOBL.

OtBer mO pe3yapTaTaM PacCMOTPEHHs KaJOOBI TIOATHCHIBAECTCS YIIOJHOMOYEHHBIM Ha
paccMOTpeHHe KajoObl JOJDKHOCTHBIM JIMLIOM AAMHMHUCTparuu, padotHukoM MOLL, yupenurens
M®II, ynonHOMOYEHHBIM [OJDKHOCTHBIM JIMIIOM MUHHCTEpCTBA TOCYJapCTBEHHOIO YIIPAaBJIEHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUH 1 CBA3M MOCKOBCKOH 00J1aCTH COOTBETCTBEHHO.

ITo xemanmro 3asiBUTENs] OTBET IO pe3yJbTaTaM pPACCMOTPEHHUS JKaJoObl MOXKET OBITh
NPEACTaBICH HE TO3[JHEE [Hs, CICAYIOLIEro 3a JHEM IMPHHATHS pelleHHs, B (OpMe 3JIEKTPOHHOTO
IOKyMeHTa, noanucanHoro Il ynoIHOMOYEHHOrO Ha pacCMOTpPEHHUE JKaioObl JOJKHOCTHOTO JIMLA U
(wmn) MysnuunansHoro apxusa, MOLL, yupemutenss MOL[, MuHucrepcrsa rocynapCTBEHHOTO
yTpaBieHus, THPOPMALMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOH 00J1acTH, BHII KOTOPOH YCTaHOBJIEH
3akoHoAarenbCcTBOM Poccuiickoit denepanun.

B caydae npusHaHus >kanoObl Momjiekalneidl yAOBJIETBOPEHUIO B OTBETE 3asBUTEIIO AeTCS
uHpOpMaLHUs O JEHCTBUSIX, OCYIIECTBIIEMbIXx MyHUIIMTIATBbHBIM apxuBoM, M®LL, yupenutenem MOL],
B LEJSAX HE3aMEIJIMTENbHOIO YCTPAHEHUsS BBIIBJICHHBIX HAPYLIEHUNW NMPU OKa3aHUM MyHHLIMNANbHON
YCIYTH, a TaKXKe TMPUHOCATCS] N3BHHEHHS 32 TOCTABJIEHHBIE HEYyIOOCTBA U yKa3bIBaeTCs MHPOpMaLUs O
OaTbHEMINNX JEHCTBUSIXK, KOTOpble HEOOXOOUMO COBEPLIMTb 3asABUTENO B LEJAX MOJYYSHHUs
MyHHUIIMTTAIBHON YCIAYTH.

B cnyuae npusHaHus KanoObl, HE MOJUIEXKAIIEH YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO JAFOTCS
apryMEHTHPOBAHHBIC Pa3bsICHEHUS] O MPUYHMHAX MPUHATOTO PEIIEHHs, a TAKXKe HHPOPMALU O MOPsAKe
00>KaJIOBaHUs IPUHSITOTO PEIIEHHSL.

28.11. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS XKaJIo0bl YKa3bIBAIOTCS:
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28.11.1. HaumenoBanme Aamunuctpauuu, MyHumnaipHoro apxusa, M®Ll, yupenurens
M®II, paccmoTpesiuero xanody, TOMKHOCTb, (HaMUIH, UMS1, OTYECTBO (TMPH HATMYNHN) TOJKHOCTHOTO
nvina ¥ (nin) pabOTHHKA, PUHSBIIETO PELISHUE 110 JKajtobe.

28.11.2. Homep, mata, MECTO NPUHATHUS PELICHUs, BKJIKOYasi CBEACHUS O NOJKHOCTHOM JIMILIE,
paboTHUKe, peleHne unn neicTeue (0e3aeiicTBIe) KOTOPOTo 00KayeTCs.

28.11.3. @amunust, UMs1, OTYECTBO (MIPH HATUYHNH) MJIH HANMEHOBaHUE 3asiBUTEIIS.

28.11.4. OcHOBaHUs ISl IPUHATHUS PELISHHUS 110 JKanode.

28.11.5. IIpunsAToe mo xanode permeHue.

28.11.6. B ciyuae ecnu xanoba mpu3HaHa OOOCHOBAHHOM - CPOKH YCTPAHEHHUsI BBISBICHHBIX
HapyLIEHUH, B TOM YHCJIE CPOK MPEAOCTABICHUs pPE3YyJIbTaTa MYHHLMNAJIBHONW YCIYIH, a TakKke
uHpopManus, ykazaHHas B myHkTe 28.10 HacTosero AIMUHUCTPATHBHOTO PETJIAMEHTA.

28.11.7. Undopmarms o nmopsiake 00KaIoBaHHS IPUHSATOTO MO XKajJo0e pereHHs.

28.12 Anmunauctpaums, MOLl, yupenutens MOPL], MuHUCTEPCTBO TrOCYIapCTBEHHOIO
yrIpaBieHus, WHPOPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOH OOMacTH OTKas3bIBaeT B
yIIOBJIETBOPEHHH KaJIOOBI B CIIEAYIOIINX CIYYasx:

28.12.1. Hanuyusi BCTYNMUBIIErO B 3aKOHHYIO CHUJIy pPEIIEHHUs cyAa, apOMTPakHOTrO Cyaa Iio
XKaJo0e O TOM JKe IPEIMETe U TIO TEM K& OCHOBAHHSIM.

28.12.2. Tlogauu >kano0bl JUIOM, IOJHOMOYHMSI KOTOPOTrO HE MOATBEPIKIEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNbCTBOM Poccniickoit denepanuu.

28.12.3. Hannuus pereHust 1o skanode, MPUHSATOrO paHee B COOTBETCTBHH C TPeOOBaHUSMHU
3akoHoaaTenbcTBa Pocculickoit @enepanyiv B OTHOLIEHUH TOTO kK€ 3asBUTENS U [0 TOMY )K€ MPEAMETY
KOOI

28.13 Anmunaucrtpaums, MOLl, yupenutens MOPL], MuHUCTEPCTBO TrOCYIapCTBEHHOIO
yTpaBJIeHus, THQOPMALIMOHHBIX TEXHOJIOTHUH U CBSI3U MOCKOBCKOW OOJIAaCTH BIIpaBe OCTABUTH JKaJIo0y
0e3 OTBeTa B CIIEAYIOIINX CIyHasX:

28.13.1. Hamnuus B jkanobe HELEH3yPHBIX JINOO OCKOPOUTENBHBIX BBIPAKEHUH, Yrpo3 JKH3HH,
3I0POBBIO I UMYIIECTBY JOJDKHOCTHOTO JIMIA, paOOTHHKA, & TAK)KE YICHOB €0 CEMBH.

28.13.2. OTcyTCTBUSI BO3MOXKHOCTH MPOYUTATh KAKYIO-INOO YacTh TEKCTA JKAIOOBI, (haMuIIHio,
UMsI, OTYECTBO (TP HAMWYHMK) U (WJIK) OYTOBBIHN aapec 3asBUTENs, YKa3aHHBIE B jkanode.

28.14. Apmunuctpanusi, M®PL[, yupemurens MOPL], MuHHCTEPCTBO TrOCYIapCTBEHHOTO
yIpaBJIeHUs, HTHPOPMALIMOHHBIX TEXHOJOTHH U CBsI3M MOCKOBCKOH obnacTu coolmmaer 3asBUTEN0 00
OCTaBJIeHUH 3kaj00bI Oe3 oTeeTa B TeueHue 3 (Tpex) pabounx AHEH CO HS PErUCTPALIUU JKaJIOOBI.

28.15. 3asBuTeNnb BOpaBe 00KaJOBAaTh MPHUHATOE MO JKajio0Oe pemeHue B cyaeOHOM MOpsIIKe B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon @enepannu.

28.16. B ciydae yCTaHOBJICHHUS B XOI€ WJIH 1O Pe3yJIbTaTaM PacCMOTPEHHUS JKaJIoObl MPU3HAKOB
COCTaBa aJMHHUCTPATUBHOIO IPaBOHAPYILIEHUs, MNpPeaycMOTpeHHoro cratbedl 5.63 Kopekca

Poccmiickoii ®@enepanun 00 aJAMHHUCTPATHBHBIX IPABOHAPYIICHUSX, WM TMPU3HAKOB COCTaBa

>
NPECTYIUIEHUS] JOJUKHOCTHOE JIMLO WM pPabOTHHK, YHOJHOMOYEHHBIM Ha PacCMOTPEHHE Kayod,
HE3aMeUINTEbHO HANPaBIsAeT UMEIOLINECS: MaTEPUAIbl B OPraHbl IPOKYPaTyPHL.

B cnydae ycraHOBneHHs B XO#€ WM IO Pe3yJbTaTaM PAacCMOTPEHHs >KaloObl MPU3HAKOB
cOCTaBa aJMUHUCTPAaTUBHOIO IPaBOHApPYLICHUs, TNpeaycMOTpeHHoro cratbsmu 15.2, 153 3akona
Mockosckoii obmactu Ne 37/2016-O3 «Komekc MockoBckoit obmact 00 aIMHHUCTPATHBHBIX
NPaBOHAPYLICHUSAX», NOJDKHOCTHOE JINLO Wi PabOTHHUK, YIIOJHOMOYEHHBIH HA PACCMOTPEHHUE Kaoo,
HE3aMeIUINTEIbHO HAIpaBiIsieT UMEKIINUECs MaTepualbl B OPraHbl MPOKYypaTypbl U OJHOBPEMEHHO B
MuUHHCTEPCTBO rOCYIAPCTBEHHOTO YITPABICHHs, HHPOPMALMOHHBIX TEXHOJIOTHHA U CBA3HM MOCKOBCKOM

o0JacTy.
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28.17 Anmunuctparusi, MOLL, yupeaurenn M®PL] obecrieunBaroT:

28.17.1. OcHalleHre MeCT mpuema xkajoo.

28.17.2. HUudpopmupoBaHue 3asBUTEICH O TOPSAKE OOXKAJNOBAHUS pEIISHUN U NeHCTBUMN
(6esnmeticTBrsl) MyHUIIMTIANIBHOTO apXWBa, MOJDKHOCTHBIX Jjui MyHHOHMmampHOro apxusa, MOII,
padotHukoB M®ILI mocpencTBoM pasmemieHusi HHQOPMALIMU HAa CTEHAAX B MeCTaxX NPENOCTaBJICHUS
MYHULUNAJBPHONH YCIyTH, Ha OPUIHAIbHOM caiite MyHuuunameHoro apxwea, M®LI, yupenureneii
M®I], PIITY, EIIT'Y.

28.17.3. KoncynerupoBanue 3asBuTeNnell O mopsake 00XKaOBaHWS PEIIeHWH U JeHCTBUH
(6esneticTBrsl) MyHUIIMNIANILHOTO apXWBa, MOJPKHOCTHBIX JHI MyHHIMIAIBHOTO apxuBa, MOI],
padotHuKOB M®LI, B TOM uncie no Tenedony, 3IeKTPOHHON NOYTE, IIPH JINIHOM MTPUEME.

28.17.4. 3axiovyeHue COrjalieHui O B3aUMOAEWCTBUM B 4acTH ocyluecTsieHus M®L] npuema
KaJo0 ¥ BbIIAYH 3asiBUTEISIM PE3YJIBTATOB PACCMOTPEHHS KaJl00.

28.17.5. ®opmupoBaHue W MPEACTaBICHHWE B TMOPSAAKE M CPOKHM, YCTaHOBJICHHBIE
3aKOHONATeNbCTBOM Poccuiickoii @enepanny, OTIETHOCTH O MOJYYEHHBIX U PACCMOTPEHHBIX jKajobax
(B TOM YHCIIE O KOJIMYECTBE YAOBJIETBOPEHHBIX U HEYAOBIETBOPEHHBIX JKaJI00), 38 UCKIFOUEHHUEM KaIo0
Ha peweHus u aencTeus (be3neiictue) M®PL, pyxkoBoaurens u (nin) padborHrka MOLI,

28.18. CaemeHuss O COAEpXKAHUHM IKajoO TMOMJNEKAaT pasMElIeHHIO B  (eaepaabHON
rOCYAapCTBEHHOW  WHPOPMALMOHHOM  cUcTeMe,  o0ecrneuymBarolmel  mpouecc  I0CyAeOHOro
(BHecyneOHOro) oOXanoBaHUsl peuieHUH u  AedcTBui  (Oe3meiicTBUsI), COBEPLICHHBIX MPHU
NPEIOCTABIEHUH TOCYNapPCTBEHHBIX M MYyHHULMMAJIBHBIX YCIYT, B COOTBETCTBUU C TPeOOBaHHUSIMHU
[Tonoxenust o penepanbHOI rocynapCTBEHHON HH(POPMATMOHHOH cHcTeMe, 00eCTeUnBaIOIIeH MpoLecce
nocyneOHoro (BHeCyneOHOro) 00kajoBaHUs PEIIeHHU U AercTBU (Oe31eiCTBYSI), COBEPIICHHBIX MPU
MPEIOCTABIEHUN TOCYJApPCTBEHHBIX M MYHHULUMNAIBHBIX YCIYT, YTBEPXKIEHHOTO IOCTAHOBJIEHUEM
[IpaButenbcrBa Poccuiickoii @enepaumu ot 20.11.2012 Ne 1198 «O ¢denepanbHoil rocynapcTBeHHON
WH(POPMALIMOHHON cucTeMe, obecrednBarolel npouecc nocyneOHoro (BHeCyneOHOro) o0kaloBaHHUS
pemennii W gaeiictBuil (Oe3mefCTBHA), COBEPLICHHBIX NPH MPENOCTABJICHUH T'OCYAAPCTBEHHBIX H
MYHHULIMMTAJIBHBIX YCIyT».

29. OpraHbl rocy1apcTBeHHON BJIACTH, OPTaHU3ALNH H YIIOJTHOMOYEHHbIE
HA paccMOTpeHHe Kaa100bl JTHUIA, KOTOPbLIM MOXKeT ObITh HANIPABJIEHA KaJ100a
3asBuTe s B 10Cyae0HOM (BHeCyaeO0HOM) mopsiaAKe

29.1. XKanoba nonmaercst B Aamunuctparuio, MOLL, npenocraBupmne MyHHLIUIATBHYIO YCIYTY,
MOPSIIOK TPEJOCTABIICHUS] KOTOPOH OBbLI HApPYyIIEeH BCIENCTBHE PEIleHUN W AercTBuil (Oe3neiicTBus)
MyHUIIMNIAIBHOTO apXUBa, JOJLKHOCTHOTO Jna MyHHuunansHoro apxusa, M®L, paboranka ML, u
paccmatpuBaercss AamuHuctpauuedi, M®PL[ B mnopsmke, YCTaHOBIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickon @enepannu.

29.2. XKanoOy Ha perrenus u aericTsus (Oe3neticTre) MyHUIIMIAIBHOTO apXHBa MOJKHO ITO/IATh
I'ybepHaTopy MoCKOBCKOH 00nacTH.

293. JKanoba Ha pemeHus wu nelictBus (Oe3peiictBue) pabotHuka MO®L[ nopaercs
pykosoaurento MOILI.

29 .4. anoba nHa perrenus u aeiicteus (0e3aeiicreue) M®L moxaercs yupenurenro MPL] v B
MuUHHCTEPCTBO rOCYIAPCTBEHHOTO YITPABICHHs, HHPOPMALMOHHBIX TEXHOJIOTHHA U CBA3HM MOCKOBCKOM
obnactu. B coorBerctBuu ¢ nocranosieHueM llpasurenbcTBa Mockosckoit obmactu ot 02.09.2019
Ne 570/27 «O6 onpeneneHNH AOKHOCTHBIX JIML, YITOJIHOMOUEHHBIX HA MPUHATHE Kajo0 Ha PEeLIeHHs U
neiictBusi (Oe3meiicTBHE) MHOTO(QYHKIMOHAJIBHBIX LEHTPOB MPENOCTABICHUS TOCYyNAapPCTBEHHBIX U
MYHULUNAJIBHBIX YCIYr, U BHECEHHMM W3MEHEHUH B mnocrtaHosieHue IIpasurenbctBa MOCKOBCKOM
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obmact or 08.08.2013 Ne 601/33 «O6 yrBepknenuu llonoxeHuss o0 OCOOEHHOCTAX TNOAAYH U
paccMoTpeHuss Kanmo0 Ha pemeHus W jaedcTBus  (Oe3melCTBHE) HUCIONHUTENBHBIX — OPraHOB
rOCYAapCTBEHHOHN BiacTd MOCKOBCKOHM OOJNACTH, MPENOCTABISIOLUINX TOCYJApCTBEHHBIE YCIYTH, U UX
IOJDKHOCTHBIX — JIML, TOCYJApCTBEHHBIX TIPAXKIAHCKUX CIYXKALIMX HCIOJHHUTENBHBIX  OPraHOB
rOCYAapCTBEHHOW BiacTH MOCKOBCKOH 00acTW» MOJKHOCTHBIMH JIMLIAMH, YIOJHOMOYEHHBIMH Ha
npUHATHE Kanod Ha pewmeHus u neficteus (6e3nelicrere) M®L] ABISAIOTCS MUHHCTpP rOCYIapCTBEHHOTO
yIpaBJIeHUs, UHHOPMAIIMOHHBIX TEXHOJOTHHA U CBSI3M MOCKOBCKOH 00JacTH, 3aMEeCTHUTENb MUHUCTPA
rOCYAapCTBEHHOTO YMPAaBJICHUS, HMH(OPMALMOHHBIX TEXHOJNOTHH U CBsI3U MOCKOBCKOH o0nacTy,
KyPHUPYIOIIUNA BOIPOCHI OpraHu3aluu aesrenbHoctu MOLI

29.5. Ilpuem 3xanob B mnucbMeHHOH (opMe Ha OyMa)KHOM HOCHUTENE OCYIIECTBISIETCS

MynununaneasiM - apxusoM, M®LI, B mecte, rme 3asBuTenb mnojaBal 3anpoc Ha TMOJy4YEHHUE
MyHUIIMNIABHON YCIyTH, HapyIIEeHHe MOpsaKa KOTOpoi obxkanyercs, OO B MecTe, rae 3asBUTEIEM
MOJy4Y€eH Pe3yJbTaT YKa3aHHOH MyHULIMNIAIbHON YCIIYTH.

IIpuem >xanob B mucbMeHHOH (opMe Ha OyMaKHOM HOCHTEJIE OCYLIECTBISIETCS YUPEAUTEIEM
M®I] B MecTe aKkTHUECKOrO HaXOXKIAEHHs yupenuTens. Bpems npuema xanod IOJKHO COBIMAAATh CO
BpeMeHeM padotsl yupenurens MOLI.

[Ipuem xanob B mucbMeHHOH popme Ha OyMaKHOM HOCHUTENE OCYLIeCTBIsAeTCS MUHICTEPCTBOM
rOCYAapCTBEHHOTO YIpPaBJICHUs, WH(GOPMAIIMOHHBIX TEXHOJOTHH W CBsI3M MOCKOBCKOH obnactu 1o
Mecty ero padoTel. Bpems mpuema >xano0 MOKHO COBMAJaTh CO BpeMeHeM padoThl yYKa3aHHOTO
MuHHCTEpCTBa IO MECTY €r0 PabOTHL

29.6. XKanoba (3a uckimoyeHHeM >kanoObl Ha peureHus u aelicteus (Oesneiicteue) ML,
pykoBoautens u (mn) padorauka M®L]) moskeT ObITh OgaHa 3asBuTeneM uepes MOLI,

IIpn nocrymiennun xanodel M®L] obecnieunBaer ee mepenady B MyHULMNAJIbHBIA apXWB B
MOPSAKE MU CPOKH, KOTOPbIE YCTAHOBJIEHBI COrJIALIEHWEM O B3auMOAEHCTBUU Mexay MOPL[ u
MyHUIIUNIAIBHBIM apXHBOM (JjaJiee - COTNIALIEHHe O B3aUMONEHCTBHM), HO HE MO3JHEE CIEeIyIOIIero
pabouero mHS CO AHS MOCTYIUIEHHS JKAJIOOBI, MPH 3TOM CPOK PACCMOTPEHHS KANOObl HCUHCISETCS CO
IHSI PETUCTPALNH *KaJIOObl B MyHUIIUIIAIIBHOM apXHBE.

29.7. Kanoba, nocrynusiiasi B Agmunuctpanuto, MOLI, yupenuremo M®PL], MurHCTEPCTBO
rOCYAapCTBEHHOTO VIPaBICHUS, HHOOPMALMOHHBIX TEXHOJOTUH M CBsI3M MOCKOBCKOWH 00nacTH,
MOJUICXKHUT PETUCTPALMN HE MO3IHEE CIENYIOMEero pabodero IHs CO AHA €€ MOCTYILICHMSL.

Kanoba paccmarpusaercs B Teuenue 15 (IlsrHaanarn) pabounx qHEH co OHS €€ perucTpanuu
(ecmu OoJyiee KOPOTKHE CPOKH PACCMOTPEHUS JKajJoObl HE YCTaHOBJEHBI AnmunucTpanuer, MOIL],
yupenuteneM M®PL], MUHHCTEPCTBOM rOCyAapCTBEHHOTO YIPaBICHUs, NHPOPMALIMOHHBIX TEXHOJIOTUH
U cBsi3n MOCKOBCKOM 00JIacTH).

29.8. B ciyuae obOxanoBaHMs OTKa3a AIMHUHHCTPALWH, JOJDKHOCTHOTO JIUL[ AJMHHUCTPALIUH,
MynunnunansHoro apxusa, M®ILI, paborHuka M®I] B mpuemMe AOKYMEHTOB y 3asBHTENs JHOO B
UCTIPABJICHUH JOMYLIEHHBIX OMEYaTOK M OMIMOOK WM B CIydae OOKaJIOBaHUs 3asBUTENEM HaPYLICHUs
YCTAHOBJIEHHOT'O CPOKa TAKUX HCIIPABJIEHUH kajoba paccmarpuBaercs B TedueHue S5 (Ilstu) pabounx
IHEW CO JIHS €€ PEerucTpaLuu.

B cnyuae ecnu xanoba nomana 3asButeneM B Anmunuctpanmo, MOL, yupenuremro M®PLI, B
KOMIIETSHIIHIO KOTOPOTO HEe BXOAUT MPUHSATHE pelneHus o xanode, B Teuenue 3 (Tpex) pabounx mHei
CO MHS PErucTpalry TakoH >kanoObl OHA HANpPABISETCS B YIOJHOMOUYEHHBIH Ha €€ PacCMOTpPEHHE
rocyaapcTBeHHblii opran, M®L, yupenuremo M®PL, o yem B mucbMeHHON Gopme mHGOPMHUpPYETCS
3asBUTENb.

IIpm 3TOM CpPOK pPAacCMOTPEHHs >KAIOObI MCUYHCISIETCS CO [IHS PErucTpalud KajoObl B
VIIOJJTHOMOYEHHOM Ha €€ pacCMOTPEHHUE rocyaapcTBeHHOM oprade, M®L], yupenurenem MPLI.
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30. Cnoco0b1 nHpopMUpOBaHUS 3asiBUTE/ICH 0 MOPAAKE MOAAYH
H PacCMOTPEHHUS *KAJI00bI, B TOM 4HcJIe ¢ Hcnojb3oBanuem PIITY

30.1. 3asBurenu MHGOPMUPYIOTCS O TOPSIIKE MTOAAYN U PACCMOTPEHHUHU KAIO0BI, B TOM YHCIIE C
ucnons3oBanuem EIN'Y, PIII'Y, cnocobamu, mnpenycMOTPEHHBIMH MOAPA3IEIoM 3 HACTOSLIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

30.2. MUudopmanus, yka3aHHas B pasfene V HACTOSIIEro AJMHUHHUCTPATHBHOIO pPETJIaMEHTa,
nomIeskut odsizatenpHoMy pasmernenuto Ha EINTY, PIITY, odurnmansHOM caiite AIMUHHUCTpAIUH, a
TAKK€ B TOCYylapCTBEHHOW HH(pOpMANMOHHONH cucreMe MockoBckol  obmactu  «Peectp
rOCYAapCTBEHHBIX U MyHHLIUNAIBHBIX YCIyT (QyHKIMI) MOCKOBCKOH 00IacT».

31. IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PeryJIHPYOLIHX MOPSIAOK J0CYyAe0HOr0
(BHecyaeOHOro) 00:kaJI0BaHUs pelieHUuH 1 aeicTBuil (0e3aeiicTBrst) MyHHIIUNIAJIBHOTO
apxmuBa, 10JKHOCTHBIX Jull MyHununajasaoro apxusa, M®II, padorankos M®I

31.1. JocyneGHbiii (BHeCyneOHBIN) MOpPsANOK OOXKanoBaHUs nelcTBUH (Oe3melicTBus) u (Wim)
pEeLIeHUH], NPHUHATBIX B XOAE€ MPEACTaBIeHHs MyHULMNAIBHON YCIYTH, OCYIIECTBISAETCS C
coomonennem Tpebosanuii PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «OO0 opraHusauuu
NPEIOCTABJIEHUs] TOCYJAPCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT» B TOPSAKE, YCTAHOBJIEHHOM
nocra”osieHrueM lIpaBurensctBa Mockosckoi obnactu ot 08.08.2013 Ne 601/33 «O06 yTBep:kaeHHU
[Monoxennst 00 0COOEHHOCTSIX MOAAYN U PACCMOTPEHUS Kanod Ha pemeHus u neicTeus (Oe3neiicTere)
UCTIOJIHUTENIbHBIX OPraHOB TOCYNapCTBEHHOW BIacTH MOCKOBCKOH 00JacTH, NPenoCTaBISIOIINX
rOCYAAapCTBEHHbIE YCIYTH, M WX JOJDKHOCTHBIX JIML, TOCYNapPCTBEHHBIX T'PAKAAHCKUX CIyKAIIUX
UCTIOJIHUTENIbHBIX ~ OpPraHOB ~ TOCYHApCTBEHHOH  BinacTH  MOCKOBCKOH — oOmacTH, a  Takxke
MHOTO(QYHKIIMOHAJIbHBIX LEHTPOB TMPEAOCTABIEHHUS] TOCYAAPCTBEHHBIX M MYHHLMIAJIBHBIX YCJIYT
MockoBckoit obmacTu 1 uX pabOTHUKOBY.
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IIpunoxenue 1
K AIMUHUCTPATUBHOMY pEeIrJIaMEHTY

dopma penieHns 0 NpexocTaBjieHnd MyHUIMNAJIBHON YCIyrH
(Odopmisiercst Ha odurraTbHOM O1aHKe MYHUITUTIAIBHOTO apXHBA)

Kowmy:

(pamunust, wms, ordyecTBO (TPU HAJIMYUH)
¢dusngeckoro JNLa, UH/IUBUAYAJIBHOTO
NpeANpPUHIMATEIS 12001 HAaNMEHOBAHHE
IOPUANYECKOTO JIHIA)

PEIITEHUE
O MpeaoCTaBIeHNH MyHHUIIMNIANBHON YCIIyTH

MyHULUNAIBHBIA APXUB MPHUHAJ pPEIICHHE O MNPEeNOCTaBIeHHMM MyHHMIMNAIbHOW YCIYyTHU:

(HanMeHoBaHNEe MYHUIIMTIAIBHON YCIIYTH)

JlonomHUTENbHO HHOPMUPYEM:

(Yka3pIBaeTCsl AONOJHHUTEIbHAS HHPOPMALIUS TIPU HATTMYUH)

(YNOJTHOMOYEHHOE TOJDKHOCTHOE JIHIIO (monmuck, paMuims, MTHULIAAIIBI)
MyHHUIUTATEHOTO apXHBa)

« » 20
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IIpunoxxenue 2
K AIMUHUCTPATUBHOMY pEeIrJIaMEHTY

®dopma apxuBHOM cnpamm1

(Ha3BaHME apXHBa)

(Ha3BaHME apXMBa)
Apapecar
(mouToBBII aapec, HHAEKC, TeJedoH, paxc,
agpec JIEKTPOHHOMH MOYThI)

ApxuBHas CIIpaBKa
Ne

(mata)

Ha Ne oT

OcHoBanue:

PykoBonurens apxusa

(monmuck) (pacugpoBka NOAMHCH)
M.IL

HUcnioaaurens
Tenedon

®opMa apxMBHOM CHpaBKH YTBEpXACHA mpukazoM OeaepanbHOro apxupHOro areHrcrea ot 02.03.2020 Ne 24
«O0 yTBepkacHHH [IpaBu OpraHU3alMy XPAHCHHUS, KOMIUICKTOBAHHSA, YUCTA H HCHOIB30BAHHSA JOKYMCHTOB APXHBHOTO
(orma Poccuiickott @eacparin u JpyTHX APpXHBHBIX JOKYMCHTOB B TOCYJAPCTBCHHBIX H MYHHIHIIATLHBIX APXHBAX, MY 3CAX
# OHOIHOTCKAX, HAYIHBIX OPTAaHH3ALMIX).
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IIpunoxenune 3
K AIMUHUCTPATUBHOMY pEeIrJIaMEHTY

®dopma perieHusi 00 oTka3e B npeaocTaBjaeHu MyHUIIUNIAJLHONH YCIYTH

(Odopmisiercst Ha odurraTbHOM O1aHKe MYHUITUTIAIBHOTO apXHBA)

Kowmy:

(pamunust, wms, ordyecTBO (TPU HAJIMYUH)
¢dusngeckoro nuna,
NpeANpPUHIMATEIS 12001
IOPUANYECKOTO JIHIA)

PEIITEHUE
00 OTKa3e B MPefoCTaBIeHNH MyHULIMIIATBHON YCIyTH

MyHUIIUNIANBHBIA apXUB NPUHSUT peleHue o0 OTKase B NPEAOCTaBlieHMH MyHHLMNAIbHON

(HaMMEHOBaHUE yCITYTH)

No

HamvenopaHnne oCHOBaHHS JJId OTKa3a B

PasmwsicHeHME MPUYMH OTKa3a B MMPEAOCTABICHUN

IIYHKTA | cOOTBETCTBUU C AJJMUHUCTPATHBHBIM MyHULIUTAIBHOR YCITYyTH
peryJlaMeHToOM

13.2.1. | Hanuune nDpOTUBOPEYMBBLIX CBENCHHHU B | YKa3aTb HCYEPIBIBAIO NI [epPeYEHb
3anpoce M TNPWIOKEHHBIX K  HEMy | IPOTHUBOpPEUMi MEXKAY 3anpocom 51
JOKYyMEHTax MPUJIOKEHHBIM K HEMY TOKYMEHTOB

13.2.2. | HecoorBeTcTBUE  KaTeropun 3asiBUTENsS | YKa3aTb OCHOBAHHS TAKOTO BBIBOA
Kpyry JIML, YKa3aHHBIX B MOApasfene 2
HACTOSILETO AIMUHUCTPATUBHOIO
perimaMeHTa

13.2.3. | HecooTBeTcTBHE NOKYMEHTOB, YKa3aHHBIX B | YKa3aTb HCYEPIBIBAIO NI [epPeYEHb
nojapasnaesne 10 HACTOSIIErO | JOKYMEHTOB M HAapyLIEHUNH MNPUMEHUTENIBHO K
AIMUHUCTPAaTUBHOTO  perjlaMeHTa, IO | KaXIOMy JOKYMEHTY
dbopMe WM COmepIKaHUIO TPeOOBAHUAM
3akoHopaarenbcTBa Poccniickoi depepannn

13.2.4. | 3anpoc moOmaH JIMLOM, HE UMEKIUM | YKa3aTb OCHOBAHHS TAKOTO BBIBOA
MOJIHOMOYMM  MpPEACTABJIATH  MHTEPECHI

SasBurens

WHAWBUAYAJIBbHOTO
HaNUMCHOBaHUC
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13.2.5.

OtcyrcTBe B MyHULMNANBHOM apxuBe
CBeleHU 00 orulate mNpPeaoCTaBJICHUs
MyHULIUNAIBHON  yCIYIH B TEYEHHE S
(ITsitr) pabouux AHEH ¢ HaThl HAMIPABIICHUS
YBEIOMJIEHHSI O HEOOXOOUMOCTH OIUIATHI
MyHununansHon YCIIyTH (pu
MPenoCTaBIeHn MyHULIMNAIBHON yCIyru
Ha BO3ME3THON OCHOBE)

13.2.6.

OT3bIB 3anpoca Ha peoCTaBlIeHNE
YCJIYIry IO MHULIUATUBEC 3asiBUTEIS

Bbl BripaBe mOBTOPHO 00paTUThCSI B MyHULIMNANBHBIA apXUB C 3alpPOCOM O MPENOCTABICHUU
MyHULIUAIBHON YCIYTH MOCJAE YCTPAHEHMs! YKa3aHHBIX OCHOBAHMN AJII OTKa3a B NPENOCTABJICHUHN

MyHHUIIMTTAIBHOMN YCITYTH.

JlaHHBIH OTKa3 MOXKET ObITh OOKaJOBaH B JOCYAeOHOM MOPSIIKE IyTeM HAIPaBJIEHUS KaJlo0bI B
MyHULIUNIABHBIA apXUB B COOTBETCTBHUU C pasfesioM V AIMHHHCTPATUBHOIO PETJIAMEHTA, a TAKXKEe B

cyneOHOM TopsiaKe.

JlonomHUTENbHO HHOPMUPYEM:

(ykaseiBaercss wuHpopManms, HeoOXoamMas IUis

(YIIOJTHOMOYEHHOE JTOJDKHOCTHOE JIULIO
MyHHULIUNIAIBHOTO apXHBa)

YCTPaHEHUs NPHYMH OTKa3a B IMPENOCTaBICHUU
MyHHULIMTIANBHON YCIIYTH, a TAKXKE WHAs TOTIOJHUTENbHAsT HH)OPMALHS TP HAJIUIHH)

(monmuck, paMuims, MTHULIAAIIBI)
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IIpunoxenue 4
K AIMUHUCTPATUBHOMY peIrJIaMEHTY

dopma yBeqoMJIeHHSs 0 MPOAJIEHHUH CPOKA NMpeaocTaBaeHuss MyHHUMNAILHON YCJIYTH
(Odopmisiercst Ha odurEaTbEHOM O1aHKe MYyHUIIMTIABHOTO apXHBa)

Kowmy:

(pamunust, wms, ordyecTBO (TPU HAJIMYUH)
¢dusngeckoro JNLa, UH/IUBUAYAJIBHOTO
NpeANpPUHIMATEIS 12001 HAaNMEHOBAHHE
IOPUANYECKOTO JIHIA)

YBenomieHue
O MPOAJICHUH CPOKA MpenocTaBieHnss MyHUIIUNAIBHON yCayru

B xoze NPENOCTaBICHUS MyHununaapHON YCIyTU

(HanMeHoBaHNEe MYHUIIMTIAIBHON YCIIYTH)

MyHHULIMNATBHBIM apXUBOM IIPUHSTO PELIEHHEe O MPOAJIEHUH CpOKa IpenocTaBieHus MyHUIMIaIbHOMN
ycayrd Ha cpok 10 pabounx qHeH o OCHOBAHMAM, MTPENYCMOTPEHHBIM A TMUHUCTPATUBHBIM
peryJaMeHTOM NpenocTaBieHnss MyHUIIMIIAIBbHON YCIyTU

(HanMeHoBaHNEe MYHUIIMTIAIBHON YCIIYTH)

YTBEPKIECHHBIM ,

(mata, HOMep, aBTOpP JOKYMEHTA)

(ynonHOMOYEeHHOE JOJIKHOCTHOE JULO (monmuck, paMuims, MTHULIAAIIBI)
MyHHUIUTATEHOTO apXHBa)

« » 20
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IIpunoxenue 5
K AIMUHUCTPATUBHOMY peIrJIaMEHTY

ITepeueHb HOPpMATHBHBIX NPABOBLIX AKTOB,
peryJupyouux npeaocrapiaenue MyHMIMNAAbHON yCJIYIrH
(c ykazaHHeM UX PeKBH3UTOB M HCTOYHMKOB 0(pHUHAJIBHOI0 ONy0JIUKOBAHHS)

IIpenocrasienne MyHUIIMNIATBHON YCJIYTH OCYIIECTBIIAECTCS B COOTBETCTBUH C:

1. Koncrurynueit Poccutickoit @eneparuu («Poccuiickas razera», 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHomarenbcTBa Poccuiickoit @enepaumn o Hotapuare» («Bemomoctu Cosera
Haponueix JlemyraroB u Bepxosnoro Cosera Poccuiickoiit ®enepamum», 11.03.1993, Ne 10, ct. 357,
«Poccuiickas razeray, Ne 49, 13.03.1993).

3. I'paxnanckum komekcom Poccuiickoii @eneparuu (Cobpanue 3akoHomaTenbcTBa Poccuiickoit
®enepauun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas rasera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepanpHbIM 3akOHOM OT 15.11.1997 Ne 143-®@3 «0O0 akrax Trpa’kgaHCKOrO COCTOSIHUS
(«Poccwmiickast razera», Ne 224 20.11.1997; «Cobpanme 3akoHOmarenbcTBa Poccuiickoii dDenepanuny,
24.11.1997, Ne 47, ct. 5340).

5. «Konmexcom Poccuiickoit @eneparyin 00 aAMUHUCTPATHBHBIX MpaBOHApyLIeHUsIx» oT 30.12.2001
Ne 195-@3 («Poccwmiickasi razera», Ne 256, 31.12.2001, «Ilapmamentckas razera», Ne 2-5  05.01.2002,
«Cobpanue 3axkononarenscTBa Poccntickoit @enepauuny, 07.01.2002, Ne 1 (u. 1), ct. 1).

6. denepanbHbIM 3akOHOM OT 26.10.2002 Ne 127-®3 «O HecocrosTenbHOCTH (OAHKPOTCTBE)Y
(«Cobpanue 3akoHOnarenbcTBa Poccuiickoit @enepanmm», 28.10.2002, Ne 43, ct. 4190; «I[lapnameHTCKast
razera», Ne 209-210, 02.11.2002; «Poccumiickas razera», Ne 209-210, 02.11.2002).

7. ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-@3 «O06 oOmmMx nNpUHIMIIAX OPTraHU3ALNH
MECTHOTO camoymnpasiieHusi B Poccuiickoii ®enepanuny (CoOpanme 3akoHOmaTenbcTBa Poccuiickoi
®enepauun, 06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas rasera», Ne 186, 08.10.2003; «Pocculickas
razeray, Ne 202, 08.10.2003).

8. ®enepanbHbiM 3akOoHOM OT 02.05.2006 Ne 59-@3 «O mopsinke paccMOTpeHus oOpaieHun
rpaxnan Poccuiickoit @eneparuny (Cobpanue 3akoHomarenbctBa Poccutickoit @enepanumy, 08.05.2006
roga, Ne 19, ct. 2060, «Poccutickas rasera», Ne 95, 05.05.2006, «Ilapnamentckas rasera», Ne 70-71,
11.05.2006).

9. ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 149-®@3 «O0 wuHpopmaunyu, HHOOPMALIMOHHBIX
TeXHOJiorusix W o 3amure wuHpopmanum» (CoOpanue 3akoHOAaTeNnbcTBA Poccuiickoit denepanuy,
31.07.2006 roma, Ne31 (1 u.), c¢r.3448, «Poccumiickast razera», Ne 165, 29.07.2006, «IlapnameHTckas
razeray, Ne 126-127, 03.08.2006).

10. ®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX AaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006, «Cobpanue 3akoHomatenbcTBa Poccuiickoit @enepanumy, 31.07.2006, Ne 31
(14.), ct. 3451, «Ilapnamentckast razera» Ne 126-127, 03.08.2006).

11. ®epepampHbiM 3akoHOM oOT 27.07.2010 Ne210-@3 «O06 opraHm3anuy NPEeAOCTABICHHUS
rOCYAapCTBEHHbIX M MYHHULMNAIbHBIX yciyr» («Poccuiickas rasera», Ne 168, 30.07.2010, Cobpanue
3akoHoAaTenbeTBa Poccuiickoii @eneparum», 02.08.2010 roma, Ne 31, ct. 4179).
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12. ®enepanpHbiM 3aK0HOM OT 06.04.2011 Ne 63-@3 «O6 snexrponnoii nognucny» («Ilapnamenrckas
razera»y, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CobpaHue 3aKOHONATEIHCTBA
Poccutickoit @enepaumu, 11.04.2011, Ne 15, ct. 2036).

13. ®epepanbHbiM 3akoHOM oT 13.07.2015 Ne 218-®3 «O rocymapCTBEHHOM perucTpanuu
HenBwxnMmocTn» (Cobpanune 3akonHomartenbcrBa Poccuiickoit @eneparmm, 20.07.2015, Ne 29 (wacte I),
cT. 4344» Poccuiickas razera», Ne 156, 17.07.2015).

14. ®enepanbHbiM 3ak0oHOM OT 22.10.2004 Ne 125-03 «0O6 apxuBHOM pnene B Poccuiickoii
Oeneparum» («Ilapnamentckas razeray, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3axkononarenscTBa Poccutickoit @enepaunn» ot 25.10.2004 Ne 43 cr. 4169).

15. TIlocranosnenuem IlpaButenscrBa Poccuiickoit Pepepaumn ot 22.12.2012 Ne 1376
«O06 ytBepkaernn [IpaBun opraHu3anuy 1eATEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS
rOCYAAapCTBEHHbIX W MYHULHUNAIbHBIX yciyry («Poccmiickas razera», Ne 303, 31.12.2012, «CobGpanue
3akoHonarenbcTBa Poccniickoit @enepaummy», 31.12.2012, Ne 53 (u. 2), ct. 7932).

16. Ilocranosnenuem lIpaButenectBa Poccuiickonn ®enepauun ot 27.09.2011 Ne 797
«O B3auMOAEHCTBUM MEXAYy MHOrO(YHKIHOHAJIBHBIMH LIEHTPAMH IMPEIOCTABIEHHUS TOCYAApCTBEHHBIX H
MYHULUTAJIBHBIX YCIYT U (penepasbHbIMI OpraHaMy UCTIOJIHUTENbHON BJIACTH, OPraHAMHU IOCYAapCTBEHHBIX
BHEOIO)KETHBIX (DOHIIOB, OpraHaMH TOCYAapCTBEHHOW BlacTH cyObekToB Poccmiickoli Penepanmy,
opraHamMu MeCTHOro camoynpasneHus» («CoOpaHue 3akoHomarenscTBa Poccuiickoii @eneparumy,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razera», Ne 222, 05.10.2011).

17. Ilocranosnenuem IlpasurenbctBa Poccuiickoii ®@enepauuun ot  25.01.2013 Ne 33
«O0 HUCTIONB30BAHUM TIPOCTON 3JIEKTPOHHOH MOAMUCH MPU OKA3aHUU FOCYJAPCTBEHHBIX U MyHHULIUTAIbHBIX
yenyr» («Cobpanue 3akoHonatenbeTBa Poccutickoit @enepanmmy, 04.02.2013, Ne 5, cr. 377).

18. Ilocranosnenuem IlpaButenscrBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O nopsiake
NoJjauydl M PACCMOTPEHHUs] »KajmoO0 Ha pemeHuss W paeiictBus (Oe3nelicTBue) QenepaibHbBIX OPraHOB
UCTIOJIHUTENIbHOW BJIACTH W HMX JOJDKHOCTHBIX JIKL, (eaepalbHbIX TOCYJApCTBEHHBIX —CIYKAIIHX,
JOJDKHOCTHBIX JIMI TOCYJAPCTBEHHBIX BHEOWKETHBIX (hoHIOB Poccuiickoit @enepaniny, rocy1apcTBEHHbIX
KOPIIOpaIyii, HAAENEHHBIX B COOTBETCTBHH C (enepaJbHbIMH 3aKOHAMH IIOJHOMOYHSMHU IO
NPEIOCTABJIEHUIO TOCYAAPCTBEHHBIX YCIYr B YCTAHOBJIEHHOH cdepe AesITeNbHOCTH, U UX JOJDKHOCTHBIX
JIUI, OpTraHU3alUid, MPenTyCMOTPeHHbIX 4acThio 1.1 crateu 16 @enepanbHoro zakona «O06 opraHu3anuu
NPEIOCTABJIEHUs] TOCYHAPCTBEHHBIX M MYHHLMIIANBHBIX yCIOyr», M HX paOOTHUKOB, a TaKxke
MHOTO(QYHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABIEHUs] TOCYJAPCTBEHHBIX W MYHHLMUMAIBHBIX VCIYT M HUX
paboraukoBy («Poccuiickast razera», Ne 192, 22.08.2012, «Cobpanme 3akoHomarenbcTBa Poccuiickoit
Oeneparumy, 27.08.2012, Ne 35, cr. 4829).

19. Ilocranosnenuem lIpasutenectBa Poccuiickonn ®enepauun ot 18.03.2015 Ne 250
«O6 yrtBepkneHnH TPeOOBAHMI K COCTABJICHUIO W BblAade 3aABUTENSIM JOKYMEHTOB Ha OyMa)kKHOM
HOCHUTEJIe,  MONATBEPXKIAIOLIMX  COAEp)KaHWE  BJIGKTPOHHBIX  JOKYMEHTOB,  HAalpaBJ€HHbIX B
MHOTO(QYHKIIMOHAJIbHBIA LEHTP MPEJOCTaBICHUS TOCYy[apCTBEHHBIX M MYyHHULUNAJIBHBIX YCJIYT TIO
pesyJibTaTaM NpeAoCTaBIEHUs TOCYapPCTBEHHbBIX U MyHUIMIAIBHBIX YCIYT OpraHamMHy, MPeioCTaBIsIFOIINMHU
rOCyJapCTBEHHbIE YCIYyI'M, U OpraHaMi, MNPEeAOoCTaBJSIIOIIMMU MYHULIMNAJIbHBIE YCIYIM, U K Bblgaue
3asiBUTESIM Ha OCHOBAaHMHM MHGPOpPMANMK W3 HHGOPMAIMOHHBIX CHCTEM OPTaHOB, MPENOCTABISIOIINX
rOCyJapCTBEHHbIE YCIYTH, U OPraHOB, MPEAOCTABJIIOIIMX MYyHHULMMAJIbHbIE YCIYIM, B TOM 4YHCIE C
UCTIONB30BAHUEM  MH()OPMAIIMOHHO-TEXHOJOTHYECKOH W KOMMYHHUKAILMOHHOW  WH(PACTPYKTYPHI,
IOKYMEHTOB, BKJIIOYAasl COCTaBJICHHE Ha OyMa)XHOM HOCHTENEe W 3aBEPEHHME BBIMHCOK U3 YKa3aHHBIX
uHpopManoHHbIX cuctem» («CoOpanue 3akoHomaTenbcTBa Poccuiickoit @enepamumny, 30.03.2015, Ne 13,
cr. 1936).
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20. Ilocranosnenuem IlpaBurensctBa Poccmiickoii Pepepaunn ot 26.03.2016 Ne 236
«O TpebOBaHUAX K MPEOOCTABIECHHUIO B 3JIEKTPOHHON (popMe roCydapCTBEHHBIX U MYHHLIUMIAIBHBIX yCIYT»
(«Poccmiickast rasera», Ne 75, 08.04.2016, «CobOpanue 3akoHomarenbcTBa Poccuiickoit ®Deneparumy,
11.04.2016, Ne 15, cT. 2084).

21. Ilpukazom Munduna Poccum or 12.11.2013 Ne 1078 «OO6 yrepknenun IlpaBun ykasaHus
UHPOpPMALIMK B PEKBU3UTAX PACHOPSDKEHUI O MEpeBOie NEHEKHBIX CPENCTB B YIUIATYy IUIaTeXeH B
OroxeTHy0 cuctemy Poccmiickoit @enepanm» («Poccuiickas razeray, Ne 15, 24.01.2014).

22. Ilpuka3z ®@enepanpHoro apxusHoro areHrcrsa ot 02.03.2020 Ne 24 «OO0 yreepxknernu IIpasun
OpPTaHU3allMl XPAHEHUS, KOMIUIEKTOBAHHUS, y4YeTa M HCIOJb30BaHUS IOKYMEHTOB ApXUBHOro (ponna
Poccuiickonn ®enepauuu U APYrUX apXUBHBIX AOKYMEHTOB B TOCYHAPCTBEHHBIX W MYHHLMMIAIBHBIX
apxuBax, My3esX M OMOMMOTeKaX, HAyYHbIX OpraHu3auusax» (OpHUIHaIbHBI MHTEPHET-MOPTAN MPABOBOH
uHpopmanuu http://www.pravo.gov.ru, 21.05.2020).

23. 3axkornoM MockoBckoii obmactu ot 05.10.2006 Ne 164/2006-0O3 «O paccMoTpeHnn obparueHuit
rpaxnan» («Exennesneie HoBoctu. [TogmockoBbe», Ne 189, 11.10.2006).

24. 3akoHoM Mockosckoii obmact ot 25.05.2007 Ne 65/2007-O3 «OO0 apxuBHOM [elie B
Mockosckoii obnactn» («ExenneBnsie HoBoctu. [Togmockosbe», Ne 97, 02.06.2007).

25. YcraBom ropoxackoro okpyra Kammupa MockoBckoit oOnactu, yTBepkaeHHbIM pernenneM CoBeTa
neryTaTros ropoackoro okpyra Kammpa or 29.02.2016 Ne 22-u («Bectu Kammpckoro paiiona», Ne 8 (65)
29.03.2016).
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IIpunoxxenue 6
K AIMUHUCTPAaTUBHOMY PErJIaMEHTY

®opma (mpumepHasi) 3anpoca 0 NpeaoCTABJIEHHH APXUBHOI HHpoOpMALHHU 0 cTaxe padoThl HJIH
0 pa3Mepe 3apadoOTHOM MJIATHI

(HauMeHOBaHNE MYHUIMIIATBHOTO APXUBA)

>

®.1.0. (mocnexHee MPH HATAYHH) 3aIBHTCIISA

TOYTOBBIH aapec (TPH HEOOXOIMMOCTH)

(KOHTaKTHBI TenePoH)

(ampec 3MeKTPOHHOM MOYTHI)

(PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIIOIICTO
JIMYHOCTH)

(PCKBH3UTHI JOKYMCHTA, ¥ IOCTOBEPSIOILETO
MOJTHOMOYHS MPESACTABHTENA 3aABUTCTIA)

(PEKBU3HTHI FOPHIMUECKOTO ML)

3ASABJIEHUE
O MPEIOCTABJICHUH apXUBHON MH(POpPMALINU O cTaxke padoThl WK O pa3Mepe 3apaboTHOH TIaThI

[Ipomy mnpenocTaBUTh apPXHMBHYIO — CIPaBKy, AapXHBHYIO  BBINHCKY, AapPXHBHYIO  KOIIHIO,
UHPOPMALIMOHHOE THCBMO (YKa3ams HYJCHBIN OOKyMeHnt) NJsl TIONTBEPXKIEHUs CTaka paboThl HIH
3apabOTHOM MJIaThI.

Ha nepuon 3anpamusaemoii nadopmanmu Most pammimst Opta (*):

[TonHoe Ha3BaHMeE opranu3annu (Ha mepuos padotsr) (*):

B MOCJICAYIOIIEM OpraHu3alivs CMCHUIIA CBOC HAMMCHOBAHUEC HaA!

CrpykrypHoe noapazaeneHue (*):

3aHuMaemMast JOJKHOCTBD (*):

Anpec mecta pabotsr (*):
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Jara Havana paboThl B opranuzanmu (*):

Jlata okoH4aHuUs padOThI B Opranu3anuu (*):

[Tepuon, 3a KOTOPBIN HEOOXOAUMO MOATBEPAUTD CTaXK PadoThI (*) ¢ o

ITepuon, 3a KOTOPBI HEOOXOMMMO MOATBEPAUTH 3apaboTHyrO maty (*) B ciydae, €Cliu 3ampalinBaeTCs

uH(popmManus o 3apabOTHOHN TUIaTe: ¢ o
Howmep npukasza o npuéme Ha paboTy: , IlaTa MOAMHUCAHMS IPHKa3a O Npuéme Ha paboTy:
Howmep npukasza o6 yBOJbHEHHH: , laTa MOJIMCAHNS IPUKa3a 00 YBOJbHEHHH:

HHble cBeneHus o npeamere 3anpoca

Pesynbrar ycayru npomy npenocTaBUuTh B KOJUYECTBE 9K3eMILLAPa(OB).

K 3asBnenuro npunararo:

f—

(9%

(YKa3bIBaeTCs MepeueHb TOKYMEHTOB, IPEIOCTABISIEMBIX 3asiBUTEIIEM)

Ha o6pa60TKy MOUX TMNEPCOHAJIBHBIX MAAHHBIX, COACPKAIIUXCA B 3adBICHUU W IMPUITAra€MbIX K HEMY

AOKYMECHTAX, COMIACCH.

*00s3aTeIbHbIE IS 3AIIOJIHEHUS T10JIS

IMoamnuce Pacmugposka

arta 20
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IIpunoxenne 7

K AIMUHUCTPATUBHOMY peIrJIaMEHTY

®opma (mpumepHasi) 3anpoca o NpeAoCTABJIEHNH APXUBHOH HHPOPMALIUH B OTHOIIEHHHU
HEABUKHMOI0 HMYIIECTBA

(HauMeHOBaHNE MYHUIMIIATBHOTO APXUBA)

>

®.1.0. (mocneaHee MpH HATHYHHN) 3AIBUTCIIS

TOYTOBBIH aapec (TPH HEOOXOIMMOCTH)

(KOHTaKTHBI TenePoH)

(ampec 3MeKTPOHHOM MOYTHI)

(PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIIOIICTO
JIMYHOCTD)

(PEKBH3HTHI TOKYMCHTA, YAOCTOBEPSIOIICTO
TIOTTHOMOYYSI TIPEICTABUTEINS 3AsBUTCIIA)

(PEKBU3HTHI FOPHIMUECKOTO ML)

3AABJIEHUE
O MPEIOCTABJICHUHN APXUBHOW HH(POPMALIMK B OTHOLICHUH HEABI)KUMOTO UMYIIIECTBA

[Ipomy mpemocTaBUTh MHE AapXUBHYKO CIPAaBKY, APXUBHYIO BBIITUCKY, AapXHBHYIO KOIIHIO,
UH(POPMAILMOHHOE MUCHMO (yKa3aTh HYKHBIH JOKYMEHT) 110 BOIIPOCY NMPEAOCTABICHUS CBEACHNH 00 0OBbeKTe
HEJIBUKIMOT'O UMYIIECTBA.

Anpec obbekra (*):
lon Havana BiageHus (*):
HanmeHnoBanmne opraHu3aiuy, NPeaoCTaBUBIIEH OObEKT HEABMKUMOCTH (*):

Bun o6bekra (kBapTHpa, 3eMENbHBIA y4acToK U ap.) (*):
Bun w©  pexkBU3HTHI  3ampaminBaeMoro JIOKyMeHTa (TmocTaHOBieHWe, JjgoroBop u  1p.) ()

ABTOp AOKyMEHTa:
JlonoaHUTENbHBIE CBEIEHUS O IPeIMeTe 3aIpoca;

Pesynsrar ycnyru npomry npenocTaBuTh B KOJTHYECTBE SK3eMILIIPa(OB).

K 3asBnenuro npunararo:

—

(YKa3bIBaeTCs MepeueHb TOKYMEHTOB, IPEIOCTABISIEMBIX 3asiBUTEIIEM)
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Ha o6pa60TI<y MOUX TMNEPCOHAJIBHBIX MAAHHBIX, COACPKAIIUXCA B 3adBICHUU W IMPUITAra€MbIX K HEMY
AOKYMECHTAX, COMIACCH.

*00s3areIbHbIE UIS 3aI0JHEHUS IO

IMoamnuce Pacmugposka

arta 20
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IIpunoxenue 8
K AIMUHUCTPATUBHOMY peIrJIaMEHTY

®opma (mpuMepHasi) 3anpoca o MoJIy4eHUN HHbIX APXUBHBIX CBeleHUIl

(HauMeHOBaHNE MYHUIMIIATBHOTO APXUBA)

©.MN.0. (mocneanee mMpy HATHINH)
3agBUTECIII/TIOTHOC HAUMCHOBAHHC
FOPHIUUCCKOTO JTHIA

TOYTOBBIH aapec (TPH HEOOXOIMMOCTH)

(KOHTaKTHBI TenePoH)

(ampec 3MeKTPOHHOM MOYTHI)

(PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIIOIICTO
JIMYHOCTH)

(PCKBH3UTHI JOKYMCHTA, ¥ IOCTOBEPSIOILETO

TIOJTHOMOYYS TIPEICTABUTEIS 3aIBUTCIL)

(PEKBU3HTHI FOPHIMUECKOTO ML)

3AABJIEHUE
O MPENOCTaBICHNUHN UHBIX APXUBHBIX CBEACHUN

Ilpomy mnpenocTaBUTh MHE apXHUBHYKO CHPaBKY, ApXWUBHYIO BBIIUCKY, APXUBHYIO KOIHIO,
UH(POPMAILIMOHHOE THCHMO (yKa3aTb HY)XKHBIH IOKYMEHT) IO BONPOCY IMPENOCTABICHUS CBENEHHH O

(Ykazarb mpenMeT 3ampoca U CBeIeHUs, HEOOXOAUMBIE JUIsI TTOUCKA WH(POPMALIHH )

B cnyuae ycbIHOBIEHUS:
Damuus, UMsi, OTYECTBO YCBIHOBUTENEH (*)

I'on ycbiHOBEHUS (*)

B cnyuae 3ampoca cBenenmii 00 akTax rpakIaHCKOrO COCTOSTHUS:

Damunus, umMs, OTYECTBO  4YEJIOBEKA, 0 KOTOPOM  3allpalliuBaroTCs CBEICHUS (*)
T'on coOprTus (poxaenuss, OpakocodeTanust cMepTH U T.14.) ()

Mecto cobbrtust (*)

B ciyuae 3anpoca gaHHBIX O PErHCTPALMU 3aXOPOHEHUH:

Damunus, umMs, OTYECTBO  4YEJIOBEKA, 0 KOTOPOM  3allpalliuBaroTCs CBEICHUS (*)

Ton 3axoponenwst (*)
Mecrto 3axopoHeHus (C ykazanueM kiaaourma) (*)
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B cnyuae 3anmpoca gaHHBIX O CONEpIKAHUH 3aBELIAHUS
DamMunmst, UMsl, OTYECTBO 3aBermaress (*)
I'on cocraBnenus 3aBemanus (*)

Haumenosanue oprana, opopMuBIiero 3asemanue (*)

B cnyuae 3anpoca AaHHBIX O HArPaKICHUU:
HasBanme opraHuzamum, B KOTOPOW 3asBUTENb pabdotanm B mepuon ero HarpaxneHus (*):

HaumeHoBaHue Harpaabl WU MOYETHOTO 3BaHUs (*):
lop Harpaxxaenwnst (*):

B cnydae 3anmpoca MHBIX TaHHBIX B CBOOOIHON (opMe Onmucarh UMEIIInecs cBeeHns1 00 0ObekTe 3ampoca.

Pesynsrar ycnyru npomry npenocTaBuTh B KOJTHYECTBE sK3eMInisipa (OB).

K 3asBnenuro npunararo:

f—

(YKa3bIBaeTCs MepeueHb TOKYMEHTOB, IPEIOCTABISIEMBIX 3asiBUTEIIEM)

Ha o6pa60TI<y MOUX TMNEPCOHAJIBHBIX MAAHHBIX, COACPKAIUXCA B 3asABIICHUU W MNPpUIIAra€MbIX K HEMY
AOKYMECHTAX, COMIACCH.

*00s3areIbHbIE UIS 3aI0JHEHUS IO

IMoamnuce Pacmugposka

arta 20




Onucanue 10KyMeHTOB, HEOOXOAMMBIX AJsI IpeAocTaBJaeHUs1 MyHHIMIAIBHON yCayru
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IIpunoxenne 9

K AIMUHUCTPATUBHOMY peIrJIaMEHTY

Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

Joxym

€HThI, IpeAoCcTaBJsieMble 3asiBuTe1eM (Ipeac

TaBHTEJIeM 3asiBUTEJIN)

3anpoc o npenocTaBieHU MyHUITUTAIBHON 3anpoc momwkeH ObITh odopmiieH mo ¢opme, | [lpu nojade | 3ampoc AOJKeH ObITh MOAMHCAH
YCIyTU YKa3aHHOU B IIpunoxxeHusx | 3anoiaHseTCs COOCTBEHHOPYYHOH  MOIIMHUCHIO
6-8 kK AAIMMUHHUCTPaTUBHOMY perjlaMeHTy HUHTEpaKTUBHasI 3asBuTENsd WIH TPEACTABUTENS
dbopma 3ampoca 3asiBUTENIS, YIIOJIHOMOUYCHHOTO Ha
MOJINUCAHUE TOKYMEHTOB
JIOKyMeHT, ITacnopT IMacnopr nomkeH Owbitb odopmuen B | Ilpu nonaue | IIpenocrasnsiercs OpUTrMHAaJ
yAOCTOBEPSAIOLUN rpakJaHuHa COOTBETCTBUU c MOCTAHOBJICHUEM | NIPEOCTaBIIAETCS JOKYMEHTa [Nl CHATUSA  €ro
JINYHOCTD Poccuiickon IIpaBurenscrBa Poccuiickoit ®@enepaunu OT | 3JEKTPOHHBIH — 00pa3 | KOIHML. Konus 3aBEPSIETCSA
Denepaunn 08.07.1997 Ne 828 «OO0 yTBepXKIEHUH | TOKYMEHTa MOAMNUCHI0 JOJDKHOCTHOIO JIMLA
IlTonoxenuss o  macmopre  rpaxkJaHHUHA MyHHIMTIaNBHOTO apXUBa
Poccwmiickoii @enepanyn, odpasna OnaHka u
OMMCaHUs nacropTa rpaxxiaHuHa
Poccuniickoi Denepannmy
ITacnopt Obpaszenr macnopra rpaxnannHa Corosa | [Ipenocrasmisiercs IIpenocrasnsiercs OpUTHHAJ
rpaxkgaanHa CCCP | Coserckux Coumanucruueckux PecnyOnuk u | seKTpoHHBI — 00pa3 | AOKyMeHTa [UIsl  CHSTHS — €ro
onucaHue nacrnopTa yYTBEPKAEHBI | TOKYMEHTa KOIUU. Konust  3aBepsercs
nocraHoBienneM CosmmuHa CCCP ot MOJIMUCHI0 JTOJDKHOCTHOTO  JIMIIA
28.08.1974 Ne 677 «OO6 yTBep>KIeHUU MyHULIUTATIBHOTO apXHUBa

ITonoxennuss © mMacmopTHONl cucTeMe B

CCCP».
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

Bonpoc 0 [EHCTBUTENBHOCTH MAcnopTa
rpaxgannaa CCCP  obpasua 1974 roma
pemaercss B 3aBHCUMOCTH OT KOHKPETHBIX
00CTOSATENBCTB (mocTaHOBIIEHUE
IlpaButenscrBa Pocculickoit ®@enepauuun ot
24.02.2009 Ne 153 «O  npusHaHUH
OeucTBUTEeNbHBIMU 110 1 wmrons 2009 1.
nacniopto rpaxnanuna CCCP obpasmna 1974

roja 11 HEKOTOPBIX KaTeropui

UHOCTPAaHHBIX  TpPaXgaH ®  Juy  0e3

IpaKIAHCTBAY)
Bpemennoe ®opma yTeepkaeHa npukazom MBJI Poccuu | IIpenocrasnsercs IIpenocrasnsiercs OpUTHHAT
YIAOCTOBEPEHUE or 13.11.2017 Ne 851 «OO0 yTBep:KIEHUH | SJIEKTPOHHBbIH  00pa3 | MOKyMEHTa Uil CHSTHUSA  €ro
JIUYHOCTHU AIMUHUCTPATUBHOTO periaMeHTa | JOKyMeHTa KOIHH. Konuss  3aBepsiercs
rpak1aHuHa MunucrepcTsa BHYTpeHHHX fen Poccuiickoin MOAMNUCHI0 JOJDKHOCTHOIO JIMLA
Poccuiickon Denepaunn o MIPENOCTABICHUIO MyHULIUTATIBHOTO apXHUBa
Denepaunn rOCyapCTBEHHON YCJIYIH MO BblAa4e, 3aMEHE

MacropTOB rpa’kaaHuHA Poccutickoi

®enepauny, yAOCTOBEPSIOLIUX JIMYHOCTD

rpaxxgaHuHa Pocculickoii ®Pepepaunu Ha

teppuropun Poccutickoit @enepanum»
Boennsliii Ouner ®opmbl  ycraHoBieHbl MHcTpykuuenn no | Ilpenocrasnsiercs IIpenocrasnsiercs OpUTrMHAaJ

obecrieueHNI0 (PYHKIIMOHUPOBAHMS CHUCTEMBI | SJIEKTPOHHBIH  00pa3 | JOKyMEHTa Uil CHSTHUS  €ro

BOMHCKOIO y4eTra rpaxiaaH POCCHICKON | TOKyMeHTa KOIIUU. Konus 3aBepsIeTCs

®enepaluy U NopsiKa NPOBEACHUS CMOTPOB-

KOHKYPCOB ~ Ha  JIYYUIYIO  OpPraHU3ALMIO
OCYILIECTBIICHUS BOUHCKOT'O y4era,
YTBEPKAECHHON MIPUKA30M Munuctpa

MOJIMUCHI0 TOJDKHOCTHOTO JIMLA
MyHULIUTATIBHOTO apXHUBa
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Knacc nokymenra

Bune!r nokymenTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

oboponbl  Poccuiickoi
18.07.2014 Ne 495

UHncTpykimu o o0ecrieueHnto
(YHKIMOHUPOBAHUSI CHCTEMBl  BOWHCKOTO
yuyera rpaxaaH Poccuiickoiit @enepauun u
Nopsifika MPOBEAEHHsI CMOTPOB-KOHKYPCOB Ha

®enepauun 0T
«O6  yTBepKIeHUu

JAy4YIIYKO  OPraHU3alMI0  OCYLIECTBJICHUS

BOUHCKOI'O y4eTa»
Bpemennoe 3anonHsieTcss B cooTBeTcTBUM ¢ mpukasom | [IpegocraBnsiercs IIpenocrasnsiercs OpUT'HHAJ
yIOOCTOBEPEHUE, Mumnncrpa oboponsr Poccuiickoit @enepannu | 3MeKTpOHHBI  00pa3 | AOKyMeHTa [IUIsl  CHSTHS  €ro
BbIJaHHOE B3aMeH | oT 18.07.2014 Ne 495 «OO0 yTBep>KACHUH | TOKyMEHTa KOIIUU. Konus 3aBepsIeTCs
BOEHHOTO Omiiera Huctpykuun o o0ecrieueHnto MOANKCBK) IOJDKHOCTHOIO JIMLA

(YHKIMOHUPOBAHUSI CHCTEMBl  BOWHCKOTO MyHULIUTATIBHOTO apXHUBa

yuyera rpaxaaH Poccuiickoiit @enepauun u

MOpsiiIKa MPOBEAECHUs CMOTPOB-KOHKYPCOB Ha

JAy4YIIYKO  OPraHU3alMI0  OCYLIECTBJICHUS

BOUHCKOI'O y4eTa»
YnocrosepeHue 3anoaHseTCsl B COOTBETCTBUU C IIpenocrasnsiercs IIpenocrasnsiercs OpUT'HHAJ
JIUYHOCTHU nocranosienuem IIpasurenscTea SJIEKTPOHHBIA  00pa3 | MOKyMEHTa Uil CHSTHA  €ro
BOoeHHocHyxawero | Poccuiickont @enepanun ot 12.02.2003 IOKyMEHTa KOIIUU. Konus 3aBepsIeTCs
Poccuiickon Ne 91 «O6 ynocToBepeHNH INYHOCTH MOAMNUCHI0 JOJDKHOCTHOIO JIMLA
Denepaunn BOEHHOCHyxkauero Poccutickon @enepanumn» MyHULIUTATIBHOTO apXHUBa
Paspernenue Ha | @opma ytBepxkaeHa npukasom MBJI Poccuu | [Ipenocrasusercs IIpenocrasnsiercs OpUTHHAT
BPEMEHHOE or 27.11.2017 Ne 891 «OO0 yTBepKIEHUH | SNEKTPOHHBbIA  00pa3 | JOKyMEHTa Uil CHSTHUSA  €ro
MIPOKUBAHUE, AIMUHUCTPATUBHOTO periaMeHTa | JOKyMeHTa KOIHH. Konuss  3aBepsiercs
BblAaBaeMoe Juuy | MuHuCTEpCTBAa BHYTpPeHHUX Aen Pocculiickoi MOAMNUCHI0 JOJDKHOCTHOIO JIMLA

0e3 rpaxmaHcTBa (C

Denepaunn 1o MIPENOCTABICHUIO

MyHUIIUNIAIBHOIO apXHUBa
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

OTMETKOHN 0
paspelueHun Ha
BPEMEHHOE
NPO’KUBAHHE)

rOCyJapCTBEHHOM  yCIyrH MO  BblAAue
UHOCTPAaHHBIM TpakJaHaM W JHHaM 0e3
rpaXKaHCTBa pa3pellleHuss Ha BpPEMEHHOE
npoxxusanue B Poccuiickoit dPenepauuu, a
Takke (OpM OTMETKH U OJlaHKa JOKYMEHTa O
paspelleHHHd Ha BPEMEHHOE IPOKHUBAaHUE B
Poccuniickoi Denepannmy

CBunerensCcTBO O ®opma yTeepkaeHa npukazom MBJI Poccuu | IIpenocrasnsercs IIpenocrasnsiercs OpUTHHAT
PaccMOTPEHUU or 21.09.2017 Ne 732 «O cBupmeTenbCTBE O | SJIEKTPOHHBIA  00pa3 | JOKyMEHTa Uil CHSTHUSA  €ro
XOJaTaicTBa O PacCMOTPEHMM XOAaTaiicTBa O NPU3HAHUU | JOKYMEHTa KOIHH. Konuss  3aBepsiercs
MIPU3HAHUH JIULIA OexkeHleM Ha TeppuTopuu  Poccuiickoit MOAMNUCHI0 JOJDKHOCTHOIO JIMLA
OexxeHIeM Ha Qeneparun Mo cymiectsy»  (BMecTe  C MyHULIUTATIBHOTO apXHUBa
TeppUTOpUU «ITopsimkom odopmiteHusi, BbIaud U 0OMeHa

Poccutickoi CBUJIETENBCTBA O PACCMOTPEHUHU XO1aTaCTBa

denepanyu no O Tpu3HaHMM OEXEHIEM Ha TEePPUTOPHUH

CYILECTBY Poccuiickoii @epepanyy no CymecTsy»)

Bun Ha | ObOpasen OnaHka yreep:xknaen npukazom MBJI | I[Ipenocrasnsiercs IIpenocrasnsiercs OpUTHHAJ
JKATEIBCTBO, Poccun  or 09.08.2017 Ne 617 «OO0 | anekrpoHHBIi 00pa3 | JOKYMEHTa JJIsi CHSITUSL  €ro
BBI1ABAEMOE yTBepkaeHun (Gopm OJaHKOB BHIA HA | JOKyMEHTa KOIHH. Konuss  3aBepsiercs
MHOCTPaHHOMY JKUTEJILCTBO» MOANKCBK) IOJDKHOCTHOIO JIMLA
rpakgaHuHy MyHULIUTATIBHOTO apXHUBa
(nyOnukar Buzma Ha

JKUTEJIbCTBO)

Bun Ha xurensctBo | OOpasen Omanka yreepskaeH npukasom MBJL | Ilpenocrasnsiercs IIpenocrasnsiercs OpUTHHAT
uia 6e3 | Poccuim ot 09.08.2017 Ne 617 «OO | a;mexkTpoHHBII 00pa3 | AOKyMEeHTa [UIsl CHSTHS ~ €ro
rpakaaHCTBa, yTBepkaeHun (Gopm OJaHKOB BHIA HA | JOKyMEHTa KOIHH. Konuss  3aBepsiercs
conepKaIlni JKUTEJILCTBO» MOANKCBK) IOJDKHOCTHOIO JIMLA
3JIEKTPOHHBIN MyHUIIUNIAIBHOTO apXHUBa
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

HOCHTEIb
uH}popmanuu
CnpaBka o | ®opMma cnpaBku yTBEpkaAeHa npukazom MB/I | IIpenocrasasercs IIpenocrasnsiercs OpUTHHAT
PaccMOTPEHUU Poccun ot 28.09.2017 Ne 741 «OO | anexTpoHHBIH 00pa3 | AOKyMeHTa [IUIsI CHSTHS ~ €ro
3asiBIeHUs] O | YTBEPKIACHUH Ilopsinka oopmnenus, | JOKyMeHTa KOIHH. Konuss  3aBepsiercs
MPEeNOCTaBIECHUN BbIJaud © OOMEHa CBHUIETENbCTBA O MOANKCBK) IOJDKHOCTHOIO JIMLA
BPEMEHHOT'O NPEIOCTABIEHNH BPEMEHHOTO yOeKHuIna Ha MyHULIUTATIBHOTO apXHUBa
ybOexuna Ha | TeppuTtopuu Poccuiickoii @eneparuu u hopm
TEPPUTOPUU JOKYMEHTOB, BBbLIABAEMBIX WHOCTPAHHBIM
Poccutickoi rpaknaHaMm W JanaMm  0e3 TrpaskIaHCTBa,
Denepaunn 00paTUBIINMCS 3a MPEeNOCTaBIEHUEM

BPEMEHHOro  yOeXWIna Ha TEepPUTOPHUH

Poccuniickoi Denepannmy
CeunerenbctBo o | @opma Omanka yteep:xkaeHa npukasom MBJI | Ilpegocrasnsiercs IIpenocrasnsiercs OpUTHHAT
NPENOCTaBICHUU Poccun ot 28.09.2017 Ne 741 «OO | snexTpoHHBI 00pa3 | AOKyMeHTa [IUIsI CHSTHS  €ro
BPEMEHHOT'O YTBEPKACHUU Ilopsinka oopmnenus, | JOKyMeHTa KOIHH. Konuss  3aBepsiercs
ybexuima Ha | BBIJAYW U OOMEHa  CBHIETENbCTBA O MOANKCBK) IOJDKHOCTHOIO JIMLA
TEPPUTOPUU NPEIOCTABIEHNH BPEMEHHOTO yOexuia Ha MyHULIUTATIBHOTO apXHUBa
Poccuiickon tepputopun Poccutickoit @enepaunu u popm
Denepaunn JOKYMEHTOB, BBbLIABAEMBIX WHOCTPAHHBIM

rpaxgaHaM ©  JuoaM 0e3 TpPaskAaHCTBa,

00paTUBIINMCS 3a MPEeNOCTaBIEHUEM

BPEMEHHOro  yOeXWIna Ha TEepPUTOPHUH

Poccuniickoi Denepannmy
CnpaBka o | ®opma yTBepxkaeHa npukazom MBJI Poccun | IIpenocrasasercs IIpenocrasnsiercs OpUTHHAT
NPUHATUU K |or 09.11.2017 Ne 846 «OO0 yTBepKIEHUH | SJIEKTPOHHBbIA  00pa3 | JOKyMEHTa Uil CHSTHUSA  €ro
PacCMOTPEHHUIO AIMUHUCTPATUBHOTO periaMeHTa | JOKyMeHTa KOIHH. Konuss  3aBepsiercs
3asiBIeHUs] 0 | MuHucrepcTsa BHyTpeHHUX nen Pocculickon NOAMNUCBI) JTOJDKHOCTHOIO JIMLA
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

BBIJAU€ BHAA Ha
JKUTEIBCTBO
(mpomyeHnn  BUAA

HAa JKUTEJBCTBO)

Denepaunn o MIPENOCTABICHUIO
rOCyJapCTBEHHOM  yCIyrH MO  BblAAue
UHOCTPAaHHBIM TpakJaHaM W JHHaM 0e3
rpakagaHCTBa BuUJa Ha JKHUTEJIBCTBO B
Poccuniickoi Denepannmy

MyHULIUTATIBHOTO apXHUBa

JIoKkyMeHT, JloBepeHHOCTD JHoBepenHocTh nmomkHa ObITh Oodopmiiena B | [IpemocraBnsiercs IIpenocrasnsiercs OpUTHHAT
YAOCTOBEPAIOIIUI COOTBETCTBUU c TpeOOBaHUSAMH | SNIEKTPOHHBI  00pa3 | AOKyMEeHTa Uil CHSTHS ~ €ro
MMOJTHOMOYHS 3akoHomarenbCcTBa Poccuiickoil ®denepanuy, | IOKyMEHTa KOTIHH. Konus 3aBepseTcs
MPENCTaBUTENS B TOM uyucine cT. 185, 185.1 I'paxnmanckoro MOAMNUCHI0 JOJDKHOCTHOIO JIMLA
3asBUTENS koxekca Poccuiickoit denepanuu MyHununansHoro apxusa (audo
KOMUs JOKYMEHTa, 3aBEpEHHas
Wnbie nokymenTel, | OdopmistoTes B COOTBETCTBUU c HaJIeKAIUM obpazom B
NOATBEpXKIaroIue | TpeOOBaHUAMH, YCTaHOBJICHHBIMHU COOTBETCTBUU c
MOJTHOMOYHS 3aK0oHOAaTenbCcTBOM Poccuiickoilt @enepanuu 3aKOHOJATEeNbCTBOM Poccuiickoil

IpeacTaBUTeNs Deneparun)

3asiBUTENS

OnekyHckoe Brinaercs opranoM oneku M NoneduTensCTsa, | Ilpenocrasnsercs IIpenocrasnsiercs OpUT'HHAJ
YAOCTOBEpPEHUE UMeeT CepHI0, HOMep M JAaTy BbIgaud. B | anekTpoHHbIA  00pa3 | JOKyMEHTa Uil CHSTHSA  €ro
KaxnoM cyowekre Poccuiickoit Peneparuul | TOKyMeHTa KOIHH. Konuss  3aBepsiercs

yCTaHABJIMBAETCS CBOS (hopMa.

MOAMUCHIO TOJKHOCTHOTO JIHLIA
MyHununansHoro apxusa (audo

KOMmusd AOKYMCHTA, 3aBCpCHHadA
HAJUIeKAIIUM obpazom B
COOTBETCTBHUHU C

3aKOHOIATENLCTBOM PoccHUCKOU
Denepariyn)
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

IToneunrensckoe Brinaercs opranoM oneku M NoneduTensCTsa, | Ilpenocrasnsercs IIpenocrasnsiercs OpUTrMHAaJ
YAOCTOBEpPEHUE UMeeT CepHI0, HOMep M JAaTy BbIgaud. B | snekTpoHHbIA  00pa3 | JOKyMEHTa Ui CHSTHA  €ro
KaxnoM cyowekre Poccuiickoit Peneparuul | TOKyMeHTa KOIHH. Konuss  3aBepsiercs
yCTaHaBJIMBAETCs CBOs (popma. MOANKCBK) IOJDKHOCTHOIO JIMLA
MyHULIUNAILHOTO apXHUBa
JIOKyMEHTBL, CBUneTeNnbCTBO O dopma CBUJETEIIBLCTBA ycranosneHa | IIpenocrasnsercs IIpenocrasnsiercs OpUT'HHAJ
MOATBEP KAAIOIIN I POKOCHUU npukazoM Muniocta Poccun ot 13.08.2018 | snekTpoHHBI — 00pa3 | MOKyMeHTa JUIsi CHATHUS ~ €r0
POZICTBO C YEJIOBEKOM, O Ne 167 «O6 yrtBepknernu ¢Gopm ONAHKOB | TOKyMEHTa KOIUU. Konust  3aBepsercs
KOTOPOM 3aNpalnBarOTCs CBHJIETEJILCTB 0 roCcy1apCTBEHHON MOANKCBK) IOJDKHOCTHOIO JIMLA
CBEJICHUS, perucTpannuu aKTOB rPa’kAaHCKOrO MyHULIUTATIBHOTO apXHUBa
cocrosiHuss u IlpaBun 3amonmHeHust Qopm
JIOKyMEHTHI, OJIaHKOB CBUIETENBCTB O TOCYAAPCTBEHHOM
MOATBEP KA TE perucTpannuu aKTOB rPa’kAaHCKOrO
MIPUHAAJIEIKHOCTD K COCTOSTHUSI)
HACJIeTHUKaM [ePBOI CBUneTeNnbCTBO O dopma CBUJETEIIBLCTBA ycranosneHa | IIpenocrasnsercs IIpenocrasnsiercs OpUT'HHAJ
ouepenu 3aKmoueHnd Opaka | mpukazom Munrocra Poccun ot 13.08.2018 | snmekTpoHHBIH  00pa3s | JOKyMEHTa JAisl  CHATUSL  €ro
Ne 167 «O6 yrtBepknernu ¢Gopm ONAHKOB | TOKyMEHTa KOIUU. Konust  3aBepsercs
CBHJIETEJILCTB 0 roCcy1apCTBEHHON MOANKCBK) IOJDKHOCTHOIO JIMLA
perucTpannuu aKTOB rPa’kAaHCKOrO MyHULIUTATIBHOTO apXHUBa
cocrosiHuss u IlpaBun 3amonmHeHust Qopm
OJIaHKOB CBUIETENBCTB O TOCYAAPCTBEHHOM
perucTpannuu aKTOB IPaKOAHCKOrO
COCTOSIHUSI)
JIOKyMeHT, CBUneTeNnbCTBO O dopma CBUJETEIIBLCTBA ycranosneHa | IIpenocrasnsercs IIpenocrasnsiercs OpUT'HHAJ
noATBep:KAaromuil gakr | CMEpPTH npukazoM Muniocta Poccun ot 13.08.2018 | snexTpoHHBI — 00pa3 | MOKyMeHTa JUIsi CHATHUS ~ €r0
Ne 167 «O6 yrtBepknernu ¢Gopm ONAHKOB | TOKyMEHTa KOIUU. Konust  3aBepsercs

CMEPTHU YCIIOBEKA, O
KOTOPOM 3ampalinuBatOTCA

CBUJETEJIBbCTB 0
perucTpaumnu AKTOB

roCcy1apCTBEHHON
IPaXKOAHCKOrO

MOJIMUCHI0 TOJDKHOCTHOTO  JIMLA
MyHUIIUNIAIBHOTO apXHUBa
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

CBEICHUS cocrosiHuss u IlpaBun 3amonmHeHust Qopm
OJIaHKOB CBUIETENBCTB O TOCYAAPCTBEHHOM
perucTpanuu aKTOB rpaklaHCKOTO
COCTOSTHUSI»
Cornacue yceiHOBUTENEH | Cornacue Odopmnsiercs B COOTBETCTBUU v [Ipenocrasisiercss HOTapHAIBHO
YCBIHOBUTENEH 3aK0oHOAaTenbCcTBOM Poccuiickoilt @enepanuu 3aBEPEHHOE coryiacue
YCBIHOBUTENEH
CmpaBka 00 OTKpBITHH Cmpaska Hotapuyca | Odopmsiercs B COOTBETCTBUU ¢ | IIpenocrasnsercs IIpenocrasnsiercs OpUT'HHAJ
HACJIENCTBEHHOrO Ieja 00 OTKpBITHH 3aKoHOmaTeNnbeTBOM Poccutickoi Denepaunn | 3JeKTPOHHBIH — 00pa3 | JOKyMeHTa
HaCJIEZICTBEHHOT O JOKYMEHTa
nena
JIOKyMEHTBI, Jlorosop Kyruiu- Odopmisirorest B COOTBETCTBUU ¢ | IIpenocrasnsercs IIpenocrasnsiercs OpUTrMHAaJ
COZepIKale CBEACHUS O | MPOAAXKH, PELIeHHEe | 3aKOHOmaTeNnbCcTBOM Poccuiickoii Denepaniun | 3JIeKTPOHHBI  00pa3 | AOKyMeHTa IUIsl  CHSITHSL  €ro
HEIB)KUMOM MMYLIECTBE | CyJla, MUPOBOE JOKYMEHTa KOIUU. Konust  3aBepsercs

(ecnu mpaBa He
3apEruCTPUPOBAHBL B
EI'PH)

COTrJaleHne u
HWHBIC NOKYMCHTLI B
COOTBETCTBUH C
3aKOHOJIATEILCTBOM
Poccuiickoit
®denepaunu

MOAMUCHIO TOJKHOCTHOTO JIHLIA
MyHununansHoro apxusa (audo

KOMmusd AOKYMCHTA, 3aBCpCHHadA
HAJUIeKAIIUM obpazom B
COOTBETCTBHUHU C

3aKOHOIATENLCTBOM PoccHUCKOU
Deneparivn)
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Knacc nokymenra

Bunab! nokymeHTa

OOumne onucaHusi JOKYMEHTOB

IIpu snexTpoHHON
noaayve uepes PINI'Y

IIpu nuynoOM nonauve

A

OKYMCHTBI, 3ANIPAIIUBACMbI€ B NIOPAAKE MECKBCAOMCTBEHHOI'O I/IH(l)OpMaHI/IOHHOFO B33]/IMO).I€ﬁCTBI/IH

IIpaBoycranasnuBaromue
U (WJIM) IPaBOYIOCTOBE-
psrOLIe JOKYMEHTHI Ha
00BEKT (OOBEKTHI)
HEABM>XUMOCTHU

Brimucka n3 EI' PH

®opma Bbimucku u3 EI'PH ycranosnena
MpUKa3oM MHHHCTEPCTBA 3KOHOMHUYECKOTO
pasButust Poccum ot 25.12.2015 Ne 975 «O6
yTBepkIeHun (popMm BeIMHCOK U3 EnuHOro
rOCyIapCTBEHHOIO pPeecTpa HEIBUXKHMOCTH,
COCTaBa COMAEPIKAIIMXCS B HUX CBEACHUU U
Mopsiika  KUX  3AMOJHEHWs, a  TakKxke
TpeOoBanuii Kk  (QopMary  TOKYMEHTOB,
COZepIKALINX CBEICHUSA Enunoro
rOCy1apCTBEHHOI'O peecTpa HeABXKUMOCTH U
MPENOCTABIISAEMBIX B 3JIEKTPOHHOM BUE)

Ilo COOCTBEHHON
NHULIUATUBEC

TTo coOcTBEHHOI UHULIMATHBE
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IIpunoxenue 10
K AIMUHUCTPATUBHOMY pEeIrJIaMEHTY

®opma pemieHusi 00 0TKa3e B NpueMe J0KYMEHTOB, HE00X0AHMMBIX 1JIs NMPeI0CTABJIEHHS
MyHHUIHDIAJTBHOH YCJIYTH

(Odopmisiercs Ha odurraTbHOM O1aHKe MyHHUITUTIAIBHOTO apXHBA)

Kowmy:

(pamunus, wmsA, oTyecTBO (TPU HAIUYUN)
¢dusngeckoro JWLa, WHIMBUIYAJIbHOTO
NpeANpPUHIMATEIS 12001 HAaNMEHOBAHHE
IOPUANYECKOTO JIHIA)

PEIITEHUE
00 oTKase B mpreMe JOKyMEHTOB, HEOOXOAMMBIX JUJIs TPENOCTABICHUS
MyHULIUTAIBHOR YCITYyTH
« ».

B npueme OOKyMEHTOB, HEOOXOOUMBIX [UIA MPEJOCTaBICHUS MyYHUIMIAIBHOH  yCIyTrd

« » Bam oTka3aHo No cleyroIUM OCHOBAHUSIM:
Ne HaumeHnoBanue ocHOBaHUS JJ1s1 OTKa3a B PasbsicHeHue IpUUKH OTKa3a B IpueMe
ITyHKTa COOTBETCTBUU C AAMUHUCTPATUBHBIM

periamMeHTom *

OOpamenne 3a mNpemoCTaBIEHHEM WHOH | YKa3aTh, KakOil OpraH  IpegoCTaBisIeT

12.1.1. | mysaununansHo# yeayru yCIyry, yka3arb HHQOPMALUIO O MecTe
HaXO0XIeHU!

12.1.2. | 3agBuTeneM  MpeiACTaBieH  HEMOJHBIN | YKa3aTh HCYEPIBIBAO NI NepeveHb

KOMILIEKT TOKYMEHTOB, HEOOXOAUMBIX IJISl | JOKYMEHTOB, He IIPeCTaBIeHHbIN

npenocTaBieHus MyHULIMNIANBHON yCiIyru | 3asBUTENEM

12.1.3. | IOKyMEHTBHI, HEOOXOIUMBIe s | Yka3atb HCUEPIIBIBAKO LU MepeYEeHb
MPEAOCTABJIECHUS MyHULMNANIBHON | TOKYMEHTOB, YTPATUBLINUX CUJTY
YCIYTH, YTPATWIH CHITY

12.1.4. | loxymMeHTBl  Ccofep>kaT MOAYHUCTKH U | YKa3aTb HCYEPIBIBAO NI [epPeYEHb
UCIIPaBJIEHUs] TEKCTAa, HE 3aBEpEHHbIE B | JOKYMEHTOB, COJEp’KAlIUX [OAYUCTKH U
MOpsIKE, YCTaHOBJICHHOM | MCIIPaBJIeHUsT TEKCTa, HE 3aBEPEHHblE B
3aKOHOZATENbCTBOM Poccuiickont | nopsiaxe, YCTAHOBJIEHHOM
denepaunn 3aKOoHOnaTenbCTBOM Poccuiickoil denepanuu
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12.1.5.

JIOKyMeHTBl ~ cozmep:kaT  IMOBPEXKIEHUs,
HaJIM4ue KOTOPBIX HE MO3BOJIAET B MOJIHOM
o0peMe HCIoNb30BaTh HHOOPMALUIO U
CBEICHMsI, COopaeprKaluecs B JOKYMEHTax
sl IpenocTaBieHns MyHHIMNANbHON
yCIyru

VYka3zatb HCYEPBIBAXO LU [epPeYEHb
JOKYMEHTOB, COAEPKAINUX MOBPEKICHUS

12.1.6.

HekoppexTHoe 3anonHeHne 00s3aTeNbHbIX
noJie B 3ampoce

Vkazarb mossi 3ampoca, He 3amoJIHEHHbIE
3asBuTeeM JHOO 3aMOJHEHHBIE HE B MOJHOM
obbeme, OO ¢ HapyuieHueM TpeOOBaHUMN
YCTaHOBJICHHBIMU AI[MI/IHI/ICTpaTI/IBHbIM
periaMeHTOM

12.1.7

HexoppexTHoe 3amosHeHne 00s3aTeNbHbIX
nojieil B popMe MHTEPAKTHBHOIO 3arpoca
Ha PIII'Y (orcyTcTBHE  3amojHEHHS,
HEIOCTOBEPHOE, HETOJNHOe mmbo
HEMNpaBWIBHOE, HE  COOTBETCTBYIOLIEE
TpeOOBaHUSM, YCTaHOBJIEHHBIM
AJMHUHUCTPATHUBHBIM PETIAMEHTOM )

VYka3zatb HCYEPIBIBAO NI [epPeYEHb
ANEKTPOHHBIX  00pa3oB JOKYMEHTOB, He
COOTBETCTBYIOIIMX YKa3aHHOMY KPUTEPHIO

12.1.8.

IIpencrasneHne 3JIEKTPOHHBIX 00pa3oOB
IOKYMEHTOB IIOCPEACTBOM PINTY,
KOTOpBIE HE MO3BOJIIOT B IIOJHOM OOBbeMe
NpOYUTATh TEKCT JOKYMEHTa  H/HIu
pPacno3HaTh PEKBU3UTHI JOKYMEHTa

12.1.9.

ITomaua 3ampoca M WHBIX JOKYMEHTOB B
SJIEKTPOHHOU (opMe, MOANMCAHHBIX C
ucnosp3oBanuem DI, He mpuHaAIEKaIen
3asBUTEITIO Win MPEICTABUTEITIO
3asBUTENS

12.1.10.

Iloctynnenne 3ampoca, aHaJOTHYHOTO
paHee 3aperucTpUpPOBAHHOMY 3ampocy,
Cpok mnpepnoctasieHus ['ocynapcTBeHHON
YCJIyrd IO KOTOPOMY HE MCTEK HA MOMEHT
MOCTYIUIEHHUS TAKOTO 3arpoca

JlonomHUTENbHO HHOPMUPYEM:
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(ykaseiBaercss uH(poOpManms, HeoOXOomMMas ANl YCTPAaHEHHs] NPUYMH OTKa3a B INPHEME IOKYMEHTOB,
HEOOXOMUMBIX Ui TNPEAOCTaBJNeHNss MYHUIMNANIBHOW YCIyTH, a TakXke UWHas [OMOJHHUTEIbHAS
uH(pOpMaLUS TIPU HATUYNH)

(ynonHOMOYEeHHOE JOJIKHOCTHOE JULO (moanuck, GpamMumust, THULAAIIbI)
MyHHUIUTATEHOTO apXHBa)
« » 20
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IIpunoxenue 11

K AIMUHUCTPATUBHOMY peIrJIaMEHTY

Hepeqeﬂb H CoAepRaHue AAMHUHHUCTPATHBHBLIX ZlCﬁCTBI/Iﬁ, COCTABJIAOIHUX AAMHUHUCTPATHUBHBIEC NPOLECAYPbI

I. Ilopsiaok BBINOHEHHSI AAMMHHCTPATHBHBIX JAeiicTBUIl npu oOpamenun 3asureisi nocpeacrsom PIIT'Y

1. I[Ipuem u perucrpauus 3anpoca U JOKyMEHTOB
Mecrto BbinonHeHuss | AnMuHucTpatuBHble |  CpemHuii cpok Tpynoemkocts | Kpurepun npunstus peuenuit | Conepxkanue NENUCTBH,
npouenypsl/ NENUCTBUSA BBITIOJIHEHUS CBEIEHUA O JOJDKHOCTHOM
ucnoaezyemast UC JquLe, OTBETCTBEHHOM 32
BBITIOJIHEHHE
aAMUHUCTPATUBHOIO
NENUCTBH, pe3yJibTar
aAMUHUCTPATUBHOIO
OEUCTBUA U MOPSAJOK €ro
nepenayn, crnocod ¢ukcanuu
pe3yjbTaTta
PIIT'Y/Monynb [Ipuem u 1 pabouwnit newp | 15 MuHyT CootBercTBUE 3anpoc (mo popmam COrIacHO
MOIL] EUC | npeasaputenbHas (HE BKIJIIOYAETCS B MpEeNCTaBICHHBIX 3asBuTeseM | [IpunoxkeHusm 6-8 K
OY/MyHHLMTIANBHBINA | TPOBEPKA o0mmmii Cpok JOKYMEHTOB TpeOoBaHUsAM, | AIMUHHUCTPATUBHOMY
apXuB JOKYMEHTOB MIPENOCTABIICHUS YCTaHOBJICHHBIM periaMeHTy) W TMpHuiiaraeMble
I'ocynapcreeHHON 3aKOHOZATENIbCTBOM JOKYMEHTbl  MOCTYHNAlT B
YCIIYTH) Poccuiickonn  ®epepaumy, B | uHTerpupoBanHbii ¢ PIIIY
TOM yucie | Monyne ML EHUC OV
AMUHUCTPATUBHBIM MyHHULMIaNBHOTO apXUBa.
perIaMeHTOM Pesynbrarom
aAMUHUCTPATUBHOIO
NEUCTBHs  SIBJISIETCSL  MIPUEM
3ampoca.




Pesynbrar Qukcupyercs B
BJIEKTPOHHOU dopme B
Moayne M®I EMC OY

MyHHULMNTATBHBIN
apxus/Monynp MOIL|
EUCOVY/PIIT'Y

IIposepka
KOMILJIEKTHOCTH
JNOKYMEHTOB 1o
MEPEYHIO
JOKYMEHTOB,
HEOOXOMUMBIX ISt
KOHKPETHOTO
pe3yJibTara
MPEAOCTABJIECHUS
MyHununanabHON
YCIYTH, MOpOBEpPKa
Ha npeaMeT
HAJIAYHMSI OCHOBAHHI
JUTSE OTKaz3a B
npuemMe
JOKYMEHTOB,
HEOOXOMUMBIX ISt
MPEAOCTABJIECHUS
MyHununanabHON
YCIYyTH

Perucrpanus
3amnpoca nmmubO OTKa3
B perucTpanuu
3ampoca

B TOT ke neHb

10 munyT

CootsercTBUE
NPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB TpeOOBaHUsM,
yCTAHOBJIEHHBIM
3aKOHONIATEbCTBOM
Poccuiickoin  ®enepauun, B
TOM qHcie
AJMHHUCTPATUBHBIM
periaMeHToM

30 MUHYT

HpeI[CTaBJ'IeHHbIe AOKYMECHTBI

MIPOBEPSIIOTCS Ha
COOTBETCTBHE MEPEYHIO
JOKYMEHTOB, HEOOXOMMMBIX
ISt MPEIOCTABIICHUS

MyHULMTAIBHON YCIYTH.

B cnydae oTcyTCTBUS KaKOro-
b0 TOKYMEHTA,
MOJJIEXKALIEr0
NPEACTABICHUIO 3asBUTENIEM,
a TaKkKe TIpH  HAJIUYUHU
OCHOBaHUN JAJd OTKasa B
npueme TOKYMEHTOB,
HEOOXOIUMBIX IUTsT
NPEIOCTaBICHUS
MyHunmMnanbHoOu YCIIyTH,
YVKa3aHHBIX B noapaszaene 12
AIMUHUCTPATUBHOTO
periaMeHTa, JOJKHOCTHBIM
JULIOM MyHUIIUTIAIBHOTO
apxuBa bopmupyercs
peweHne o0 OTKase B pueMe
JOKYMEHTOB, HEOOXOMMMBIX
hil & NPEIOCTABICHUS
MyHULIUNANBHON YCJIYTH, MO
dbopme COTJIACHO
ITpunoxxenuro 10 K
AIMUHUCTPAaTUBHOMY
periaMenry.

Pemenue 06 oTkase B mpueme
3anpoca U JIOKYMEHTOB
MOJNVCHIBACTCS  YCHJICHHOH




KBaJH(PUIUPOBAHHON oIl
YIIOJIHOMOYEHHOI'O
JOJIKHOCTHOT'O auna
MyHUIIMNIANBHOTO apXuBa MU
He Mo3Hee nepBoro padbodero
IHS, CJENyIoLIero 3a AHEM
noauu 3ampoca,
HampasyisgeTcss 3asBUTENIO B
Jlnunerii kabuner Ha PIITY.

B ciayvae OTCYTCTBUSI
OCHOBaHUN JAJd OTKasa B
npueme 3anpoca u
JOKYMEHTOB, HEOOXOAMMBIX
hil & IPeIOCTaBJIEHUS
MyHuuunanibHoOn YCIYTH,
3anpoc perucTpupyercs B
Moayne ML EHNC OV
MyHULIMIAIBHOTO apXHBa, O
4yeM 3asiBUTENb YBEAOMIISIETCS
B JlmuHom kaOuHere Ha

PIIT'Y. Pesynbraramun
AAMUHUCTPATUBHOTO
NEeUCTBUA SIBIIAKOTCS
peructpaumsi  3ampoca O
IPeIOCTaBIEHUN
MyHunmMnanbHoOu YCIIyTH
0o OTKa3 B ero
PEruCTpaLfy.

Pesynbrar  Qukcupyercs
SIIEKTPOHHOM dbopme
Moayne M®L[ EHUC OV,
taxxke Ha PIIT'Y.
OcyuiecTBisieTcss nepexon K
aAMUHUCTPATUBHON
npouenype «PopmuposaHue

o W W




u HanpaBsJieHUe
MEXBEIOMCTBEHHBIX
UH(POPMALIMOHHBIX  3aIPOCOB
B oOpradbl (OpraHu3aLuH),
y4acTBYIOLIHE B
NpeAOCTaBIEHUH
MyHULMTAIBHON YCIYTH»

2. ®opMHUpOBaHHE H HATIPABJICHHE MEKBEIOMCTBEHHBIX HH(POPMALHMOHHBIX 3aNPOCOB
B OpraHbl (OpraHu3aluM), y4acTBYyIOIIHe B pegocTaBjieHuH MyHHIMNIANBHOMH yCJIyrH

MecTO BBINOIHEHUS AMUHUCTpaTUBHbBIE Cpennuii cpox TpynoemkocTs Kpurepun Conepxanue NENCTBHS,
NPOLEeNyPBI/UCTIOTb3yeMast NEeNCTBHSA BBITIOJIHEHUS MPUHATUSA CBEIIEHUd O [OJDKHOCTHOM JIULE,
5@ peleHuin OTBETCTBEHHOM  3a  BBIIIOJHEHUE
aAMUHUCTPATUBHOIO NEeNCTBYS,
pesyJbTaT AAMUHUCTPATUBHOIO
JENUCTBHs U MOPANOK €ro mnepenayu,

cnocob ukcanuu pesynbrara
MyHULUTATBHBINA APXUB Omnpenenenue cocrasa | 0,5 pabouero 15 munyT Hanuuue B | JlomxkHOCTHOE JIILO
/Monyne M®L] EUC OV | 1oOKyMeHTOB, IUHsL nepevyHe MyHULMIaNBbHOTO apxuBa
NOJJIEKALTUX 3aPOCy JNOKYMEHTOB, dbopmupyer 51 HaIpasJjsieT

y OpraHoB, HEOOX OTUMBIX ME>KBEIOMCTBEHHBIN

OpraHu3auum, IJ1sL UHQOPMALIMOHHBIA  3ampoc,  eCIH
HaIPaBJICHUE 3aIIpoca MPENOCTABIECHUs | OTCYTCTBYIOT NOKYMEHTHI,
MyHununanbHON | ykasaHHele B noxpaszene 11
yCIIyrH, AJMUHUCTPATUBHOIO PerjlaMeHTa, U
JNOKYMEHTOB, OHH HEOOX OTUMBI 11

HAXOMOAIUXCS B
PaCIOpPsDKEHUH Y
(benepaibHBIX
OpraHoB
HUCIOTHUTETLHON
BJIACTH

MpenocTasieHuss MyHUIUNAIBHON
YCIIyTH.

B Moagyne M®IL[ ENWC OV
MIPOCTABJISIETCS OTMETKA 0
HEOOXOIUMOCTH  OCYILIECTBIICHHS
3ampoca JOKYMEHTa y Oprasa,
OpraHu3aluii ¥  HampasJsieTcs

MEXXBEIOMCTBEHHBIN




MecTo BBIIONHEHUSA

MPOLEAYPBI/UCTIONb3yeMast

5@

AIMUHUCTPATHBHbBIC
NEUCTBUS

Cpennutii cpox
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun
MPUHSTUS
peLIeHui

Coneprxanue OEeHCTBUS,
CBEIEHUS] O JOJDKHOCTHOM JIMLIE,
OTBETCTBEHHOM 3a  BBINOJIHEHUE
aJIMMHUCTPATHBHOTO OEeUCTBUS,
pe3yabTaT aJIMAHUCTPATUBHOTO
JENUCTBHs U MOPANOK €ro mnepenayu,
cnocob ukcanuu pesynbrara

UH(OPMALIMOHHBIN 3aI1poC.
PesynbraToM  agAMHHHUCTPATUBHOTO
OEHCTBUS  SIBJISIETCSI  HAIPaBJICHUE
ME)KBEIIOMCTBEHHOTO
UH(POPMALIMOHHOTO 3a1poca.
Pesynprar bukcupyercs B
SJIEKTPOHHOU (dopMe B cHCTEME
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aUMOMECUCTBUSA

Kontpone
IIPEIOCTABIICHUS
pesyspTaTa  3ampoca

(oB)

1 pabouwnii neHb
(5 pabounx
nHek)

Hanuuue B
nepeyHe
JOKYMEHTOB,
HEOOX OJTUMBIX
11
MPEAOCTABJIECHUS
MyHununansHon
YCIIYTH,
JOKYMEHTOB,
HaXOIAIIUXCS B
PaCIOpPsDKEHUH Y
OpraHoB,
OpraHu3aui

IIpoBepka mocTymieHus: OTBETOB Ha
MEXXBEIOMCTBEHHbBIE
UH(OPMALIMOHHBIE 3aITPOCHL.
PesynpTaToM aIMHUHUCTPATUBHOIO
NEeNCTBUSL  sIBJISIETCA  IOJy4deHHe
OTBE€Ta Ha  MEXBEIOMCTBEHHBIN
UH(OPMALIMOHHBIN 3aITpocC.
Pesynprar bukcupyercs B
SJIEKTPOHHOU (dopMe B cHCTEME
MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJECUCTBUS.

IIpyu moctymieHud OTBETOB Ha
3ampOChkl OCYIIECTBIISIETCS NEPEXO]
K aAMHUHUCTPATUBHON MpoLuenype
«Omnpenenexnue BO3MOXKHOCTH
IpenocTasieHuss MyHUIUNAIBHON
YCIIYTH»




3. OnpexaesieHne BO3MOKHOCTH npeaocTaB/ieHHss MyHUIIUNIAJLHOH YCJIYTH

MecTO BBINOIHEHUS AnmunuctpatusHble | Cpennuii cpok | Tpynoemxocts | Kputepuu npunsarus | Conepkanue NENCTBHS,
NPOLEeNyPBI/UCTIOTb3yeMast NEeNCTBHSA BBITIOJIHEHUS peleHuin CBEIIEHU O MOJDKHOCTHOM JIULE,
ncC OTBETCTBEHHOM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOIO NEeNCTBYS,
pesyJbTaT AAMUHUCTPATUBHOIO
NENUCTBHs U MOPAJOK €ro nepeaayu,
cnocob ukcanuu pesynbrara
MyHULUTATBHBINA APXUB IIpoBepka orcyrcTBus | 5-it pabounii OTtcyTcTBUE unu | JlOImKHOCTHOE JIILO
/Monyne M®L] EUC OV | unn Haju4us | A€Hb Hajgu4ue OCHOBaHUWS | MyHMLIMNAJIBHOIO  apxuBa  Ha
OCHOBaHUI I 11 OTKa3a B | OCHOBaHMU COOPAHHOTO KOMILIEKTA
OTKa3a B MPENOCTABICHUN JOKYMEHTOB, UCXOAs U3 KPUTEPUEB
NPENOCTaBICHUU MyHununansHon MpenocTaBieHuss MyHULIUNAIbHON
MyHununanabHON yCIIyru B | yCIIyIH, YCTaHOBJIEHHBIX
YCIIyTH COOTBETCTBUU C | HacToAIMM  AJIMUHUCTPATHBHBIM
3aKOHOJATENLCTBOM | PEIJIAMEHTOM, ONpeneIAeT
Poccuiickon BO3MOKHOCTb MIPENOCTABICHUS
®enepauny, B TOM | MyHUIIUNTANBHON YCIIyTH 51
4quCie dbopMHupyeT TPOEKT  pe3ysbTara

AIMUHUCTPATUBHBIM
perJaMeHToM

MPEIOCTaBIEHUS YCIYTH.
PesynbratoMm agMUHUCTPATHBHOTO
JNEWUCTBUS SIBJISIETCSl YCTAHOBJICHUE
HAJTUYHsT WJIH OTCYTCTBHUSA
OCHOBaHUH IS OTKa3a B
MPEeNOCTaBIeHH MyHULIUNIATBbHON
YCAyTH,  TOATOTOBKAa  TMPOEKTa
pereHust 0 MPENOCTaBICHUHN
MyHUIIUNIAIBHON yCIyTH 1o Ghopme
cormacHo Ilpunoxkenuro 1 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY
12001 00 OTKaze B ee
MPEIOCTaBIICHUN o dbopme
cormacHo Ilpunoxenuro 3k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.




MecTo BBIIONHEHUSA

MPOLEAYPBI/UCTIONb3yeMast

5@

AMUHUCTPATUBHBIE
NEeNCTBHSA

Cpennutii cpok
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun npunstus
peLIeHni

Coneprxanue OEeHCTBUS,
CBEIEHUS] O [OJDKHOCTHOM JIHLIE,

OTBETCTBEHHOM 34  BBITIOJIHEHUE
AAMUHUCTPATUBHOTO NEeHCTBYS,
pe3ysbTaT AAMUHUCTPATUBHOTO

NENUCTBHs U MOPAJOK €ro nepeaayu,
cnocob ukcanuu pesynbrara

Pesynbrar ¢uxcupyercss B BHUIE
MpOeKTa peleHus 0
MPEeNOCTaBIeHH MyHULIUNIATBbHON
yeinyru  wid o0  OTKase B ee
IIPEIOCTaBIEHUN

4. IlpunsiTHe pewieHusi 0 NpeaocTaBJieHHHU (00 0TKa3e B IPeAOCTABJICHUH)
MyHHIHMNAJBHOM YCJIYTH M 0(pOpMIIeHHE pe3yabTaTa npeaocrapiaeHnss MyHHLIUOAJBHOH YCJOAYTH

MecTO BBINOIHEHUS AnmunuctpatusHele | Cpennuii cpok | Tpyaoemkocts | Kputepuu npunsatus | Copeprkanue NENCTBHS,
NPOLEeNyPBI/UCTIOTb3yeMast NENUCTBUSA BBITIOJIHEHUS peleHuin CBEIEHUA O [OJDKHOCTHOM JIMLE,
ncC OTBETCTBEHHOM 34  BBINOJIHEHHE
AAMUHUCTPATUBHOIO NEeNCTBYS,
pe3ynbTar AAMUHUCTPATUBHOIO
JNEHCTBUS U MOPSAOK €ro nepeaadw,

cnocob ukcanum pesynbrara
MyHnununaneHeiii apxus/ | OnpeneneHue 0,5 pabouero 40 MUHYT JIOJI>KHOCTHOE JILO
HC YHII HEoOXOIMMOCTH U | OHs MyHUIIUNAIBHOTO apXHWBa NMPOBOAUT
pasMepa OIUIaThl 34 MPOBEPKY Ha MPEAMET OTHOLIEHUs
IIPEIOCTABIICHUE MOCTYNUBILEro 3ampoca K IUIATHBIM
MyHununanabHON 3anpocaM, B COOTBETCTBUU C
YCIIyTH. PacnopsAIUTENbHBIMUA  JOKYMEHTAMHU
ompenensier  pasMep  IUaTel U
DopmupoBaHue ¢dopmupyer kpuranumo B MC YHII

KBUTAHLUU (pu (pu HEOOXOAUMOCTH).

HEOOXOTUMOCTH) PesynbraTom SBIISIETCS
copmupoBaHHas KBUTAHLUS.

PesynbraT puxcupyercs 8 UC YHIL




MecTo BBIIONHEHUSA

MPOLEAYPBI/UCTIONb3yeMast

5@

AIMHUHUCTPATHUBHBIC
NeucTBUSA

Cpennutii cpok
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun npunstus
peLIeHui

Coneprxanne OEeHCTBUS,
CBENEHUS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32  BBINIOJHEHHE
aIMAHUCTPATHBHOTO OEeUCTBUS,
pe3yJbTar aJIMAHUCTPATHBHOTO
JNEHCTBUS U MOPSAOK €ro nepeaadw,
cnocob ukcanum pesynbrara

B cayudae, eciun MyHunmnanbHas
yciyra NMpemocTaBisieTcst OeCIIaTHO,
TOJIKHOCTHO® JNO
MyHHLMNATBHOTO apXHWBa T[OTOBUT
NPOEKT PEeLIeHUs] O MPEIOCTaBICHUH
MyHUIIMNANBPHOW yCIyrd Wik 00
OTKa3€ B €€ MPEIOCTaBICHUH

MyHUIUMATBHBIA apXUB/

PINT'Y

Hanpasnenne
KBUTAHLUU OO0 oruiare
3asaBUTENIO

0,5 pabouero
ITHS

20 MUHYT

JlomKxHOCTHOE JTUIIO0
MyHULIUTATBHOTO apXHUBa
HaTPAaBJISIeT KBUTAHLIUIO 00 OIJiaTe B
JIuunbiii kaOuHeT 3asBUTENS Ha
PIITY.

PesynpTaTtom siBisieTCs HanpaBJIeHUE
KBUTAHUUU B JIMUHBINA kKaOUHeT
PIITY.

PesynbraT puxcupyercs B
3JIEKTpOHHOM BuJe Ha PIIT'Y

MyHUIUMATBHBIA apXUB/

HC YHII

IIpoBepka dakra
OILIIAThI 3a
NPEeAOCTaBICHUE
MyHununanabHON
YCIIyTH.

B Teuenue

5 pabounx
IHEH IIocIe
HaIpaBJICHUS
KBUTAHIMH

20 MUHYT

JIOIKHOCTHOE JTUIIO0
MyHHUIIMNIANBHOTO apXKBa MPOBepsieT
B IC YHII ¢axT omnarsl 3a
npenocrasieHne MyHUIIUTATBHON
yeayru. Ilpu Hanuuuu onnatsl
TOJKHOCTHOE JIULO
MyHULMIAJIBHOTO apXHUBa
dbopMHUpyeT POEKT PeIeHus O
MpPenoCTaBIeHn MyHULIUTAIbHON
YCIIyTH.
Ecin

oIrJiata HC MOCTYyInja,




MecTo BBIIONHEHUSA

MPOLEAYPBI/UCTIONb3yeMast

5@

AMUHUCTpaTUBHBIE
NENUCTBUSA

Cpennutii cpok
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun npunstus
peLIeHui

Coneprxanne OEeHCTBUS,
CBENEHUS O JOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 32  BBINIOJHEHHE
aIMAHUCTPATHBHOTO OEeUCTBUS,
pe3yJbTar aJIMAHUCTPATHBHOTO
JNEHCTBUS U MOPSAOK €ro nepeaadw,
cnocob ukcanum pesynbrara

JOJKHOCTHOE JULO
MyHHLIMIATBHOTO apxuBa
opopmisier pemeHue o0 OTKaze B
MpPEenoCTaBIeHH  MyHHIIMNAIbHON
YCJIYTH

MyHULUTATBHBINA APXUB

/Monyns ENC OY

Paccmotpenue
MPOEKTa  pe3yJibTara
MPENOCTABICHUS
MyHununanabHON
yCayru

0,5 pabouero
JAHA

CootBercTBHE
NPOEKTa  pPEeUIeHHs
TpeboBaHUSIM
3aKOHOMIATENLCTBA
Poccuiickon
®Denepauuu,
qrcie
ANMUHUCTPAaTUBHOMY
periaMeHty

B TOM

YHOITHOMOYEHHOE JNOJIKHOCTHOE
quuo  MyHHMIHMNAIBHOTO — apXuBa
paccMaTpUBaeT MPOEKT PELICHHs Ha
NpeaMET COOTBETCTBUSI TPEOOBAHUSIM
AIMUHHUCTPATUBHOTO peryiameHTa,
MOJIHOTBI 51 Ka4ecTBa
MpenoCcTaBleHuss  MyHHIMNANbHOU
YCIyrd, a TakxXe OCYILIEeCTBISIET
KOHTPOJIb CPOKOB IPENOCTaBJIECHUS
MyHHUIMNaNBbHON YCIIYTH.
IlopnuceiBaeT MNPOEKT pEIIeHHUs O
MpPEenoCTaBIeHH  MyHHIIMNAIbHON
ycinyru  uim o0  OTKaze B ee
MPENOCTABIEHUH C HCIHOJb30BAHUEM
ycuiieHHOH kBanmugumpoBanHoi J11
B Monyne M®L[ EUC OV wu

HaIpasJysieT YIOJHOMOYEHHOMY
TOJDKHOCTHOMY Uy
MyHuLIUNaNIbHOrO  apXuBa  AJIsd
HaIpaBJIeHUs pesyJabTaTta
MpenoCcTaBleHuss  MyHHIMNANbHOU

YCIIyTH 3asiBUTEIIIO.
PesynpratoM  aAMHHHCTPATHBHOTO




MecTo BBINONHEHUSA
MPOLEAYPBI/UCTIONb3yeMast
HcC

AMUHUCTpaTUBHBIE
NENUCTBUSA

Cpennutii cpok
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun npunstus
peLIeHui

Coneprxanne OEeHCTBUS,
CBENEHUS O JOJDKHOCTHOM JIHIIE,

OTBETCTBEHHOM 34  BBITIOJIHCHHE
AAMUHUCTPATUBHOTO NEeHCTBYS,
pesyJabpTaT AAMUHUCTPATUBHOTO

JNEHCTBUS U MOPSAOK €ro nepeaadw,
cnocob ukcanum pesynbrara

I[eflCTBPIﬂ ABJIACTCA IOAIUMCAHUE, B

TOM 4quCie YCUJICHHOU
kBanuduuuposanHo JI1, pemenus o
MpPEenoCTaBIeHH  MyHHIIMNAIbHON
ycinyru  uim o0  OTKaze B ee
MPENOCTABICHUH.

Pesynbrar Quxcupyercs B BUAe
peleHus 0 MPENOCTABICHUN

MyHUIIMNATBPHOW yCIyrd Wik 00
OTKa3€ B €€ MPEIOCTaBICHUH

5. Boinaua pesyJbTara npeaocrasiaeHusi MyHHIHNAJIBbHON ycayru 3asiBUTeIO

MecTO BBINOIHEHUS Anmunuctpatussel | CpenHuii cpok Tpynoemkocte | Kpurepuu npunstus | Conep:kanue NENCTBHS,
NPOLEeNyPBI/UCTIOTb3yeMast € neucTsus BBITIOJIHEHUS peleHuin CBEIEHUd O [AOJDKHOCTHOM JIULE,
ncC OTBETCTBEHHOM 32  BBINOJHEHUE
aAMHHHUCTPATUBHOIO nencTBus,
pe3ynbTar aAMUHHUCTPATUBHOIO
JNEHCTBUs U MOPSNOK €ro Inepenad,

cnocob ukcanum pesynbrara
Moayas M®IL EVC Brinaua w | 0,5 pabouero CootBercTBHE JIoJKHOCTHOE JULO
OYy/PIT'Y HalpaBJICHUE IHs MIPOEKTA pemenust | MyHULIUNIAIBHOTO apxusa
pesyibTara TpeOOBaHUAM HaIpasJysieT pe3yabTar
NPENOCTABJICHUS 3aKOHONATENbCTBA MpenoCcTaBleHuss  MyHHUIMNATBHON
MyHuIMnanbHON Poccutickoi yciyru B (popMe  3JIEKTPOHHOTO
yCIIyTU 3asiBUTEINIO ®degepauny, B TOM | JOKYMEHTA, MOANUCAHHOTO
quciie ycuneHHOH kBaymduunpoBanHoi JI1
AJIMUHUCTPATUBHOMY | YIIOJHOMOYEHHOIO  JOJDKHOCTHOIO

periaMeHTy

JiMna MYHI/IL[I/IHaJ'IbHOFO apXuBa B




MecTo BBINONHEHUSA
MPOLEAYPBI/UCTIONb3yeMast
HcC

AIMUHUCTPATHUBHBI
e IeUCTBUS

Cpennutii cpok
BBITIOJTHEHUST

TpynoemkocTs

Kpurepun npunstus
peLIeHui

Coneprxanne OEeHCTBUS,
CBENEHUS O JOJDKHOCTHOM JIHLIE,
OTBETCTBEHHOM 32  BBITIOJHEHHE
aIMAHUCTPATHBHOTO OEeUCTBUS,
pe3yJbTar aJIMAHUCTPATHBHOTO
JNEHCTBUs U MOPSNOK €ro Inepenad,
cnocob ukcanum pesynbrara

JInunebrit kabunet Ha PIITY.
3asBUTEND YBEAOMIISIETCS 0
MOJIyYeHU ! pesyibTara
MpenoCcTaBleHuss  MyHHUIMNATBHON
ycayru B JluyHOM KkaOuHere Ha
PIIT'Y.

3asBUTEND MOKET MOJYYUTh
pe3ynbTar MPEeNOCTaBICHUS
MyHUIIUNIAIBHOH YCIIYyTH B JIFOOOM
M®I] MockoBckoii obmacTu B BHUJE
pacriedaTaHHOro  Ha  OyMakHOM
HOCHUTENE 3K3eMIUILIPa 3JIEKTPOHHOIO
nokymenta. B sTtom  cayuae
padotHukoM M®IL] pacneuarbiBaeTcs
3 Moayns M®IL[ EMC OV Ha
OyMa)XHOM  HOCHUTEJE  3K3EMIUBIP

3JIEKTPOHHOTO NOKYMEHTA,
MOANUCAHHBIN YCUJICHHOU
KBaJTM(PUIIMPOBAHHON oIl

YIOJIHOMOYEHHOTO  JOJDKHOCTHOTO
ouna  MyHMUMDANBHOTO — apXHUBa,
KOTOPBII  3aBepsieTCsl  MOIIHUCHIO
YIOJHOMOYeHHOTO paboTHuka M®I]
U nedaTbro MOI I,

3a UCKIIOUEHHEeM Cllydasi, KOoraa
TOJKHOCTHOE JIMLIO
MyHUIIMNIAIBHOTO ~ apXWBa  BBIAAET
3asiBUTEIIIO pes3yJbTaT
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Coneprxanne OEeHCTBUS,
CBENEHUS O JOJDKHOCTHOM JIHLIE,
OTBETCTBEHHOM 32  BBITIOJHEHHE
aIMAHUCTPATHBHOTO OEeUCTBUS,
pe3yJbTar aJIMAHUCTPATHBHOTO
JNEHCTBUs U MOPSNOK €ro Inepenad,
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MpenoCcTaBleHuss  MyHHUIMNATBHON
YCIyrd MO BONPOCY YCBIHOBJIEHUS
(ymouepenusi) B ¢dopme OyMa>KHOTO
JOKYMEHTA, MOANUCAHHOTO
YIOJHOMOYEHHbBIM JOJIKHOCTHBIM
auioM MyHHULMNANBHOIO  apxuBa.
Ilpu >TOM NOpPOBOAUTCS  CBEpKa
JOKYMEHTOB.

PesynpratoM  aJIMHUHHUCTPATUBHOIO
NEeNCTBUSL  SBJSIETCSl  yYBEJOMIIEHHE
3asBuTeNs O MOJyYEHUU pe3ysbTara
MpenoCcTaBleHuss  MyHHUIMIANIbHON
yCIyTH, TOJIyYeHHE  3asiBUTENEeM
pe3ynbTrara.

Pesynbrar ¢ukcupyercs B Monyne
M®I] EMC OV, Jluunom kabuneTe
Ha PIII'Y




